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CAREER OBJECTIVE:

Looking for an exhilarating career with Organization, which demands the best of my professional ability in terms of excellent analytical, organization and communicational skills, and helps me in broadening and enhancing my current skills and knowledge, and over 10 years of experience at different level in the field of cargo in reputed companies.

EXPERIENCE SUMMARY

AUGUST’2014 TO MAY’2015
AS AN  LOGISTICS EXECUTIVE IN ARABIAN CALIBRATION DEV REP CO.LLC IN SHARJAH-UAE.

· To ensure documents are collected from the respective Airlines
· Arranging Customs Clearance for Air / Sea Shipments.

· Arranging Transportation to customers place for delivery of the Instruments
· To release documents to the Customs Brokers on time

· To check with the Airlines & Shippers regarding arrival details

· Preparing of Export Invoice, packing list & Purchase Order

· Corresponding with Shippers regarding shipments / Payment

· Maintains the stock in store & Re order from the Vendors.

· Coordinate with supply team for purchasing of new instruments

· Giving clearing instruction to DHL / FedEx for Courier shipments.

EXPERIENCE SUMMARY:

AUGUST’2007 TO SEPTEMBER’2013
AS AN OPERATION ASSISTANT & IMPORT/EXPORT DOCUMENTATION EXECUTIVE  IN CNS LOGISTICS LLC – 
JEBEL ALI FREEZONE & DUBAI - UAE.

· Communicating and negotiating with Shipping Lines & Airlines for competitive freight Rates
· Handling of FCL/LCL & Air shipments.
· Close coordination with the Liners in order to avail a competitive Rates

· Providing effective follow ups for the shipments

· Follow up with shipping lines/transportation companies to ensure the  container reaches port before cut-off.
· Monitoring and updating customers with information on shipment status
· Co-ordination with shipping lines & Airlines for all Import Export query’s as per customers requirements

· Preparing quotation for Sea freight
· Issuing a delivery order for FCL/LCL customers.

· Preparing of Bills of Lading, Invoice & Service Bills ( AFSYS Shipping  Management System )
· Customs Clearing Formalities – Using  E-Mirsal 2
· Familiar with Jebel Ali Free Zone & Dubai Customs Import /Export formalities and procedures.
MAY’2001 TO NOVEMBER’2005

AS AN OPERATION EXECUTIVE AND DOCUMENTATION IN VIGNESH BUSINESS SERVICES PVT.LTD ( CUSTOMS CLEARING & FORWARDING AGENT - CHA )  BANGALORE, INDIA.

· Interacting with Airlines, Console & Shipping company’s

· Arranging IGM number for filing the Bills of Entry

· Preparing EDI Annexure through ICEGATE Customs

· Preparing Claim of Assessment & Multiple Invoice attachment

· Preparing work sheet for Assessing the Bills of Entry ( FOB, CIF, C&F & C&I)

· Preparing Manual Bills of Entry for filing to Customs
· Preparing letters to customs regarding conversion of Manual filing of Bills of Entry
· Making daily status of consignments to the clients about their shipments by Mail

· Preparing of Weekly and Monthly reports to the clients

· Supervising filing and despatch of the documents to the Customs & Customers.

JUNE’1998 TO NOVEMBER ‘ 2000 

AS AN OFFICE EXECUTIVE IN VEEVEES C&F SERVICES PVT.LTD ( CUSTOMS CLEARING & FORWARDING AGENT)  BANGALORE, INDIA.

· Preparing letters to customs regarding conversion, manual filing of Bills of Entry

· Preparing daily status to clients about their shipments by mail

· Travel arrangements including Air Ticket and Hotel booking

· Interacting with Airlines, Freight forwarders & shipping Liners 

· Taking back-up, monitoring & scanning all the systems

· Preparing Manual Bills of Entry for filing to customs

· Arranging office equipments & accessories.

QUALIFICATION:

· PRE DEGREE


      -
1993
UNIVERSITY OF CALICUT -KERALA

· DIPLOMA IN ELECTRONICS

      -
1995
NATIONAL INSTITUTE     - KERALA

· DIPLOMA IN COMPUTER APPLICATION -
1996
WISE LINE INSTITUTE     -  KERALA

· E-CLEARANCE  COURSE ( E-MIRZAL-2)   -
2008       DUBAI CUSTOMS           -   DUBAI
COMPUTER KNOWLEDGE:




LANGUAGE KNOWN:

	· English

· Hindi

· Malayalam

· Tamil

· Kannada




· DOS, WINDOWS


· MS OFFICE 2000 

PERSONAL DETAILS:








· DATE OF BIRTH
-
30/05/1975





· MARTIAL STATUS-
MARRIED

 



· NATIONALITY
-
INDIAN















