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Finance executive having 6 years of wide and varied experience in different industries with an established track record.
HSBC, Global Finance Centre, India as a Finance Executive (Nov10- June14)

Job Responsibilities: Billing & MI Reporting
· Extensive IT billing process execution & support.
· Executing financial reports (ASP Region) for senior management.

· Generating detail analysis of these reports and providing comments.
· Continuous coordination with the business partners
· Assist in the MIP & Flash Report preparation.
· Liaising with internal Auditors & statutory Auditors & ensuring timely completion of the audit & obtaining audit reports across the division. 
· Producing weekly cash flow reports to the management.
· To assist in improving cost transparency to business by simplifying the reports.

· Timely response to queries raised by onshore partners.

· Produce and analyses ad hoc reports, as and when required by various customers.

Invoices & Settlement

· To handle end to end Invoicing and settlement process there by query handling, research and interaction with vendors on and helping them in resolution of their issues related to invoices and payments 

· Sending the payment instructions to the cash management team through which the invoices get paid

· Preparation of memos and invoices as a part of Account receivable and sending the same during the specified time

· Preparation of accruals as a month-end activity for the outstanding invoices.

· Extensive communication, both verbal and written for liaising with employees and Client, Client teams and vendors.

Other Assignments

· Rigorous involvement in global initiatives like HIBS/TM1 reconciliation project & HIBS MI

· Development of billing process standardization across regions & MI rationalization and standardization projects.

· Implemented “Quick Fixes” which have yielding significant benefits.

INFOSYS BPO LIMITED as a Process Executive (July09 – Aug10)
Job Responsibilities: Finance & Accounts (GL Team)   
· Responsible for handling offshore vendors estimates for preparing accruals & Re-class Journal entries, preparing fresh accrual entries. 
· Responsible for follow up with project managers, regular client interaction to address issues.

· Re-class all AP payments to match up the prior month accruals.

· Re-Accrue all entries that have no AP payments to apply against the prior month old accruals.

· Ensure that all monthly deliverables are met as per close calendar

· Providing analysis and reporting for ad hoc queries in a timely manner

· Working on PeopleSoft (like Making & Editing of Organization Chart, JE Upload, GL & AP Open & Close for every month, Cost center Open and Close)

KIIT BPO Pvt.Ltd. – Analyst (Operations- F&A) (July06 – Apr07)

· To Audit expense claims and invoices of vendors in accordance with Internal Policies. It involves unbiased verification of travel reimbursement vouchers & ensuring cent percent Accuracy. 

· To process & Update expense reports, tracking of all the exceptions with adherence to policies.

· To ensure updating of all MIS on daily basis.

· Communicate with internal clients & with different departments (Finance & Operations) for various inter-related issues & ensure their requirements are met.

· Verifying the travel expense vouchers of the US employees

· Solving the queries related to reimbursements. 
SKILLS
· Flexibility & adaptability
· Self-motivated and pro-active.
· Strong interpersonal & customer service skills.
· MS office proficiency in Outlook, Excel, PowerPoint, Access

· Working knowledge of PeopleSoft and Cognos (Month end reporting system), HIBS(Billing Software)
ACHEIVEMENTS

· Various outstanding achievement awards in HSBC for ownership, dedication, hard work and accuracy.

· Appreciation from business partners via letters.

· Certificate for long term service (3 years) in HSBC.

ACADEMICS     

MBA


 ICFAI University


2009
B.COM (P)

 Delhi university


2006         

CBSE (XII)

 Kendriya Vidyalaya


2002





PERSONAL DETAILS    

· Date of Birth



05th Sep

· Marital Status


Married

· Passport Number                         H9616270

· Visa Type



Resident

· Languages Known


English (Fluent), Hindi

· Extra-curricular


Travelling, Explore cultures, Fitness activities
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