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RESUME
Nishad 
Mobile: Whatsapp +971504753686 / +919979971283
Email: nishad.118843@2freemail.com                                                                                          
Objective 
To work in a globally competitive environment on challenging assignment with rapid professional growth, which will afford me an opportunity to effectively utilize my abilities for a continuous value addition and growth along with the organization, so as to contribute maximum to the concern I work for.
Work Experience 

· Worked as a project coordinator in EXACT SIGN LLC. DUBAI, UAE (July 2013 to May2017) Signage
· Worked as a sales executive in BUILDMAT LLC. DUBAI, UAE (October 2008 to May 2013) Wooden Flooring
· Worked as a project coordinator in KEMSOL LIMITED Jebel Ali Free zone Dubai, UAE (August 2006 to August 2008) LG PVC Flooring & uPVC Doors & Windows
Project coordinator Responsibilities 
· Responsible for obtaining sample & shop drawing approvals.
· Retain existing customers and aim for new opportunities of business growth.

· Maintain client profile, record competitor activities and update-strictly 
Implement plans.

· Responsible for preparing project documents ( ie: Material inspection, Work inspection etc)
· Arranging meetings with Contractors and Consultants.

· Handling a Team of technicians for production and installation of windows and doors.

· Coordinating with site engineers and factory.

· Responsible for Ordering & Collection of accessories from local market.
· Supervising day to day work site activities.

· Worked as a cost controller.
· Assisting in preparation of quotations, Invoices and final statement.

· Responsible for payment follow up and collection.
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Major projects involved as a project coordinator
· Viceroy Hotel – Palm Jumeirah Dubai
· Hezza bin zayed stadium – Al Ain
· Al Jalila Children’s Speciality Hospital - Dubai

· Nas Arina Multipurpose Stadium – Dubai

· Raffles School – Dubai

· Sulaiman Al Habib Hospital – Dubai
Academic Qualification

· MASTER OF COMMERCE Course Completed under university of Calicut, India.

· BACHELOR OF COMMERCE under university of Calicut, India.

Computer Proficiency / Other skills

· Proficient in MS office & AutoCAD. 
· Proficient in internet & email.
Language Known

· English - Read, write and speak
· Hindi    - Read, write and speak

· Malayalam- Read, write and speak.

Strengths

· Remain calm under pressure and manage emotions. 

· Understand personal strengths and develop. 

· Good communication skill and ability to work in a team environment.

· Hard working dedicated and ability to work under pressure.

· Always ready to take responsibilities at any time.

· Believe in teamwork and team motivation.

· Respect the dignity and potential of each individual.

Personal Details
Nationality


: Indian.

Sex



: Male

Date of Birth


: 21/04/1981

Driving license

: UAE D/L
Visa Status


: Visit Visa

Marital Status


: Married
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