Curriculum Vitae
MOHAMED                                                          MOHAMED.118365@2freemail.com 
  

CAREER OBJECTIVE 
Seeking a challenging career to prove excellence and skills whereby my achieved qualification and skills can be put to its full use. I am a career-oriented person and more interested in gaining valuable experience, advancement, opportunities and enhance working environment rather than just salary increase. 

WORK EXPERIENCE 

1.ETA MELCO ELEVATOR CO LLC as Account – Payables from 01 Apr 2006 To 30 Aug 2009 

Business -Mitsubishi Elevators and Escalators 

Summary of Job Functions 


Independently handling Accounts Payables

· Responsible to recheck the vendor invoices and post it in System

· Posting 800 vendor invoices averagely per month including Abu Dhabi Branch
· Monitoring Supplier Suspense Account 
· Reconciliation of Supplier Account
· Cheque printing & Rechecking Vendor Payments
· Coordinate With fund Management for Vendor payments 
Accounts payables

· Posting collection Entries

· Job wise Collection allocation 

· Ageing Analysis

· Reporting Over Dues to Credit controller

General ledger

 -
Accounting Bank related Transaction other than Receivables

-
Bank Reconciliation

-
Document Acceptance -Main Material from Mitsubishi  

-
Job Wise Material Allocation posting and reporting 

-
Reporting Fund required for Documents Acceptance

-
Petty cash Vouchers verification 

2.Mulk Holdings FZC as an Payable Accountant from 29 Sep to Still Now 

Business -Alubond (AluminiumComposite panel manufacturer) 

Summary of Job Functions 

  Assisting Inter division Accounts up to Finalization 

Construction Division 

LDPE Granules Manufacturing Division 

Telemedicine & Radiology division 

Solar Project Division 

  Independently handling Accounts Payables 

  Monthly MIS Report to Management

  Knowledge of Job Costing 

  Knowledge about Payroll 

  Bank Reconciliation 

  Banking Transactions 

Expected Salary : AED 6500/- 

LANGUAGES KNOWN 

English (fluent), Hindi (Beginner), Tamil (fluent) 

COMPUTER PROFICIENCY 
MS Office : Word, Excel and Power point,Access 

Accounting Package : Tally 6.3, SAP - ERP (FI/CO) , RAMCO ERP 

EDUCATIONAL QUALIFICATION 
Master of Business Administration - MBA (Finance) 

Grade 



: First Class 

% of marks obtained 

: 70 % 

University 


: Anna University 

Completed in 


: June 2004 

Bachelor of Commerce - B.com 

Grade 



: First Class 

% of marks obtained 

: 67 % 

University 


: Barathidasan University 

Completed in 


: April 2002 

Higher Secondary School Level - HSC 

Grade 



: First Class 

% of marks obtained 

: 80 % 

Board 



: Board of Higher Secondary 

Completed in 


: 1999 

DECLARATION
I here by declare that all information is true to the best of my knowledge and belief. 
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