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     RESUME                                                                                                                                                                                                                                             
Career Objective

Looking for a suitable position to enhance my skills and career prospects in professionally managed companies in the UAE that warrants a dedicated & pro-active approach towards work.

Educational Background
· MA English 
· BA English Literature from Kerala University 

· B-ED English due for completion
Extra Curricular Activities

· Reading.

· Listening Music.

Skill Sets
· Computer skills  


              :
 MsOffice2000

· 






(word/excel/power point)                                      

· Language Proficiency

                          :           English, Hindi and Malayalam 

Work Experience 
MARCH 2008 TO JUNE 2008
Worked as Receptionist
The Water and Power Engineering Dubai
JULY 2008 TO OCTOBER 2009
   Worked as an English Teacher at the English School      
      Umm Al Quwain

Strengths   


· High-energy team player

· Enthusiastic and pro-active 

· Accuracy and attention to detail

· Highly motivated and results driven

· Excellent written and spoken communication

Career Aim   


Constantly improve my knowledge, skills and attitude that enable a better   contribution towards personal and official goals.

Personal Details
Date of Birth
:  22nd Nov 1981.

Sex
:  Female.

Visa Status               : Residence Visa (Husband’s Sponsorship)

Nationality
         :  Indian.

Marital Status           :  Married

