CURRICULAM VITAE

NARAAYAN                                                 [image: image1.jpg]


                   
DUBAI- ( U.A.E)

EMAIL- naraayan.119485@2freemail.com 
CAREER OBJECTIVES:

SEEKING A CHALLENGING POSITION IN  A QUALITY AND GROWTH OBTAINED ORGANIZATION WHERE I CAN GIVE MY EXCILLENT SERVICE AND EFFORTS TO THIS POSITION, AND UTULIZE MY LARGE PROFFESSIONAL JOB EXPERIENCE AND HOUSEKEEPING ABILITIES. AND DEVOTE MY EFFORTS TO THE ESTEEM ORGANIZATION, WITH SINCERE AND DEDICATION.
EDUCATIONAL QUALIFICATION:

· BACHELOR OF COMMERCE FROM FAKIR MOHAN UNIVERSITY, (ORISSA)
· INTERMIDIATE OF COMMERCE FROM HIGHER SECONDARY EDUCATION (ORISSA)

· MATRICULATION FROM SECONDARY SCHOOL EDUCATION (  ORISSA)

SOFTWARE SKILLS:

· MS OFFICE

KEY SKILLS:

· EXCELLENT SKILLS OF HANDLLING HOUSEKEEPING DEPARTMENT .

· BRILLIANT SKILLS OF SOLVING GUEST PROBLEMS.

· GOOD INTERPERSONAL AND GUEST SERVICE SKILLS.

· GOOD COMMUNICATION AND WRITTEN SKILLS.

· ABILITY TO LEAD , GUIDE, DIRECT , AND MOTIVATE TO DEPARTMENT ASSOCIATES.

· HOUSEKEEPING PERFORMANCE AND STANDARD VERRIFYING SKILLS.

JOBRESPONSIBILITY:
· RESPONSIBLE FOR TAKING OVERALL RESPONSIBILITY, FOR MANAGING THE HOUSEKEEPING , AND LAUNDRY OPERATIONS.
· ATTENDING  PRE- SHIFT MEETING AND TAKING BREIFING, WITH SHIFT ASSOCIATES.

· OVERSEE DAILY HOUSEKEEPING ACTIVITIES.

· IMPLEMENT HOUSEKEEPING TEAM ASSOCIATES.

· PREPARING  DAILY HOUSEKEEPING SCHEDULES, AND PLANNING FOR HOUSEKEEPING  DEPARTMENT TO SMOOTH RUNNING OF OPERATION.

· INSPECTS   GUEST ROOMS AND PUBLIC AREAS AND GIVING CLEANING ISTRUCTION TO THE ASSOCIATES.

· MAINTAINIG ACCESSORIES AND LINEN INVENTORY

· CHOOSING HARDWORKING AND HONEST ASSOCIATES FROM THE  TEAM.

· INTEROFFICE COMMUNICATION WITH OTHER DEPARTMENT.

· ATTENDING MORNING MEETING AND DISCUSSING DEPARTMENTAL PROBLEMS WITH HEAD OF THE DEPARTMENT.
· INSPECTS GUESTROOMS CLOCK WISE AND INSPECTS V.I.P ARRIVAL BLOCK ROOMS.

· HANDLLING LOST AND FOUND AND GUESTVALUABLES.

· MAINTAINING CLEANING FILES AND RECORDS, LIKE SPRING CLEANING RECORDS, ROOM  HISTORY REGISTER, CLOCK ROOM CHECK LIST, AND PUBLIC AREA M.R.T .

· ARRANGING TRANNING PROGRAM FOR NEW STARTERS.
PROFFESSIONAL EXPERIENCE:

· WORKED FOR MINERVA GRAND HOTEL  AS  A  FLOOR SUPERVISIOR  FOR THE PERIOD OF MARCH 2004 TO AUGUST 2006 (.HYDERABAD  ) 
· WORKED FOR TULIP MONOHAR HOTEL AS A SENIOR HOUSE KEEPING  SUPERVISIOR FOR THE PERIOD OF OCTOBER 2006 TO APRIL 2008.(HYDERABAD)
· PRESENTLY WORKING WITH IMPERIAL HOTEL APARTMENTS  AS 
  A   HOUSEKEEPING  incharge.FOR THE PERIOD OF OCTOBER 2008 TO  TILL DATE  ( DUBAI , U.A.E)
PERSONAL PROFILE :

· NAME-  NARAAYAN

· GENDER- MALE

· D.O.B- 17th NOVEMBER 1981

· NATIONALITY- INDIAN

· RELIGION- HINDU

· MARITIAL STATUS- SINGLE

· NATIVE PLACE- ORISSA

· VISA STATUS- RESIDENCE VISA

LANGUAGE SKILLS:

· ENGLISH, HINDI, ORIYA, TELUGU,
DECLARATION:

I HERE BY DECLARE THAT  THE ABOVE MENTIONED DETAILS  TRUTH IN THE BEST OF MY KNOWLADGE AND BELIEF. I REQUEST YOUR GOOD SELF TOO  KINDLY CONSIDER MY RESUME AND PROVIDE ME A OPPORTUNITY TO SERVE  FOR YOUR ESTEEM ORGANIZATION.
THANKING YOU SIR .
NARAYAN 
