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Abdul 

Abdul.119265@2freemail.com 

 Career Objective
 
· Procurement Expertise & Supply Chain Management process in any part of professional Industry.
Strengths
· Developed good negotiation skill with suppliers and carriers for cutting down the cost economically in operation and meaningful analysis on problem solving and effective forecasting based on reliable information to ensure smooth business operations.
· Sourcing the required materials with direct manufactures or appointed distributors or Traders to match our exact requirement within the cutoff time and also effective cost savings by evaluating & price comparisons with competitors.
Profile in Brief

· Overall 12+ years achieved experience in two professional sectors as below: (which includes 4.5yrs in Dubai, UAE & nearly 4yrs in Riyadh, KSA)
· Electrical/Mechanical Engineering Sector: 

· Key functions as Project Sales, Budget handling, Materials Sourcing, Procurements (Handled Purchase orders & Sales orders), shipment tracking & well maintaining customers / Suppliers relationship
· Financial Sector: (Financial Planning & Investment advisory)

· Key function as Financial Planning, Investment portfolio tracking (mutual funds, Shares IPOs & etc)

Punctual, Dedicated to work commitment, adjustable and social in nature, capable to work independently and team player to achieve targets before deadline.

Professional Work Experience in Detailed
	I. META Switchgear Manufacturing, (Group of KFB Holding) Riyadh, K.S.A

Period            : From Nov 2010 up to till date

Designation  :  Sr. Purchase Executive
Company Profile: One of the leading Switchgear Manufacturing unit based in Riyadh, Saudi Arabia.  Manufacture of  Low Voltage & Medium Voltage  switchgear panels  and other related products at our works in Riyadh
Responsibilities / Activities / Achievements:
· Responsible to handle with foreign suppliers all over the world for our project & stock requirements.
· Materials sourcing & evaluating with approved competitors all over the world.

· Also developed local supplier’s contacts with competitive comparisons.
· Regular follow up with the suppliers and carriers to get the early execution of the order and give them a helping hand to remove the obstacles which may hinder the process of shipping like  lack of proper documentation, delay in customs clearance, problems likely to be encountered in customs inspection at the borders etc.,
· Follow up with internal team for speeding up the payment process and documentation work required if any.
· Closely work with Top Management to reduce our cost effect by sourcing alternatives by justifying the quality as well.
II. WESCO Distribution, JAFZA, Dubai, U.A.E.

Period          :  From   May 2008 to Oct 2009
Designation : Sales Administrator (Supply chain process / Procurements)
Company Profile: WESCO International, Inc. (NYSE: WCC) is a publicly traded Fortune 500 holding company, headquartered in Pittsburgh, Pennsylvania, whose primary operating entity is WESCO Distribution, Inc. WESCO Distribution is a leading distributor of electrical construction products and electrical and industrial maintenance, repair and operating (MRO) supplies, and is the nation's largest provider of integrated supply services.  Well established as Supply Chain Management.

WESCO Distribution Started New Operation & business setup at Middle East (Dubai, JAFZA)i n 2008 & WESCO FZC (middle east) changed name as WESTEC in 2009 

Responsibilities / Activities / Achievements:

· Being with WESCO for the new operation & business set up in Middle east - Dubai Office (2008)

· Handling all Enquiries from the customers, for the Electrical requirements and challenging source of the required materials on time.
· Tendering the Electrical project requirements for top companies in Middle East
· Sourcing the Challenging electrical specification requirements & also quoting for the standard materials.
· Also focused & taking proper action to complete the Sales order & purchase order where to meet up the deliveries&payments in time.
· Handling the customer & supplier relationship
· Shipment Tracking / Logistics
· Internal – Global Co-ordination & communication for the local Sales Orders, Purchase Orders & their payment advices (Payable & Receivable with Finance team)
· Following the company rules & policy as globally structured and also co-ordinating to set up accounts for the new customers & suppliers. 
· Self trained in the global internal software (MOCHASOFT) for the internal access & records.
III.  ETA-PCS Switchgear Manufacturing L.L.C, Dubai, U.A.E.

Period          :  From  Oct 2005 to Feb 2008
Designation : Commercial Executive (Planning & Procurements) 
Company Profile: Emirates Trading Agency LLC, Power & Control Systems Division popularly known as ETA-PCS is engaged in the design, manufacture and assembly of Low Voltage Switchgear over two decades.  It is a specialist establishment for manufacture of Low Voltage Switchboards, Motor control Centres, and HV control protection panels for UAE market.
Responsibilities / Activities / Achievements:
· Innovative and alternate sourcing for required products from project team.
· Enquiry, Negotiations & finalization with various standard foreign suppliers like GEPC, Siemens, AREVA, Jean Muller, ABB, Schneider, Hobut, Weidmuller, Giovenzana, CEWE, PRI & etc to the tune of €12m to €15m million Euros annually.
· Placing and follow-up of Foreign Purchase Orders.
· Co-ordinating with suppliers for timely deliveries & giving instructions to our Freight Forwarders.
· Purchase order confirmation, price verification, coordinating for faulty returns to supplier and getting appropriate credit notes
· Dealing with various price terms (FOB, Ex-works, FCA, etc.)
· Accomplish various projects within allocated budget / tight budget lines.
· Successfully executed procurement activities of various projects like Burj Tower, Al-Yassat, Gold Crest Towers, etc. in UAE and GCC. Also sourced the material requirements for projects like Aweer, Baharin City Centre, Dubai Marina Mall in 2007 & other substation projects.
· Coordinating with internal commercial team for processing L/C and advance payments. 
· Closing most of the issues by email 
· Got prestigious E-mail Appreciation from DGM, for effective E-mail communications
IV. Enricher Wealth Management Consultants Pvt. Ltd., Chennai, India.

Period          : From Sep 2003 to Sep 2005

Designation: Financial (Advisors) & Investments Portfolio Analysis.
    Company Profile: Enricher Wealth is a prominent organization providing investments, wealth management, and property advising solution for individual and corporate.    

Responsibilities / Activities / Achievements:
· Financial Planning 

· Calculating financial planning and asset allocation for individual and corporate in various investments like mutual funds, shares, small saving, and real estates.
· Investments (Mutual funds) – BSE & NSE Market

· Processing IPOs, Purchase, Redemption, Switch request to various Asset Management Companies (AMCs) on behalf of clients requirement and market situation
·  Co-ordination with various Asset Management Companies (AMCs) like Templeton, HDFC, ICICI, HSBC & etc.  for updating the portfolio.
· Submitting monthly updated portfolio reports to individuals and corporate clients.

· Small Saving Investments
· Facilitating investment procedures for Post Office Monthly Investment Savings (POMIS) / Fixed Deposit (FD) / Recurring Deposit (RD) / Government bonds / seniors citizen schemes.
V. Mr.Sridhar Joshi & Co. - Auditors firm, Chennai, India.
Period          : From Oct 02 to Aug 03

Designation : Assistant to Financial Auditor 

Responsibilities: Investments auditing for the fiscal year 2003 and quarterly audits in Vijaya Bank (Head office), Bangalore, India

	


Educational Information
	· Bachelor of Commerce, University of Madras, India (1999 – 2002)
· Pursuing MBA – Finance, India
· Completed MBA in Supply chain Management (Master certificate expecting to receive in Dec 2014)



 Other Professional Training Certificates

· Professional Certificate in Typewriting Lower (English), India (1997)

· Tally 5.4 (Accounting Package & Basics), STG Computers, Chennai, India (2002) 
· Higher Diploma in Software Engineering (HDSE) – APTECH Computers Ltd. Chennai, India (2000 - 2002)

· Advanced Training in Purchase management from Indian Institute of Materials Management (IIMM), Bangalore, India (held in ETA HRD, Dubai, from 26th Nov 05 to 30th Nov 05)
· Advanced Training in Purchase management and Logistics from Indian Institute of Materials Management (IIMM), Bangalore, India (held in ETA HRD, Dubai, from 3rd July 06 to 7th July06)
· Project Management Professional (PMP) – PMI course Trained by Cambridge Education, Dubai (Feb 09 to Apr 09) 
	


Extra Curricular Activities 
Sports

· Cricket  - Inter college tournament – 2001, Man of the Series, in behalf of Sir Theagaraya college, Chennai, India

Personal Details
Date of Birth

:
26th June 1981


Sex


:
Male


Martial Status
:
Married
Languages known
:
English, Tamil
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