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MERIAM 
PERSONAL SUMMARY:
An innovative, dynamic and highly energetic business management graduate with a proven ability to identify and capitalize on business opportunities. Previously achieved rapid progression in import and export documentation, Officer In-charge, store in-charge and inventory analyst from the planning stage through to implementation and completion. A driven individual, comfortable in handling key accounts whilst exceeding service expectations. Possessing an outstanding track record of understanding, defining and shaping a customers' needs. Pro-active and having a proven ability to improve processes and people by promoting best practice procedures.
Presently looking for an appropriate job opening with a company that is forward thinking and ambitious.
CAREER HISTORY:
INTERNATIONAL PHILS., INC
Export and Import Documentation Specialist/ Officer In-Charge
March 13, 2012- July 15, 2016
Employed as Export and Import Documentation Specialists and Officer In-Charge monitoring existing business practices in exportation and importation of Tuna and Seafood products, identify weaknesses and then recommend options and solutions for the company and to the clients.
Duties:
*Time table confirmation of stocks with the Production Department.
*Booked shipment local and international delivery.
*Preparation of documentations and licenses needed by the customers and by the governing bodies.
*Ensuring excellent customer service delivery at all times.
*Working within a team to manage the budget and achieve targets.
*Maintaining up-to-date market knowledge.
*Proactively seeking out new opportunities.
*Analysing data, numbers and information.
*Shaping initiatives through idea generation and also developing proposals.
*Organising and attending meetings with prospective clients or businesses.
*Providing input to support the development of business road map and annual budgets.
*Making a high volume of daily calls and update customers local and abroad about exported and imported products ordered, shipped and delivered.
*Providing clear, timely and effective management information to senior managers.
PROFESSIONAL EXPERIENCES:
*Started as Cashier and a Store In-charge with RDEX from June 08, 2005 to April 01,2009 . Multi tasking being a frontliner in the store. Preparation of daily reports on sale and incentive motivated by increasing the target market and the sales for the month.
*Inventory Analyst with RDEX from April 02, 2009 to March 12,2012. Handled the monitoring, checking the In and Out of products, and encoding it in the database system. Conducts semi-annual and an annual inventory of stocks. And worked as a production consultant as to what products the company should produced in each season.
Personal attributes:
Experienced in consulting on long term and short term projects. Able to understand and energise others.
Ability to negotiate at all decision-making levels. Resolute relationship building skills.
Knowledgeable in international trade including trade law, regulatory frameworks, finance, marketing and distribution.
Can think, talk and acting commercially. Experienced in providing objective advice. Formulating recommendations and solutions.
Able to quickly identify problems and weaknesses that afflict a business. Having the required confidence, drive and enthusiasm.
Entrepreneurial by nature.
Comfortable with working on a new set of challenges and a completely different industries and sectors.
Excellent analytical, problem solving and communication skills. Adaptable to change.
Can work independently.
Having a positive ‘can do’ attitude.
Very organized or methodical
Good at communicating with clients from various walks of life and professions.
KEY COMPETENCIES AND SKILLS:
Business development
Change management
Bid analysis
Outsourcing
Decision making
Financial analysis
Problem resolution
Crisis management
Financial Management
Setting priorities
Data collection
ACADEMIC QUALIFICATIONS:
College- Bachelor of Science in Commerce Major in Management- Accounting
Holy Trinity College
Year 2003-2004
Secondary-  Bula National School of Fisheries
Year 1994-1995
Elementary- Jose Divinagracia Sr. Elementary
Year 1990-1991
SEMINARS ATTENDED:
Internal Audit Training Course based on Requirements of
ISO 9001 and ISO 19011 Guidelines-  January 28-29,2014
Managing Sustained Success through Effective Corrective
and Preventive Action Processes-  January 30-31,2015
Emergency Preparedness & Response, Fire Prevention &
Protection Safety Orientation Seminar -March 20, 2013
Essential Skills for Superior Supervision- April 25, 2014
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