Gulf Job Seeker Supervisory Level CV No - 710358
http://www.gulfjobseeker.com/feedback/submit_fb.php 

Mobile: 971505905010 / 971504753686[image: image2.png]


[image: image3.png]


  
Career Goal: Management Accountant / Sr. Accountant / Financial Analyst
A dedicated MBA with five years of expertise in finance and administration seeks a challenging position in a corporate firm.
Key Skills & Strengths
· Accounts finalization and preparation of Financial Statements.

· Experience in budgeting variance analysis, auditing and reporting.
· Letter of Credit operations and Bank Guarantee procedures 
· Familiar with Import/Export documentation and procedures 
· Compliance with IFRS,GAAP reporting standards
· Exposure in ERP systems ,QuickBooks ,Tally, SAP, Oracle
· Proficient in MS Office-Outlook, Word, Excel and PowerPoint
· Highly adaptable and friendly in nature

· Energetic and self-motivated team player / builder
Academic Profile
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Finance & HR – Specialization         
Mahatma Gandhi University – Dubai
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Bachelor of Business Administration 
Mahatma Gandhi University, India

Certification and Trainings 

Institute of Management Accountants

Currently Pursuing CMA

Career Profile

 Medical, Abu Dhabi (UAE distributer of PHILIPS MEDICAL SYSTEMS)      August 2011 – till date
      Medical, an ISO 9001:2008 company was founded in 1975. Main activities include importing and distributing state-of-the-art medical equipment, medical devices and instrumentations, pharmaceutical formulations, training and education to the UAE Healthcare Sector. 
Main Business Partners: Philips Medical Systems, Accuray USA, Cardiac Science, CooperSurgical, Mindray, Terumo, Teleflex Europe 

Accountant
Job Description:
· Recording and documentation of financial transactions.
· carry out billing, follow up, collection and reporting activities according to specific deadlines

· Prepares payments by verifying documentation, and requesting disbursements.

· Carry out banking procedures for L/Cs , Guarantees file application and follow ups

· Coordinate with the Purchasing Dept. in tracking the shipments and prepare the necessary documents for customs clearing.

· Maintains accounting controls by preparing and recommending policies and procedures. 

· Reconciles financial discrepancies by collecting and analyzing account information. 

· Secures financial information by completing data base backups. 

· Summarizes current financial status by collecting information; preparing balance sheet, profit and loss statement, and other reports. 
Finland Marine Engineering Services, U.A.E                   
September 2007- July 2011
       Finland Marine Engineering Services, is one of the reputed names among ship/ rig maintenance and rebuilding companies in Sharjah.
Activities: Sub-Contractors, Manpower Contacting, Marine Equipment & Spare parts supply

Executive - Finance & Administration     Job Description:
· Maintenance  of  accurate  financial  records  and  prepares  clear  &  accurate  reports  for informational and operational use.

· Ensuring the reliability and accuracy of financial records. 

· Maintain and develop a computerized customer and prospect database.

· Follow-up with Accounts Payable and Accounts receivables Departments to ensure invoices are paid on time.
· Assist project department to meeting the goals and deadlines.
· Credit control and debt collection Analysis and reconciliation of Accounts.

· Maintain and develop existing and customers/vendors through planned individual account support, and liaison with internal order-processing staff.

· Assist in  Preparing  and Review Financial Statements

· Analyze budget patterns and projects expenditures for managerial use.
Lazar & George chartered accountants
                             December 2006 - August 2007

        Lazar George chartered accountants is one of the most reputed audit firms in Kerala located in Alwaye, having a varied client base .Worked as an Accounts Trainee for Six months reporting to Mr.George Lazar
Accounts/Audit trainee     Job Description:
· Analyze and evaluate the accuracy of accounting systems and procedures 

· Provide significant help and support to senior professionals to review a corporation's internal controls and procedures 

· Review, develop and recommend changes in accounting systems and controls of a business 

· Check and inspect the accuracy of accounts receivable and payable ledgers 

· Ensure compliance with local, national and federal audit policies and regulations

· Prepare audit paperwork in accordance with standards and requirements 

· Establish working relationships with company's staff, business partners and clients

Managerial Research Projects Completed
· “AN OVERVIEW OF THE WORKING CONDITION AT COCHIN KAGAZ                      LIMITED”

· A study on “SECURITY ANALYSIS ON INDIAN STEEL INDUSTRY” at CSE, Cochin.
PERSONAL PROFILE
Date of birth
: 4th  May 1986

Nationality
: Indian

Marital Status
: Single
Expected Salary
:AED7000/- t0 AED8000/-
Languages Known: English, Hindi, Malayalam & Tamil[image: image1.png]
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