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C U R R I C U L U M   V I T A E

Ramu
E – Mail: ramu. 117217@2freemail.com            




OBJECTIVE:

To build a career with a progressive organization in a leading position, that will provide exciting opportunities and utilize my accounting skills and experience and further my education in the field of  Accounting & Finance.

A successful, qualified and experienced hands-on Accounting and worked in both commercial and financial fields in India, Iraq and the United Kingdom.  

ACADAMIC QUALIFICATION:

· Masters of Commerce (M.COM) (2003 – 05) 
College / University: Giriraj Government College/Osmania University
Area of Specialisation: Marketing & Management. 

· Bachelor of Commerce (B.Com Computers) (2000 – 03) 
College / University: Giriraj Government College/Osmania University
Area of Specialization : Corporate and Finance
      
COMPUTER SKILLS:

Proficient in STEAM MAXIMO (automated inventory system), IDS fortune Next,ERP Systems, Tally 7.2, Wings, Focus, SAP Material, Ms- Office, Adobe Photoshop, Adobe Page Maker and Acrobat Reader , Windows 7 and internet browsing.
TRAINING:
Continuously attended numerous courses in STEAM MAXIMO; SAP; Property Management Supervision; Warehousing Operations and Management; Safety; HAZMAT; Security; and Forklift Operations.

WORK EXPERIENCE: 
Currently working with Sharjah Palace Hotel as an ACCOUNTANT from July 2010 to till date, SHARJAH (UAE)
· Day to day checking Hotel Revenue and Expenses report from the Night Auditor.
· Verifying daily Visa/Master Card payments through Bank Statement.

· Coordinated in all aspects of monthly closings and financial reporting. 

· Supervised staff of 3 (Accounts receivable, Accounts payable, General ledger,          payroll)
· Monthly Inventory Auditing and rectifying the errors.
· Prepared Balance sheet, reconciliation statements including inventory. 
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· Performed investigative analysis regarding profit and loss account. 

· Processed accounts payable entries. 

· Assisted in company accounting reconciliations. 

· Worked for completion of Municipality tax filings. 

· Keep track of petty cash accounts and depositing the hotel revenue cash in Bank.
· Worked with vendors to make sure that invoice should match with the payments. 

· Assisted other team members of accounting department when required. 
· Supervision of Accounting and Administrative Staff and pay roll management.
· Balance Sheet and Management Status Reports. 

Working with GREENCORE GROUP as an ACCOUNTS PAYABLE Feb 2009 to July 2010, UNITED KINGDOM.
Job Responsibilities: 

· Preparing statements and day to day accounting requirements
· Assisting the Company Accounts and Finance Departments while Auditing.

· Collecting all invoice details and maintaining all books

· While annual Auditing of books accounts of the company 

· Coordinating with all concerned to reconcile with Purchase and Sales.
· Accounts payable &Accounts receivable Cheque received & deposit 
      Contact with local party for payment.

· Preparing the details and report of the daily production and financial statement. Preparing document for yearly Auditing. All kinds of data entry to software & Maintain records, reporting to the management.

· Handling all accounts, petty cash, Voucher entry in register, stock inventory,  cash receive, deposit  and withdrawn, Financial report to the management  etc.
· Maintain all the documentation files and insures confidentiality and systematic retrieval of information.

· To carry out other miscellaneous activities such as Drafting Letters, Fax Messages, Inter Office Memos, Monthly Activity Reports, Invoice filing and contracting documents, as and when required by superiors.

Worked with Halliburton/KBRCOMPANY as an ACCOUNTANT CUM STOCK CONTROLLER from May 2006 to Feb 2009, IRAQ.
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Nature of Business: Providing services to USA army
Duties:

· Bank Deposits & Withdraws.

· Maintaining payrolls & Timecards of the workers.

· Maintaining Suppliers payments.

· Maintaining Petty cash.

Responsible for receiving, shipping, warehousing, issuing all materials,   coordinating subcontractor deliveries, maintaining inventory control records and docking reports.

 
Strengths: Using a Physical Five Item inventory 

· Proficient with ERP package for all transaction pertaining to stock
Warehouse Management, Receipt of Goods
· Preparing Physical inventory record accurately at the end of each month
Storage Documentation and Procedures
· Quality and Stock Audit – Systems Management and Logistics of Materials
Maintenance and updates, using BIN Cards for Stock
· Handling & responsible for checking of breakage/expiry products. Return stock of party Physical check breakage/expiry & good stock.  Maintenance of Temperature Sensitive Products and updating Register for the same

· Handling Client queries, Involve in CRM,  Public and Customer Relations, Destruction of expired goods, and backfill of orders to prevent interruption of delivery schedules

· Tracking Deliveries of Consignments - Cycle Count of randomly chosen inventory and returns, ensuring timely delivery of consignment 

· Specially worked as a cross level POC for all T-sites for a time of 10 months. It includes sending email to all over the Iraq and Afghanistan to checking for items availability and cross levelling them to our site and track the shipments with RFID tag#.

Worked as an Assistant Accountant with VECTOR TECHNOLOGIES PVTLTD. Hyderabad from Mar 2005 to Feb2006, INDIA.
Duties: 

· Managed accounts payable, accounts receivable, and payroll departments.
· Generated budgets and forecasts on a quarterly basis and presented to the management team. 

· Reported on variances in quarterly costing reports. 

· Prepared annual company accounts and reports. 
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· Administered online banking functions. 

· Reduced credit period from 90 days to 60 days. 

· Monitored and recorded company expenses

· Counter sales & Customer Care, Bank deposits & Withdraws

· Stock & Sales records maintaining. Preliminary books maintain cash flow funds flow, bank reconciliation month to month documentation with banks, payroll finalization.

· Finalization of Accounts, MIS reports, payroll preparation, stock verification, branch sales verification, Debtors and creditors aging etc. 
PERSONAL DETAILS:

Date of Birth



:
15-08-1982
Marital Status



:
Single
Religion



:
Hindu

Languages Known                                   :            English, Hindi, and Telugu
             Hobbies



:            Reading books, travelling and listen




                           listening music.

Place of Issue



:
HYDERABAD
VISA STATUS                                                    :           Employment       
Date of issue



:  
25-07-2010
Declaration:

I hereby declare that the data furnished above are correct and true to the best of my knowledge and belief.

Date
: ________________

Place
: ________________


              RAMU                                                              
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