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Objective 

Seeking a long-term opportunity within the business community, where my professional experience, education, and abilities would be advantageous to the growth of my employer and myself 

Qualification 

More than 9 years of experience in organizing and directing accounting department, system reviews and financial reporting. Strong accounting management skills with extensive knowledge in Accounting processes. Expertise includes general ledger, Payable and Receivable accounting systems, audit management, Real Estate Accounting and Hotel Apartment Accounting 
Education

Bachelor of commerce degree in Accounting 
University of Karnataka
April, 1997
WORK EXPERIENCE

June 2007 – Till Date

Kazis Group (Real Estate & Hotel Apartment)




Dubai - UAE.
Job: Chief Accountant
Kazi & Nephews Real Estate 
· Performed accounting and analysis for real estate business –Commercial & Residential properties, handling several projects and lease agreements with all terms and conditions of the properties and payments schedule etc.

· Guided home buyers and sellers through the sale and purchase of properties, formed relationships with other agents to assist in the purchase and sale of homes, worked closely with clients to offer helpful services and advice. Effectively showed residential properties to potential buyers, determined the needs of buyers and sellers and worked to satisfy those needs. Ensured all paperwork was completed prior to closing. 
· Handling and owning complete responsibility of accounts in a computerized manner, financial accounts, management accounts, sales and credit accounts, bank reconciliation, audits, Liaison with Banking Peoples, Follow-up with Customers (Receivables) & Follow-up with Suppliers (Payables) and reporting directly to the Director.
· Maintaining of cash and bank ledger, sales, purchase, general ledger, trial balances, customers’ statement of accounts, ageing of receivable and payable accounts, PDC Receivables & Payables records.
· Supervision and review of work of under department staff and their working papers and notes.
· Assisting the auditor for yearly audit with all financial data & records. 

Kazis Iconic Hotel Apartment
· Receive and verify Guest Check in and Check out Folios.
· Verify guest Arrival and Departures List.
· Verify room Occupancy list and Room Status.
· Checking of police reporting.
· Preparation of Invoices of Companies Short term and long term Guest.

· Verification of Night Audit Report and Submitting the independent report to the management.

· Accounts Receivable follows up.
· Preparing month wise account statement.
· Reconciliation of Cash and Credit Card statements.
· Prepare batches of invoices and enter invoices for payment. 
· Prepare and process accounts payable cheques and wire transfers.
· Resolve invoice discrepancies.
· Maintain general ledger.
· Produce monthly reports & assist in month-end closing.
· Reconciliation of bank accounts.
· Interacting with Business Development Officers to resolve problems and answer questions with regards to processing of files.
· Checking for the authenticity of documents in the file. 

· Collating reports for the Head of Department.
· Liaison with receptions & sales for effective and efficient disbursements.
· Training on relevant software. 

Oct 2001 – May 2007

Sliders Trading Co.LLC.





Dubai - UAE.

Working as an Accountant general in a Reputed Trading Co. dealing with Cosmetics, perfumes and computer parts…

· Preparation of cash and bank book for receipts and payments.

· Payment to suppliers and managing accounts payable.

· Handling petty cash.

· Posting transactions to journals and to corresponding ledgers.

· Control over the credit customers to ensure timely collection of receivables.

· Preparation of monthly income and expenditure statements.

· L/C documentation, preparation of Import and Export L/C.

· Inventory management reports.

· Preparation of Cost Sheet of products with various Cost allocation.

Nov 99 - Feb 2001

Continental Informatics India Ltd.





Public Limited Company,





Bangalore, India.

CIIL is the business alliance partner of Oracle Corporation Dubai. I worked as an oracle financial end User. It has operations in India, Middle East & USA and has created a niche corner for itself in the implementation of Oracle Application.

· Project Assistance to implementation team.

· Assist in BPR and mapping of existing systems with Oracle Application functionalities.

· Assist in developing reports as per client’s requirements.

Sept 1998 – August 1999
Man-Day Surgicals Pvt Ltd.





Bangalore  - India

Working as an Account Executive in a Reputed Trading Co. dealing with Surgical and Medical Products of Johnson and Johnson India Limited

· Maintaining General ledger, Sales, Purchase and Stock registers.

· Assisting Chief Accountant in the preparation of Trial Balance and other financial statements.

· Bank Reconciliation Statement.

· Analysis of daily sales and reporting.

· Preparation of daily collection report.

· Debtor’s collection follows up.

· Self-Correspondence.

August1997 - July 1998
Rao & Co., Chartered Accountant 

Bangalore, India.

Position


Audit Assistant.

· Planning of Audit with supervisors.

· Carrying the audit work with available staff.

· Preparing audit notes, working papers and audit report.

· Evaluation of client’s internal control & accounting system.

· Checking and verification of books of accounts including vouchers and preparation of trial balance. 

Technical Skills 

Operating System
: DOS, MS Office and Windows 95.

Languages

: SQL & PL/SQL.

RDBMS

: ORACLE 8.

GUI Tools

: Developer/2000(Forms and Reports), Visual Basic

ERP


: Oracle Financials (Functional and technical modules).

Accounting Software
: Tally 5.4, Visual Trio, Sage, Focus and IDS Fortune
Personal Details 

NATIONALITY
: Indian.

SEX                   
: Male.

MARITAL STATUS
: Married
D.O.B                 
: 12th September 1976.

DRIVING LICENCE
: Yes

LANGUAGES   
: English, Hindi and Urdu.

KNOWN

