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                                                                     Education and Training

Practical Self-Access Center Practical management                                                 7.11. 05 – 11.11.05

British Council Uzbekistan 

                   Certificate of Attendance 

British Council, A.S. Hornby Educational Trust, 

Uzbekistan Teachers of English Association (UzTEA)                                              11.07.05 – 22.07.05

                   Certificate of Attendance 

Uzbekistan State World Languages University
           02.09.00- 20.06.04

                    Graduate Student of BA English (English Department)

C.A.F.E Computer Center
            02.06.03- 12.07.03

Introduction Class

Uzbek Tourism National Company
            02.09.02- 24.01.03

Certificate of Guide Qualification      

Objective

•      To receive an interview leading to offer an employment at Front Office in Habtoor Grand Resort and Spa at Dubai Marina where hard work and initiative are both required and rewarded

                                                               Experience

The A.S Hornby Educational Trust, Hornby Regional School                           11.07.05 – 22.07.05    

British Council and UzTEA, Liaison and Logistical services Officer  

•       Performed a logistical assistance to British Council Staff in organizing the training. 

         Prepared copies, print-outs and notices. Monitored access to Internet and Library 

         Resources. Checked in and out the books and reported to the British Council Authority

         on library attendance and  efficiency. 

Teacher Development Seminars & Workshops                                        13.06.05 – 2.07.05

US Central Asian Free Exchange (CAFE) and 

Uzbekistan Teachers English Association (UzTEA), Liaison Officer 

            •     Monitored, kept on teachers’ feedbacks surveys and ensured accuracy and compliance

                       with events including all formal registrations and enrollments 

               •      Assisted CAFÉ Staff in organizing of Welcome, Fare-well receptions and coffee-breaks by 

                      traveling round the city searching for restaurants. 

Uzbekistan Teachers of English Association National Office (UzTEA)                               13.09.04 – 1.10.05

Executive Officer

             •      Coordinated Annual Forum Conference. Established a phone interviews with participants 

                     from the regions and reported on their Application process to UzTEA Executive Board members 

                     and Regional English Language Officer at US Embassy in Tashkent   

             •      Managed logistical and administrative affairs of busy, high-volume Head-Office 

             •       Provided customer services to corporate clients in-person and via telephone 

               •        Prepared and kept all official documents and fulfills the current organizational and legal functions of 

                       Organization


Conducted office work and monitored Library Resource Center 


Contacted Regional UzTEA Branches at times of Annual Conferences and other UzTEA National Office co-events 


Assisted in maintaining work of the regional UzTEA Branches on-line with best possible support


Monitored traditional UzTEA National Office Friday seminars, contacted speaker organizations such as US Embassy, The British Council, Central Asian Free Exchange, Peace Corps, Westminster International University in Tashkent and assisted them in bettering the quality of their presentations by providing all necessary technical assistance


Participated in various TEFL/TESL meetings by official invitation; participated in U.S. Peace Corps Uzbekistan TEFL/TESL staff’s 5 days meeting to help the staff analyze and develop their strategic language plan

Skills

Essential 


Studies and reports on data 


Analyzes and critiques information 


Classify information


Sells with a positive out-look on life 


Able to not let turn downs discourage 


Management, and leadership abilities with strategic planning skills 


Excellent business development and communication skills


Executive leadership and management experience


Ability to draw theory from practice and vice versa 

Computer 


MS Windows, MS Office applications


On-line based research, Internet, e-mail

Cross-cultural communication

•
 Fluent natural speaker in English, Russian and Uzbek

•
 Confident and fluent public speaker
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