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E
nterprising, hard-working and technically skilled accounts executive known for accuracy, promptness in managing receivable functions for diverse-industry employers. Having  more than 8 years experience in the field of A/R accounts in trading of FMCG products. Also, included accountability for the processing of up to 4,000 invoices (15 M) per month. backed by solid credentials (Bachelor of Commerce) and all windows versions as well as MS Office Suite, ERP system.
Key Skills
	· A/R  Processes & Management.
· Invoices/Expense Reports/Payment Transactions
· Corporate Accounting & Bookkeeping.
· Analytical and problem solving skills.
· Customer Negotiations & Management.
	· Computer professional with emphasis on ERP, databases and spreadsheets with the ability to compile data and prepare reports. 

· Extensive knowledge about Computer hardware and MS Windows (Operating Systems).
· Good command over English-spoken and written


Professional Experience

Al Maya Group, Dubai.
Accounts Receivalbe , July/2010 – July2013
Working under ERP set up (JDE-EDWARDS) – Mainly Accounts Receivable Module.
Assured responsibility for the full cycle accounts receivable process. Well managed customer relations and taking care of the accurate processing of collection, sales reports, credit memos and maintaining the average collection period.
Job Responsibilities:
· Receiving collection up to AED 10 million per month including cash also.
· Responsible for monthly debtors review meeting with A/R controller.

· Responsible for controlling sales by checking customer credibility.
· Assisting the credit controller to fix the credit limit by analyzing the customers for the fixation of credit limit.
· Provide necessary information to the Sales Managers to ensure up to date collection, Continuous follow up of debtors & Weekly review of due debts with sales executives.
· Providing customers monthly statement of accounts & visiting customer’s sites for solving account related discrepancies.
· Controlling A/R according to their payment terms.
· Preparing Bank Reconciliation Statements and Reconciliation of Accounting Statements.

Selected Contribution:

Awarded "Best Employee of the Year 2011" for outstanding performance as an A/R accountant within the section. 

Professional Experience (continued)
Al Rabie Saudi Foods Co,KSA
AR Accountant, Nov 2002 to Feb 2008 .
Job Responsibilities:
Five years, Experience as an Accountant in a Trading & Manufacturing company based in  Riyadh,with an annual sales turnover of  SAR 400 million .

The activities of the company consist of the Production and Distribution of Juices and Milk products inside and outside of Saudi Arabia.The company is having 20 sales branches in  KSA and also  exports to GCC countries.

As an Accountant of the Group,heading the department of finance and accounting functions.The Following are the Duties and responsibilities..

· Preparation of journal vouchers , Payment vouchers and posting..

· Handling petty cash ,Preparation of cash and bank book.

· Banking

· Preparation of Bank Reconciliation statement

· Daily sales report of various branches and collections registers.

· Co ordination with sales managers to update the sales records and rental displays 

· Preparation of  vouchers and invoices .

· Posting and Distribution of payments in AR (specialized in Chain customers)

· Releasing of  AR reports like statement of accounts,ageing etc.

ACADEMIC PROFILE
bachelor of COMMERCE degree FROM university of kerala
POST GRADUATE DIPLOMA IN COMPUTER APPLICATION
PERSONAL DETAILS
Date of Birth: 





30-05-1977
Nationality:





Indian


Marital Status:





Married
Languages Known:




English, Hindi,Arabic and Malayalam
Technology Summary
MS Office (Word, Excel, PowerPoint) ( J D Edward One World (E.R.P) (  IFS
