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Applied for the post: - An Accountant

Objective
· I am seeking a challenging assignment with the organization identified and recognized as a dynamic, modern and with enduring values, which provides me an opportunity to use my work experience as well as knowledge.

Qualification
· M. Com. Part-I from Gujarat University

· Bachelor degree in Commerce with specialization in Accounting and Auditing from Gujarat University.

Software Knowledge

· Well versed with SAP system and other ERP System.
· Very well versed with SAGE CS/3 online core accounting and the distribution ERP System.
· Advance level MS-Office and Excel spreadsheet, Word & power point.

UAE Work Experience

From Dec-07 to till Date: Working in Spinneys Abu Dhabi LLC, ISO 9000; HACCP, ISO 14001& OHSAS, in Head Office (Catering Service Division):

Designation: Credit Controller (Receivable Accountant)

Reporting to: Direct to Finance Manager & General Manager
· Dealing with Clients & maintaining excellent relationship.

· Raising the Invoices, Follow-up for the payment and well-organized Accounts Receivable.

· Continuously follow up for overdue payment.

· Analysis the Debtor by Ageing. Reduced the debtors turnover ratio

· Reconciliation of Trade Debtors & unbilled Debtors; comparison of sales with trade debtors

· Supervision on Cash transactions.
· Analysis and consolidation of Daily & Monthly reports, which contains cost and sales for various projects.

· Assisting to Finance Manager to prepare the analysis report.

· Train to site accountants, Storekeeper & new joinees.

· Supervision on the company assets (Inventory Control).

· Preparation of Annual budget, Quarterly, Monthly, mid month Forecast and other reports.

· Analysis of costing, wastage & variant in the Sale & pre-costing report.
· Handling Payroll functions of site through ERP System. Analysis of over time.
· Assisting to commercial department to analyze the tenders costing, terms & condition.

Was assigned following projects:

From December 2006 to Nov.2007 - ADCO-Al Dhabiya (NEB)
From December 2005 to November 2006 – National Marine Dredging Co. (NMDC)

From June 2005 to November 2005 - Ruwais (ADNOC) Hospital.

From November 2004 to May 2005 working in Spinneys Staff Camp.

Where I was responsible for the following tasks:

· Inventory control; billing; purchasing; coordination with Finance, Purchasing and Commercial department.

· Preparation of profit and loss account of the project. Preparation of monthly quarterly and annual forecast and budget. Also handle Payroll and staff issues

· Menu costing, pre-costing, supplier price comparison, comparison of cost actual vs. forecast.

Achievements
· Selected the Employee of the month for the month of May 2005.

· Implemented SAP core accounting ERP system on the thirty-two locations at the same time.
· Implemented SAGE CS/3 core accounting ERP system on the site.
Personal details

Date of Birth:


13th August 1980





Marital Status: Married
Nationality


Indian

Hobbies:     


Singing, Reading & Cricket
Language Known:
English, Hindi, Urdu, Gujarati
Reference: Will be furnish upon request
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