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COMPETENCIES - EXPERIENCES - ACHIEVEMENTS - QUALIFICATIONS





EXECUTIVE PROFILE - OBJECTIVE





“Obtain a Supervisory position in your Warehouse and Logistics group where I can maximize my various Warehouse and Logistics experiences with knowledge in inventory management and educational background in a challenging environment to achieve the corporate goals and enable me to make a positive contribution in the company.”





SUMMARY





A successful in a Warehouse and Logistics position with combined of 9 years experiences from the leading industry in GCC.


Managed an international brand with a high volume of stocks and distribute to a different territories.


Managed all stores the stocks requirements at the time of opening and during the peak season from one store to eleven stores across the UAE.


Suggest the implementation of WMS from manual environment to improve the skills of the team and to increase the picking rate as well as the total productivity of the department. Minimized and control the stock losses and damges in the warehouse and ensure that all stores requirement will be available and serve on or before time.





CORE COMPETENCIES and SKILLS





Trained and appointed as Warehouse Supervisor & Inventory Controller to implement and maintain the warehouse operations and analyze the stocks movement for the region base on the daily sales of all the stores.


Proficient in MS Applications (excel, word, power point, Lotus notes)


Specialized on Warehouse Management System and Inventory Management


Knowledge in PTL System (Put to Light) from induction of the shipment until the replenishment


Able to manage and motivate large team with more than 50 staffs with different nationalities


Able to organize the warehouse and stock keeping as well as team building


Highly analytical and good communicator


Trained and can easily adapt to any SAP and other Warehouse software


Can work under pressure at all the times for which the business dictates


Able to reduce the Warehouse and Logistics cost by maximizing the available resources





CAREER PROGRESSION





Company	: Landmark Group of Companies


Website		: www.cplmg.com


Inclusive Dates	: August 2006 to Present


Position		: Warehouse Supervisor & Inventory Controller   			 			- October 2007 – Present


: Senior Warehouse Associate						        - August 2006 – October 2007


Address		: Industrial Area,2,Jebel Ali,Dubai UAE.





Job Summary	:  Warehouse Supervisor & Inventory Controller


Organization and supervision of all warehouse and daily activities and work force 


Receives request from the stores, ascertains the availability of stocks requested and prepare issue documents.


Initiates replenishment action for items not available for issue from on-hand stock


Prepare and analyze the weekly Sales Reports. 


Coordinates with the Area Manager and Stores Managers regarding the stocks.


Visit to stores to physically check and ensure that stocks are being available and gather the feedback from them.


Plan, organize and conduct physical inventory


Provides allocation of stocks available on hand based on grading of stores.  


Verifies adequacy of the stocks in the warehouse and recommends changes wherever necessary.


Prepared inventory reports and highlighted low and high stock.


Analyze and check the best seller and fast moving stocks weekly.


Prepares the daily stores targets break ups based on the annual budget. 


Implement plans to maximize warehouse space with high priorities.


Analyze demand and prepare projections in order to utilize capacity and other resources


Reviews and maintain records for accuracy of information and compliance with established procedures and implement improvements.


Ensure that resources are properly managed, and utilized efficiently


Maintaining on-time store deliveries and targeting a zero claims, by providing excellent distribution.


Analyze and diagnoses the equipment problems and malfunctions, such as scanner,barcode printer,system server down, and give corrective actions to prevent excessive downtime that interrupted the operations.


Updates daily shipment tracking (inbound/outbound) to all the concerns.


Close coordination with the brand team for the operations process.


Responsible for a daily updation of GTM.


Setting up the targets of finishing the consignment and maintaining on time stores deliveries by targeting a zero claims from the various stores.


Responsible for identifying the surplus and excess of the consignment.
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EDUCATIONAL QUALIFICATION





BACHELOR OF SCIENCE IN


BUSINESS ADMINISTRATION


Major in Management


Lyceum of the Philippines


1997 to 2001


Philippines





TRAININGS AND SEMINARS





Advanced Microsoft Excel 2003


- Zayed University





SAP Integration User training for Sales & Distribution Module


-San Miguel Corporation





Developing Quality Managers for the Next Millennium


-Lyceum Audio Visual Room





Becoming a Value Added Person


-Lyceum Audio Visual Room





New Trends in Advertising


-Lyceum Audio Visual Room





Information Technology in Education


-Lyceum Audio Visual Room





Employment Readiness: 


Key to Career Success


-Lyceum Audio Visual Room








    


:   Senior Warehouse Associate


Responsible for receiving and check all the new shipment for accuracy and report any shortages & excess to the warehouse supervisor.


Ensured that all the stocks are stored and binned correctly in accordance with the department and styles.


Picking the correct stocks as requested by the stores to the required standard.


Assist and prepare the stocks during stock take, sale and peak trading hour.


Ensure that all the stocks had correct barcodes.


Complete all the Scanning and Packing accurately as per the required procedures prior for dispatch.


Provides a random checked prior to dispatch of goods.


Checked and Stick the prices to ensure the accurate pricing of the products...


Loading and unloading the inbound/outbound shipment.


Prepare receiving reports and other stock reports


Ensure stocking system, traceability of stocks, and space management is well maintained


Responsible for safety, cleanliness and orderliness in the warehouse


Maintained and utilized warehouse equipments and other appliances in a very efficient manner.





Company	: San Miguel Foods Corporation – Great Foods Solution


Inclusive Dates	: May 2001 – August 2006 


Position		: Warehouse and Logistics Distribution Coordinator		 


Address		: Navotas,Metro Manila Philippines





Prepares and provides a weekly and monthly report of all the stores returns to all the person concern.


Generates Sales order and Picking list through SAP System


Creates and post delivery receipt through SAP System.


Generates the Invoices through SAP System.


Responsible for the inbound/outbound shipment documentation.


Coordinates and Schedule the truck for the daily deliveries.


Resolve stores issues pertain to the deliveries.


Ensure that all the products from the production will be directly updated on the SAP system to avoid negative stocks in the inventory.


Responsible for procurement planning to ensure the optimum level of stocks, and minimize the obsolete stocks in the inventory.


Ensured that all the deliveries are accompanied by necessary documents with a proper hand over to the drivers.


Responsible for designating the route of the trucks on a daily basis by considering the stores receiving time.


Assist and conduct physical count on a monthly basis.


Ensure and check that all documents will be return with the proper acknowledgement from the outlet.


Ensure stocking system, traceability of stocks, and space management is well maintained


Responsible for stores replenishment and other request and ensure that the stocks are delivering to stores on or before agreed time frames.


Ensure that all the hired trucks are loaded in a maximize level to reduce the monthly freight cost.


Loading and unloading the inbound/outbound shipment.














I hereby certify that all information is true and correct to my best of my knowledge and aptitude.














COMPUTER AND SOFTWARE PROFICIENCIES





MS Word, Excel, 


 PowerPoint, 


E-mail


& Internet Explorer


WMS, PDT Application & SAP Software








SIGNIFICANT ACHIEVEMENTS





Best Performance of the Year 2007- 2008


-Landmark International





Best Annual Report of the Year 





College Dean’s Lister





2nd Place LBC Quiz Bee 2000





6th Place BMA Inter – School Quiz 2000


Representative at BMAP Quiz Bee 2000





4th Place BA – Brain Drain 2000





5th Place BA – Quiz 2000





3rd Place BA – Brain Drain 2001














PERSONAL DETAILS











HEIGHT	: 5’5”


AGE	: 29


BIRTH	: August   16, 1980


RELIGION: Christian


MARITAL STATUS: Married


LANGUAGE	: English 


                              	  Tagalog


NATIONALITY	: Filipino


                         








