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SUMMARY



            Bachelor’s degree holder in commerce and with professional experience of more than a decade (12 Years) 9 Years in India 3 Years in UAE  in the field of Accounts, Finance, Audit, Banking, Direct & Indirect Taxation, Inventory, Financial Management, Receivables, Payables, Cash flow, Payroll, Cost control, Administration.  The organizations I covered during my tenure includes Fabricating, Manufacturing, Trading and Audit firms. 
         I enjoy responsibilities and can accomplish the tasks within deadlines. I have a positive attitude towards work and good knowledge of English both in written and oral.  I have the ability to adapt to challenging situations and environments and I can learn new things easily and have good grasping power. I want to excel to a level where my professional knowledge and skills provide optimum benefits to the organization.
	EDUCATIONAL QUALIFICATIONS:


· B, Com  ( Bachelor of Commerce from Kakatiya University ) Andhra Pradesh. India     

· CMA (Certified Management Accountant Presently pursuing ) from IMA  U.S.A.
           ( B,Com Certificate Attested by Indian & UAE Ministry of Foreign Affairs )
	COMPUTER KNOWLEDGE :


· Good Knowledge of Computerized Accounting packages viz TallyERP9, Focus, Wings & Ex and also ERP – Integra Software. 
· PGDCA – PG Diploma in Computer Applications.
	SKILLS:


· Exposure in E.R.P. environment.
· Preparation and Presentation of Financial statements.  Independent handling of accounts Up to finalization  in line with Indian & International Accounting Standards
· Great exposure in Company Audits, Internal Audits, Tax Audits.

· Identification& Implementation of COSTING Systems & Techniques for cutting costs etc
· Reconciliation of Bank Statements , Debtors , Creditors Statements & Group Companies.       
	PROFESSIONAL  EXPERIENCE:


I.     Period of service
    
:  December  2010 To Date 

      Designation

:  Chief Accountant 
COMPANY DESCRIPTION

The Company deals with Interior designing Products of Glass & Aluminium. One of the Reputed Interior designers in Glass Industry in U.A.E. The Company Situated at Sharjah Free Zone UAE.
Job Profile and Responsibilities:

· Management of day to day accounts and recording the transactions & verification of goods receiving notes/ Sales, Purchase Invoices/ Record of Advances to Staff and others, Debit / Credit Notes/ JV’s/ Cash and Bank Receipts & Payments etc.,
· Monthly preparation of Trial Balance, Profit & Loss and Balance Sheet with schedules
· weekly Reconciliation of Bank Statements, Debtors & Creditors Statements etc.
· Ensure reconciliation of all sub ledgers & general ledger is performed on regular basis.

· Ensure General Ledger entries are accurate and are in line with Company Procedures.
· Providing MIS reports for decision making purposes.        

· Management of Inventory Control.
· Managing Creditors and ensuring timely payments.
· Maintenance & Management of workers & Payroll System ensuring accuracy levels.

· Submission of all Audit Schedules to the External Auditors annually.

II.     Period of service
    
:  October  2008 To November 2010 

       Name of the company
:  Al Noor Ventilation Equipment (ANVEM) FZC
   Sharjah Free Zone – U.A.E.
       Designation

:  Accountant 
COMPANY DESCRIPTION

The Company deals with Centralized Air Conditioning Products of Grills, Diffusers, Dampers & Ducting, etc. The group employs more than 1000 and is ISO Certified for Manufacturing of HVAC Products.  One of the Reputed Manufacturers in HVAC Industry in U.A.E.  The Company Situated at Sharjah Free Zone.
Job Profile and Responsibilities:

· Preparation of Debtors Ageing Analysis on monthly basis & follow up with customers and Sales Team & ensuring timely collections
· Preparation of Sales Invoices and weekly & monthly sales analysis.
· Weekly Sales Variance analysis reports preparation to submit the management.
· Monthly customer wise and product wise sales analysis.
· Conducting regular meetings with sales team and sharing info.
· Monthly reconciliation of customers statement of accounts.
· Verification of credit applications for approval to sanction the limits time to time
· Controlling the credit facilities and reviewing the credit policies.
· Amending the new credit policies according to the present market conditions.
· Approval of customers local purchase orders(sales orders) and delivery orders.
· Day to day management of  Accounts and also preparation of Trial Balance, Profit & Loss                      
            and Balance Sheet with schedules.
· Providing Management Information Systems (MIS) reports to the top management for  
          decision making purposes.
· Preparation of Sales Budget, Production Budget & use them to control & evaluate organizational performance. 
· Analysis of Financial Statements with ratios viz. Equity Ratio, Current Ratio, Return on  

           Investment Ratio, profitability ratios etc.

III.   Period of service
    
:   From 2005 To 2008  

      Name of the company
:    Darabji Bros & Co. Hindustan Petroleum Corporation Dealers 
  



    Bhainsa . ( AP. India )
      Designation

:   Admin & Accounts Manager.

COMPANY DESCRIPTION

The Company deals with Petroleum Products Viz Petrol, Diesel, Lubricant Oils and the retail outlet of Hindustan Petroleum Corporation Ltd (Public Sector Undertaking – Navratna) belongs to Government of India.  Company operates under Co–Co basis. 
Job Profile and Responsibilities:
· Day to day management of staff and allocations of jobs.   My Job forms part of guiding, motivating, directing, organizing, coordinating the staff and ensure timely accomplishment of assigned tasks.  Controlling various activities of all staff members and managed the overall retail outlet with high responsibility.
· Day to day management of  Accounts & administration and also preparation of TB, P&L and Balance Sheet and schedules to Balance Sheet.

· Accounting packages used in the Company is Tally, Focus and Petroman. 
·  Management of  Accounts Receivables & Payables and strict follow up and ensuring    
      timely collections

· Providing Management Information Systems (MIS) reports to the management for  decision making purposes.  
· Management of  Inventory & for better control - system introduced to bifurcate high value and low value items
· Submission of all Audit Schedules to the External Auditors annually.
IV.       Period of service
               :   From  2002 To 2005          

        Name of the company
        :     Kushal  Industries Cotton Merchants. Bhainsa ( AP. India )

        Designation
               :   Accountant
COMPANY DESCRIPTION

Kushal Industries is a reputed company engaged in Manufacturing of Cotton Yarn, Oil, Seeds, and Seed Cake allied products.  
Job Profile and Responsibilities:
· Management of day to day accounts and Preparation of financial statements
· Monthly preparation of Trial Balance, Profit and Loss and Balance Sheet with Schedules 
· Monthly Reconciliation of Bank Statements, Supplier Statements etc.
· Providing audit Schedules to Auditors to complete the Audit in time.

·  Providing MIS reports to the top management for decision making purposes.        

· Management of Inventory Control.

· Preparation of Budgets & use them to control & evaluate organizational performance

· Managing Creditors and ensuring timely payments

· Preparation of Debtors Ageing Analysis  every month & giving the same to Collection      

          Staff & further necessary follow up.
· Submission of all Audit Schedules to the External Auditors annually.

V.     Period of service
            :  From 1999 To 2002          

        Name of the company          :  K.M.Reddy &Co (Chartered Accountant Firm) Nirmal AP.India
        Designation               :  Audit Asst 
Job Profile and Responsibilities:

· Worked as an “ Accounts Audit Asst “ during this period I had the opportunity to participate and also to conduct External and Internal audits of various organizations of different sectors of the economy, enabling me to gain in-depth understanding of Financial Statements.

Accounting/Tax matters, Internal Control Systems and product costing techniques.  
· Review, analysis and finalization of financial statements as required by the relevant laws and International Accounting Standards, Exposure in Preparation and Presentation of accounts of the Amalgamation & Absorption of Companies.

· Company trained in Monthly stock valuations to be reported to the companies under 

          Inventory Management using LIFO, FIFO etc., 

· Verification of vouchers, invoices etc., and reporting to directly to the audit manager
· Much experience in Firms Audit with Clear-cut Reports.   
	PERSONAL DETAILS:


Date of Birth


01.06.1977

Nationality


Indian
Visa Status

  
Sharjah Free Zone employment visa
Address

          

Rolla Near Damas Building,  Sharjah
Driving License                    Valid UAE Driving License
Memberships


Institute of Management Accountants – U.S.A.
