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CURRICULAM VITAE 
 BHASKARA 
BHASKARA.120140@2freemail.com 
 

APPLIATION FOR THE POST OF PURCHASING MANAGER
Academic Qualification:                                                                   
B.A

- Andhra University, India
Technical Qualification:

Type writing Lower grade (Passed)

License:

Holding valid U.A.E Driving License (L.M.V)

Computers:

Knowledge in Fidelio, Micros, Visual Inventory software, MS-Excel, MS-Word, E-Mail & Internet

Work Experience:

Present Employment:

(A)
Organization

-
Sino Chai Teahouse Restaurant, Dubai.


Designation

-
Purchasing & Operations Manager 

Period


-
November, 2007 till date.

Previous Experience:

(A)
Organization

-
The Coffee Bean & Tea Leaf, Dubai.


Designation

-
Warehouse & Purchase Manager


Period


-
June 2002 to October, 2007.

(B)
Organization

-
The Metropolitan Palace Hotel, Dubai.


Designation

-
Purchase Executive


Period


-
August 1997 to May 2002

(C)
Organization

-
The Ramada Hotel Manohar (India)


Designation

-
Store Keeper (Food & Beverage)


Period


-
November, 1995 to July,1997

(D)
Organization

-
The Quality Inn Green Park Hotel (India)


Designation

-
Stores Assistant (Food & Beverage)


Period


-
Oct. 1994 to November 1995.

ESSENTIAL DUTIES/RESPONSIBILITIES AT SINO CHAI:

Co-coordinating with Restaurant Manager and Head Chef, day to day Operations.

Conducting Morning meeting with Department Heads,  
Improve the operational systems, processes and policies in support of organizations mission – specifically, support better management reporting, business process and organizational planning.       

Manage and increase the effectiveness and efficiency of Support Services (HR, IT and Finance), through improvements to each function as well as coordination and communication between support and business functions. 

Play a significant role in long-term planning, including an initiative geared toward operational excellence. 

Development of individual program budgets 

Supervise and coach Staff Accommodation manager on a weekly basis. 

ESSENTIAL DUTIES/RESPONSIBILITIES AT CBTL:

Co-coordinating with CBTL U.S.A for bulk orders, issuing and co- ordination with the other entire region (Middle East). 

Meeting with supplier, taking quotations, market survey and the new item in the market updating to Chef and Operations Manager, 

Dealing day to day market list,

Dealing with direct purchase and inventory stock files.

Preparing purchase orders and material receiving reports, therefore day to day issues for the outlets, 

Maintained of the equipments, co-ordination with representative companies and making delivery scheduled to outlets. 

Warehouse supplies to sixteen outlets in CBTL and other the regional outlets in Middle East.

Especially when the new outlets are opening warehouse   and purchase department play major roll keeping and planning equipment items and co ordination it needs.

Keeps a daily receiving report and process food and beverage invoices according to established resort and accounting   procedures


Maintain all food and beverage store rooms in proper condition to ensure cleanliness, freshness, organization, and to uphold U.A.E health codes.


Monitor, receive, store, and issue food and beverage items utilizing Chef and properly rotate stock ensuring freshness of product utilizing FIFO (first in-first out) procedures and product dating.

Conducting monthly food inventories as scheduled and reconcile to the P&L, 

Train new associates to the department in all aspects of receiving and purchasing.


Maintain clean and organized receiving dock area, including garbage and recycle bin. Remove errant equipment and/or call responsible department head 


Compare purchase orders to invoices to ensure proper items shipped and pricing received. If items received do not meet expectations, must refuse and obtain a credit memo from the vendor.


File, maintain, and process receiving/shipping of paperwork, (prepare ordering inventories for Chef for food and non-food items in purchasing).


Notify service contract companies of needed repair work on equipment.

Perform other related duties as assigned by the Operations Manager.


Work closely with the Food & Beverage Controller


Will work a varied work schedule including weekends and holidays as needed.


ESSENTIAL DUTIES AT METROPOLITAN PALACE HOTEL:

· Vendor development and carrying out regular market survey.

· Getting quotation and preparing comparative statement.

· Preparing local Purchase Orders

· Assisting Operations Manager in day to day operation 

· Comparative study of the market on a regular basis.

· Maintain all documents of Purchasing Department.

· Sourcing new suppliers and products.

· Follow up all Purchase requisitions and standing orders.

· Coordinating with the Human Resource Department for annual air Tickets for all staff.

· Follow up with the supplier to ensure proper delivery.

· Inspecting Materials received and ensuring that the specifications lay down have been complied with.

· Conduct market survey once in every 3 months to ascertain the 

Personal Details:

Date of Birth 


-
16th June 1973

Nationality


-
Indian

Marital Status

-
Married
Visa Status


-
Employment

Languages Known

-
English, Hindi & Telugu.

Special Training

-
Fidelio  F& B Package

As I worked in the Pre-opening Hotels, I am aware
of the items related.

