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FROILAN 
Career Achievements
· Designed and implemented tracking system for purchase orders to increase accuracy in budgeting and cost control.

· Management of request for quotation that have the ultimate aim of identifying the supplier who offer the best condition for the company according to criteria of economy, transparency and internal control.

· Established and managed purchasing system to enable Purchasing Coordinator to track venders, stock levels, and delivery status.

· Streamlined purchasing procedure by consolidating purchasing forms, reducing costs 10-15%.
· Researched multiple sources for supplies, evaluated proposals, and negotiated contracts.

Relevant Skills
· Competent with Adobe Photoshop, win Fax, Microsoft word, Excel, and PowerPoint, MS Outlook, Oracle Application and SAP/3 Procurement System.
· Skilled in programming languages like Turbo C, COBOL and Visual Basic. (HTML, using Macromedia Dreamweaver.
professional background
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Employer:

Procurement Department

Position: Buyer
Dated: June 1 2015 till present

Responsible for enhancing company profits by acquiring suitable goods at a competitive price through sensible planning and careful purchasing.

Duties:
· Developing the procurement strategy.

· Negotiating commercial contract arrangements with suppliers.

· Negotiating prices, quantities and delivery time-scales.

· Sourcing suppliers locally and international by various means.

· Writing reports about predicted future sales.

· Ensuring that products are delivered on time.

· Searching the market for opportunistic purchases.

· Taking into account customer demand, price, quality and availability before making a decision.

· Looking out for price fluctuations in the market place.

· Creating, viewing and analyzing statistical data.

· Analyzing consumer buying patterns and predicting future trends.

· Writing up accurate buying reports.

· Reacting to any changes in customer demand.

· Developing effective working relationships with our suppliers.

· Developing new supplier relationships.

PERSONAL SUMMARY:


A proactive, well organized and successful Buyer who has extensive experience of all aspects of the procurement process. I have broad buying skills across multiple categories and experience of buying goods from around the world. In the present role responsible for the selection, purchase and delivery of the materials from numerous suppliers, also able to work at speed, making calculated, on the spot decisions.

Site handled:  Perro Negro 2, Perro Negro 3 & Perro Negro 8.
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Employer:

Procurement Department

Position: Buyer

Dated: August 08, 2006 to May 31, 2015
Duties:
· Coordinate with person in charge in different job sites regarding material or services requirements for various off shore and on shore projects.

· Making inquiry form upon approval of the Department Head.

· Responsible in making Purchase Order local and International through SAP (System Application Product in Data Processing) upon request of the needs of the company.

· Perform cost analysis (Bid Comparison) and negotiate for cost down with suppliers

· Evaluate technical & commercial specifications of materials offered by suppliers against actual requirements. 

· Seek approval from person in charge in the job sites for evaluated technical specification of a particular material.

· In charge for vendor nomination, updating Commodity Code & Vendors contact data.

· Negotiated and managed contract changes, modifications, and terminations as required.

· Checking all pending Purchase Request and Material Request.

· Maintain files and other documents related to regular projects.

PERSONAL SUMMARY:
A proactive, well organized and successful Buyer who has extensive experience of all aspects of the procurement process. I have broad buying skills across multiple categories and experience of buying goods from around the world. In the present role responsible for the selection, purchase and delivery of the materials from numerous suppliers, also able to work at speed, making calculated, on the spot decisions.
Site handled: (CASTOR 6, CASTORO 7, SAIBOS 230, S355, CASTORO 10, CASTORO 2, FDS, SAIPEM 7000, SAIPEM STORE SHARJAH, ENG, GIMBOA, VITIORIA, CASTORO 8, S10, SCA3, SCA7, SCA9, PN2 & PN3).


Employer:

Sales and Marketing Department

Position: Marketing, Event management and Purchaser.
Dated: October 1994 to January 2004   
· Purchaser or Liaising all material requirement i.e., Exhibition/Event accessories, Event costume, Promotional items & Office equipment.

· Organize exhibition construction background design.

· Handle all logistical requirement, Events management from design and implementation.

Manages event, Seminar and Product launching & Exhibition.

· All three Oracle Philippines. Developers Conference (2000, 2001, 2002)

· Oracle Philippines. Applications Product Launch

· Oracle Philippines. Data base launch (Oracle 9i, 10g)
EDUCATIONAL BACKGROUND:
COLLEGE

Graduate, Bachelor of Science Business Administration (B.S.B.A) 
Major: Computer Management

National College Business and Arts

Quezon City, Philippines
1989-1994

SEMINARS/WORKSHOP ATTENDED:
· First Aid, Basic Life Support CPR Training for Healthcare providers      

(Awarded best in Patient/Casualty handling)

The Philippine National Red Cross
April 25-30, 2005
· Basic HTML Programming
Fil-Mosaic Data Systems Inc. (FMDSI) Training Center
May 22-23, 2002, Makati City, Philippines
· Macromedia Dreamweaver 4

Fil-Mosaic Data Systems Inc. (FMDSI) Training Center
May 27-28, 2002, Makati City, Philippines
· Oracle PL/SQL Programming

Oracle Philippines, Training Center

April 22-30, 2002, Makati City, Philippines
With UAE Driver License N°. 517841    Expiry date 17.04.2022
I hereby certify that the forgoing information are true and correct to the best of my knowledge and belief.

Froilan 

               Applicant Signature
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 (Oil and Gas Company)


P.O Box 47117, Abu Dhabi, UAE








Saipem Contracting Netherlands BV Sharjah Branch.


(Oil and Gas Company)


P.O Box 1802 Khalid Port, Sharjah, UAE
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Oracle Philippines - Software Company


19/F Pacific Star Building, Makati Ave, Makati City, Philippines
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