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OBJECTIVE
To pursue an exciting and rewarding career in a challenging & professional corporate environment which offers a high level of responsibility, makes me a team player and gives me a high aptitude for learning new procedures and adjusting to work environments.

WORK EXPERIENCE
  August 2000 to December 2009     Geoservices, French Based MNC
                                           IT Support & HR Generalist
Reporting directly to the Corporate IT Manager & Corporate HR Manager  

· Presently working as an “Instructor”, training personnel in the Middle East, Malaysia & Italy on a new tool for Operations, this helps optimize Resources, Personnel as well as Equipment – Since Oct’08. During this period I also did the testing of the tool to find for any bugs (comparing the specifications with what has been delivered by the supplier) and liaise with the Supplier to solve them, then retest the same before it can be used by the end user.
· Worked as “Headcount and Forecast Manager” – Provide Top Management with Figures which help in making decisions on Recruiting, Training etc. From March’07 – Sept’08 

· “HR Generalist” - Worked on Geotrack – An in-house reporting tool for Human Resources which helps in understanding the Utilization of Personnel, Updating of Personnel records etc.

· Have traveled to West Africa, Middle East, Far East (Indonesia & Singapore) & France to train personnel on the Admin. Tools used by our Company.

· Also worked on a Project called ATON from Oct ‘04 – Apr’05 Human Resources Tool (SAP Based) as a “Key User - HR”.
· Coordinating travel for personnel traveling to the Far East and Part of the Middle East as “Crewing Specialist” for 4 yrs. Handling Travel documents, Monitoring personnel data, Hotel Bookings, Travel bookings, Crew Changes & Crew Planning were some of the main responsibilities.   
· Dealing with Travel agencies and various Airlines on a regular Basis
· Working in the organization as a Team

June’99- July’00                   Helvetia Tours & Travels, An IATA Agency




        International Ticketing Staff
· Have trained and worked on the CRS system “ABACCUS”

· Personally handled Corporate Clients.

· Handled the Accounts made to airlines as well as Clients.
Mar’99- May’99                   Cross Country Travels, A Sub Agency (Travel)





   Travel Staff
· Marketing for the Agency.

· Worked in the organization as a Team

· Personally handled all Corporate Clients.
Jan’97- Feb’99                   Al Basha Shipping Company





Office Coordinator

· Handled regular office duties.

· Handled the accounts.

· Handled Stocks

May’96-Dec’96                   C.S.I., A Marketing Agency   
 


Marketing Executive (For H.D.F.C. Bank) 

· Direct marketing with all my Clients.

· Meeting all targets given by my Superiors.

· Worked in a Team atmosphere.
PROFESSIONAL QUALIFICATION
· Successfully completed (ABACCUS) CRS System.
· Successfully completed a Travel and Tourism course International Air Fares Desk, Mumbai. (Diploma)
COMPUTER SKILLS
· Successfully completed Masters in Computer Science, July 1999.

· Completed basic course from “BITS Computers, September 1996

EDUCATION
· B.Com.

    Graduated in 1996, Rizvi College of Arts, Science & Commerce, Mumbai, India.
· H.S.C.

     Mumbai Board in 1993, Rizvi College of Arts, Science and Commerce.

· S.S.C.

          From Mumbai Board in 1991, Sacred Heart Boys High School, Mumbai 
 INTERESTS
  
          Active Interest In Sports
· Represented my school for 5 years in the Athletics
· Represented my school for 5 years in the Football.

· Represented the Rizvi College Athletic & Football Team 

· Stood Third in the State Athletic meet held in Mumbai.

Reading, Traveling and other sports
LANGUAGES KNOWN
English, Hindi, Konkani & Marathi. 
PERSONAL DETAILS

                     Profile:  Indian Male. 34 years old, 
                     Marital Status: Married
  Visa Status: Work Visa

 REFERENCES     
                      Furnished upon request
