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	Career Objective
	To contribute towards growth and development of a dynamic organization, develop and implement modern business strategies, integrating information technology with financial and accounting systems

	
	

	Professional Qualification
	· ICMAP –  ( Intermediate Qualified )
Institute of Cost & Management Accountants of Pakistan

· Bachelor of Commerce
University of Sindh

	Professional Experience 
	Currently working  with InnoKAT FZ LLC as Financial Accountant since Mar 2008

One Year & Two Month with  Allianz EFU as  Sr. Officer Finance 
Since Nov. 2006 to date
One Year and Six month worked with IBA as Finance Assistant /Payroll Officer 
since June. 2005 to Nov. 2006
One Year as Semi Senior Auditor
Jul. 2004 to May. 2005 


	InnoKAT  LLC

Dubai, United Arab Emirates
Allianz EFU Health Insurance Limited
Karachi, Pakistan
Institute of Business Administration (IBA)
Karachi, Pakistan
Riaz Ahmed Saqib Gohar & Co.
Karachi, Pakistan


	
	InnoKAT FZ LLC Dubai
Financial Accountant
· Overall operation and performance of the Finance and Planning Department

· Ensure that an effective and efficient system of "Internal Control" is functioning well at all times
· Participate in development and implementation of financial policies and procedures
· Reviewing/maintaining records of Accounts Receivables (AR)/Accounts Payables (AP), Balance Confirmations, Parties Ledger Reconciliations for the discrepancies

· Aging of AR/AP and report to management

· Close check & follow up of the overdue amounts

· Preparation of L/C documents & follow-up

· With the approval of management, settlement/adjustments for the disputed balances according to agreements

· Preparation of Bank Reconciliation Statements

· Preparation / Finalization of Financial Statements according to the requirements
Allianz EFU Health Insurance Limited

Sr. Officer Finance
· Responsible for carrying out daily accurate checking of journal entries, reconciliation and closing of accounts for Payables, Receivables, Supplier & Customers, Sales, Banking, Cash and for all other financial / accounting transactions.

· Responsible for the payments & collection and preparing the final statements
· Preparing the commission payments of agents.
· Responsible for checking and verifying Payroll and Staff related payments.

· Responsible for receivables management, general accounting, and management reports.
· Reviewing & Preparing Bank Reconciliation
· Preparing the Bank forecast in alternate day basis.
· Developed & implemented the credit policy for the customers.

· Developed and administrated all cost accounting operations variances and other related reports to ensure accurate and comprehensive analysis of the activities.

· Responsible for withholding tax entries and timely payment.

· Responsible for preparing Income Tax computation and all finance related assignments.

Institute of Business Administration (IBA)
Finance Assistant / Assistant Payroll Officer
· Maintaining the Monthly Payroll.

· Day-to-day activities of financial accounting.

· Maintenance of general ledger, accounts receivable and payable and reconciliation of Main ledger with sub-ledgers.
· Maintaining the Bank Reconciliation Statements.
· Update all data along with party cheques and finance related details.

· Updates withholding tax entries and timely payment.

· Preparing Income Tax computation and all finance related assignments.

Riaz Ahmed Saqib Gohar & Co.

Semi Senior Auditor
As a team member as well as leader, extensive experience of:

Planning execution and completion of various audit assignments that included responsibilities for conducting preliminary reviews of financial statements, drafting of audit programs, supervision and review of team member’s work as well as establishing and strengthening of cordial relationship through liaison at various levels of client personnel including top management. 
One of them is;

Client : Civil Aviation Authority

Working experience under a dedicated and competent team of professionals to undertake a huge task of Large organization like Civil Aviation Authority.
· I have work of the senior level under this project, inspecting the quality of data gathered. Compiling & interpreting results therefrom.

· I was responsible to handle a team, to perform physical of assets existing spreading across Pakistan all over 60 locations.

· Delegating & segregating work between team members.

· Collecting the data gathered from different location, compiling results.

· Making reconciliation between financial and physical data for Fixed Assets.

· Redesigning the system of procurement of Fixed Assets.

· Instituting new internal control system.



	Computer Proficiency
	Currently, at InnoKAT using PeachTree, In Allianz, worked at  Sidat Hyder  Premium Accounting System (PAS), Sidat Hayed’s HCM for Payroll and Sun System Accounting Module.
In IBA, worked at Sidat Hyder Financials, Oracle based package. Also have experience of various accounting and inventory management software packages.
Well versed with the MS Office and internet.


	Personal Details
	Date of Birth:      March 16, 1977
Nationality:         Pakistani


	
	


	References
	· Will be furnished on request.
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