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To get contact details of this candidate,

Fill Free Job Posting Form and email to corporate AT gulfjobseekers.com

http://www.gulfjobseeker.com/Free_Job_Posting_Form.doc
Seeking a challenging position in well established company that offers ample opportunities to learn and enrich competencies in my profession.

I believe my strength lies in the ability to follow through jobs from inception to completion.

 SHAPE  \* MERGEFORMAT 



PROFESSIONAL EXPERIENCE
Organization

:
International 
Designation

:
Audit Associate


Duration

:
Dec 1, 2010 to September 28, 2011 (10months)
Job Profile


· Ensuring all recommended policies and procedures are followed while modifications or changes of the specified Company’s Balance sheet data.

· Reconciling the data with the scanned Balance sheet with the Excel Spreadsheet containing various ledgers accounting data.

· Performing the recalculation on Excel spreadsheet and identifying the errors and providing the reports in the same Excel spreadsheet data by providing the information identified errors in the comment option. 

· Providing support & Clarifications of auditor’s queries through mails 
Organization

:
Ankit Glass Industries Pvt Ltd 
Designation

:
Assistant Accountant 

Duration

:
October 2008 to October 2010(25months)

Job Profile

:
· Maintaining/Preparing Day Books ( Purchases, Sales, Cash/Bank/ Receipts, Payments, Journal Entries) 

· Keeping track on the payment of vendors by preparing the Vendor payment report in the Excel sheet.

· Preparing various vendor payment cheques and other expenses cheques and issuing the same to the vendors.

· Keeping track with the Customers (Debtors) for the payments over telephone, sending reminders and Correspondence letters to the Customers (Debtors) for the payments.

· Depositing the various cheques received from the customers in to the Bank and crediting the in to the various same customer ledger accounts.

· Preparing salary Statement/Salary Vouchers, Writing Salary Cheques. Filing Monthly Returns and Professional Tax with the Professional tax office. 

· Preparing monthly Bank Reconciliation statements of various Bank Accounts.

· Preparation of monthly performance status reports.

· Maintained and updated the market search and sales reports.

· Built and maintained the relationships with the customers and suppliers.

· Responsible for providing quotes, generate sales, promote sales and marketing.

Organization

:
IBM – Daksh Business Process Services Pvt Ltd, Bangalore India
Designation

:
Exe. Finance & Accounts (Accounts Payable)         

Duration

:
Sep 2007 to Sep 18, 2008 (12months)
Job Profile


· Processing the invoices and ensuring that no duplicates invoices are processed.

· Reversing the wrong entries and requesting for rescan of invoice.

· Sending mails to the authorized persons relating to the invoices.

· Educate the Vendor’s on the policies and procedures relating to payments

· Updating the team with the new update received from the business.

· Resolving queries in order to ensure cordial Customer relationship

SIGNIFICANT STRENGTH
· Good Team player & diverse background with the fast learning skills.

· To face any Challenge Successfully in any Industry.

· Co -Ordinating with new people in Industry/ Organization.

· Sincere to any dedicated Job/ Accuracy in the Work.

· Flexible to any Shift Timings and ready to work for any geography of the world

EDUCATION QUALIFICATION 

· Master in Business Administration – Christ College, Bangalore (Pondicherry University). (55%)

· Bachelor in Business Administration – Anjuman Institute of Management, Bhatkal. (65%)

· PUC- Commerce  – Karnataka PU Board  (54%)
SAP – FI/CO EXPOSURE:

· Organizational Structure, General Ledger, Accounts Receivable, Accounts Payable, Asset Accounting

· Integration with MM & SD

· Controlling: Cost Element, Cost Center, Internal Order, Profit Center & Profitability Analysis.

PERSONAL DETAILS 

Date of birth             


 :         
20/11/1984
Nationality


:
Indian

Languages Known


:
English, Hindi, and Urdu. 
