DANISH 
Mobile: Whatsapp +971504753686 / +919979971283
| E-Mail: Danish.117288@2freemail.com 
Areas Of Expertise


· Receivable & Payables.

· Accounting & Réconciliation.

· Inventory Management
· Payroll Management
· Cash Flow Management
· Fixed Asset management

· Financial Statements
Experience  Finance Professional
Over 12 Years of financial Accounting Experience

· Proactive accountant with Proven Experience of over 12 years in Finance & Administration in Middle East.

· A team builder and decision maker who excels at managing multiple activities.

· A persuasive, educated and skilled negotiator and outstanding communication with Client, Vendors & Banks.

· History of successfully delivering proper solution of problems.

· Pragmatic, with proven managerial acumen and abilities to withstand work pressure, deliver assignments with specified time frame without compromising on quality benchmark. 
Functional Skills
Finance & Accountants

· Overseeing prepration of statutory books of accounts, Fixed Assets registor, Bank Reconciliation & consolidated reports in compliance with time & accuracy norms.

· Handling financial statements including Trial Balance, Profit & Loss Account, Age-Wise Accounts Payables & receivables Statement & Balance Sheet.

· Monitoring day to day bank transactions, bank reconciliation, inventory reconciliation, inventory management, Invoicing.

· Ensuring financial Closure of accounts in a timely manner.

· Shortning receivable time by improving reporting.

Employment Sketch

January 2014 till Date with Damac Holding ( UAE)
Current Designation: Accountant – 

Acounts Payable
· Managed the accurate and timely processing of supplier invoices and maintain up to date system. 
· Assessed and closed A/P sub-ledger on a monthly basis, validated content and resolved all issues.

· Renegotiated payment terms with suppliers/vendors from Net 7 to Net 60 days in Order to manage company cash flow.
· Contacting various suppliers for invoices, statement discrepancies and arranged for prepayments / invoice settlements before due dates. 
· Coordinate approval process of all accounts payables invoices.
· Reconciliation of AP ledger with supplier statement.
Accounts Receivable
· Responsible for logging all receivables invoices and keeping an accurate aging report.

· prepare customer's invoices and statements. 

· Determine payment schedules with sales team and customers.

· Regularly discussion of AR aging reports with the sales staff for timely recovery of debts and set the target of monthly cash recovery for sales staff.
· Keeping regular followup with the customers for timely recovery of payment.
· Preparing & updating selling price list for all the stock and and updating in the system with the help of  IT for smooth running of operation.
· Determining credit limit & quarterly review of major client accounts.
· Verifies terms of credit, such as amount, insurance coverage, and shipping conditions to determine compliance with established standards.
· Performed reconciliation of debtors in regular basis.
Invntory management
· Ensure that all inventory transfers are appropriately capitalized/ accounted.
· Organised month end stock taking and reconciled with sales and purchase ledgers. 
GL & Financial Reports
· Preparing & submitting  monthly Management Information reports on or before the deadlines. 
· Accomplished the posting of company accounts up to date in Quick books by booking all the income, expenses and all other relevant entries, so as to provide any information to management as and when required. 
· Prepared  schedules of fixed assets, depreciation, Employee benefits calculations, Prepayments, Accruals and PDCs issued etc. for month end closing.
· Passing all month end accuruals & Prepayment entries in system in Order to generate exact financial report.
· Prepration of sales comission as per company policy.
· Focused on weekly bank reconciliations & inter-company reconciliation. 
· Ensure the strict confidentiality and privacy of financial records as they relate to the Organization and its Customers.
May 2004 To February 2013 with Al Hudaiba Contracting Company (Dubai) as an Accountant
· Handling and managing  day to day operation of Accounting Department  for smooth running of organisation like receivable,payables,general ledger,cash flow,inventory, fixed asset maintenance such as additions ,disposal and vouching journal entry.
· Arranging, checking & recording of supplier invoices.
· Recording of all subcontractor payment certificates.
· Recording of  all GL transactions accurately on timely basis to make information available at all time.
· To carry out Bank reconciliation statement,inventory and laisoning with bank for various dealings.
· Support the finance Manager by following up accounting records,trial balance which include A/R aging reports,Payable ledger and  resolving any unidentified or unreconciled payments or receivables.
· Prepare and record schedule for all accruals & provision entries and writte off on related area,depreciation and schedule for all pre-payments, deposits and claims with proper posting on timely basis.

· Ensure timely payment of various statutory obligation and maintanance of related accounts. Interacting with internal and external auditors to complete the audit.
· Prepration of wages & salaries of employees.
· Assisting in Preparation and comparing actual figures with  budgeted figures and anlaysing the reason for the variance reports and distributed to internal management.
· Preparation and Finalization of books Accounts with proper analysis and Other Supporting Schedules.
Professional & IT Skills

· Proficient in Windows, Tally, MS Office, Internet, Computerised Accounting Package-ERP (Oracle based), IPMS.
· Sound knowledgge of MS-Excel including Vlookup & Pivot table.
Scholastics

· Bachelor of Commerce from University of Mumbai in 2001 with specialised subject of Financial Accounting & Auditing
· Diploma in Business Management from Welingkar Institute, Mumbai in the year 2003.
· 12th  from Kolhapur Board in 1998
· 10th from Kolhapur Board in 1995
Personal Dossier

Date of Birth:

20h February, 1980




Languages Known:
English, Hindi, Marathi and Urdu (Read Arabic)


Nationality: 

Indian

Marital Status: 
Married
