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Curriculum Vitae






JUVELENE 
CAREER OBJECTIVES:

To obtain a leading Safety Officer position in Workplace Safety & Health by applying my knowledge and experience to train the workforces on safe work practice in the worksites and promoting zero accident in the workplace

WORKING EXPERIENCE:

Health and Safety Officer

U.A.E.

October 09, 2014 up to date

Job Description:

· Conducting the staff training with ability to guide them for the safety measures.
· Ensuring the work efficiency of the safety equipment from time-to-time

· Monitor the prevailing conditions and ensures safe working practices in the company

· Ensuring the standard of Emergency services like Fire Extinguisher, First Aid Box

· Implementing Personal Safety and Social Responsibilities in the mind of employee

In-Charge Supervisor
Gloria Jeans Coffees

Al Ain Branch U.A.E.

October 09, 2012 to October 08, 2014

Job Description:

· Successfully multi-tasked by handling, monitor and controlling shop operations such as ordering, bookkeeping and other facets of the business even in the busy, fast-paced work environment.

· Create a client base and contribute to company’s sales goals by providing exceptional customer service to all patrons ensuring great experience and maximum satisfaction.

· Prepare espresso coffee drinks as per regulatory standards and company guidelines. Keep workplace clean and maintain knowledge of state-approved hygiene standards and policies.
Office Staff ( Warehouse Department )
Pinic International Corporation

October 05, 2011 – August 04, 2012

Job Description:

· Responsible for receiving goods delivered to the warehouse, ensuring merchandise are free from defects and items matched delivery documents.

· Conducts inventory of stock items keeping warehouse management and company owners updated on the availability of stocks.

· Prepare necessary documentation and maintain warehouse records such as storage receipts, records of damaged stocks and disposal of the defective goods.

Cashier

Rustan’s Department Store

November 2007 – December 2010
Job Description:

· Greet the customers as they arrive at the store and provide them with necessary information about the company’s products and services.

· Provide excellent customer service by ensuring accurate entry of the purchased items in cash registry and by responding pro-actively to customer’s complaints and issues.

· Maintain knowledge of store inventory and sales activities and keep records of periodic transaction reports.

· Ensure management of daily cash accounts and keep check-out counters with enough cash. Keep work area clean and conduct 5’s often as necessary.

Service Crew

Shakey’s Restaurant

November 2002 – October 2007

Job Description:

· Smile and greet the customers as they arrive in the restaurant and provide them with the information about the restaurant’s menu items, deal offers and service time.

· Process customer’s orders in a friendly and efficient manner, ensuring timely order delivery and billing.
· Perform duties and responsibilities of the manager when required such as resolving customer complaints and cash flow management.

CERTIFICATION:

NEBOSH (National Examination Board in Occupational Safety and Health)
ON GOING

IOSH  ( International of Occupational Safety and Health )

July 15, 2016

HIRA  ( Hazard Identification and Risk Analysis Workshop)
July 06, 2016

EHSEC (Environment, Health and Safety Essential Course )

June 03, 2016

PSSP Bonafide Member (Philippine Society of Safety Professional )

May 27, 2016

HABC Level 2 – Award in Food Safety in Catering (QCF)

March 22, 2016

Fire Warden Workshop
February 19, 2016

Best in Cocktail Mixing / Bar tendering 

March 10, 2007

Pangasinan Regency Hotel, Calasiao, Pangasinan 

PERSONAL INFORMATION:

Date of Birth

:  
April 05, 1983

Age


:
 33 years old
Height


:  
5’2"
Civil Status

: 
Married
Citizenships               : 
Filipino

EDUCATIONAL ATTAINMENT:
Tertiary

Computer Science



Marian Computer College



Graduated October 2002

Secondary
Bayambang National High School



Graduated March 2000

SKILLS, TRAINING AND ACHIEVEMENTS

Technical Skills

excellent analytical, good problem-solving and decision-making skills

Organizational Skills
Team-player, flexible, good communication skills

Computer Skills

MS Office ( Word, Excel, Power Point ) Adobe, The Internet
REFERENCES

Available upon request
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I do certify that above information is true and based upon my knowledge.
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