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	CAREER OBJECTIVES:

	
	To work in a progressive and dynamic organization, where I can utilize my qualification, professional experience and skills and gives me career, which in the long run becomes a role model for the model organization.

	
	 

	PROFESSIONAL EXPERIENCE:

	Designation:
	Senior Accountant 

	Organization:
	MECHANICAL ENTERPRISES CO. LLC, ABU DHABI, UAE

	Session:
	May, 2008 to till Date

	Duration:
	5 Years

	Job Description:


	· Preparing sale invoice & the upkeep of an accurate filing system.

· Inputting matching, batching and coding of invoices.

· Debtor and Creditor reconciliations and preparation of various reports to Finance Manager.

· Ensure Cost Center and Operational budgets are updates and consistent with main budget with the help of Variance analysis.

· Update of Payable Module to ensure timely settlement of balance with suppliers.

· Responsible for financial accounts including budget and cash flow.

· Checking of Supplier invoice along with delivery note, LPO. Material, Requisitions, Contracts, Agreements.

· Entering the Supplier Invoice in the system and allocating of Utilities Invoices project Cost Wise.

· Reconciliation with supplier statements and obtaining/providing balance confirmations

· Ensuring the timely and accurate settlement against all company’s payable Invoice.

	
	· Dealing with bank for all L/C related matters.

· Ensuring all payable JVs are posted in System before the monthly closing. Settlement on International Remittances to Suppliers.

· Settlement of Bank Payments.

· Coordinating with Auditors for carrying out Audit.

· Assist in the Preparation of monthly balance sheet account reconciliations.

· Inputting of Supplier invoice and employee expense claims to the ledgers.

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	Designation:
	Chief Accountant

	Organization:
	M/S URANUS TRADING CO., ABU DHABI, UAE

	Session:
	1993 to 2008

	Duration:
	15 Years

	Responsibilities:
	· Provision of professional advice and information to the GM.
· Initiating and upgrading of systems/ procedures which provided accurate management information and stranger internal control.

· Local and international banking operations in conjunction with imports and exports including letters of credit.

· Maintaining daily retail cash sales register, controlling the cash sales & deposits of cash in Bank.

· Checking & arranging the credit sales invoices in serial order and entering them in the system through DacEasy.

· Controlling the credit purchase invoices, attaching them with delivery notes, arranging them in alphabetical order and entering them in the system.

· Preparation of receipt vouchers, payment vouchers, cheques & entering them into the system.

· Preparation of journal vouchers, cheque deposits, bank reconciliation statements.

· Negotiating with banks for opening L/C’s and following up settlement of acceptance and trust receipts.

· Maintaining fixed assets utilities and calculation of depreciation.

· Preparation of payroll and related personnel loans.

· Preparation of monthly vendors’ payment list and cheques for vendors.

· Preparation of Trial Balance, Profit & Loss Account, Balance Sheet.

· Preparation of depreciation, prepaid expenses, costs of fixed assets, etc.

· Preparation of sales reports & collection statements.

· Dealing with the leading oil companies for registration and submitting quotation for their tenders & follow-up till delivery and accounting their receipts, expenses, etc.

	ACADEDMIC QUALIFICATION:

	Degree:
Institute:

Session:
	Bachelor of Commerce
Madurai University, India

1974 to 1977

	
	

	Certificate:
	Higher Secondary School Certificate

	Institute:
	SLB Higher Secondary School, India

	Session:
	1972

	PROFESSIONAL QUALIFICATION:

	Certificate:
Institute:

Duration:
	Chartered Accountant Article Ship

Thanu Pillai & Co., India

3 Years


COMPUTER SKILLS:
· Oracle
· Peachtree Accounting
· DacEasy Accounting
· Focus
· MS Windows & Office
· Familiar with internet and email
PERSONAL SKILLS:
· Well Experienced in Accounting & Finance

· Worked under pressure with productive results.

· Excellent Communication.

· Hard-working, self-motivated and focused.
· Fast learner and experienced in working with different nationals.
· Able to improve in all situations.
· High energy level, high threshold for stress willing to work for long hours.
PERSONAL DETAIL:

	Gender:
	Male

	 Marital Status:
	Married

	Religion:
	Hindu

	Nationality:
	Indian

	Date of Birth:
	13-05-1956

	
	

	Languages Known:
	English, Hindi, Tamil and Malayalam

	Visa Status:
Driving License:
	Employment
Holding valid UAE Light Vehicle License

	


