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OBJECTIVE
Seeking a result oriented company having a globally competitive environment that is looking for an ambitious and career conscious person, where a blend of my acquired skills and education will be utilized on challenging assignments in a creative atmosphere.
  WORK EXPERIENCE
Xenith LLC  - Dubai 





                                  Feb 2014 to Sep 2014
Xenith LLC deals in Medical Equipment and Disposables having operations in all over UAE and represents in various reputed Cardio Vascular products from Terumo, Endo Vascular products from EV3/Covidien and niche medical equipment like Temperature Management System from Medivance, RF Pain Management System from Baylis, etc.. 

   Working as an Accountant
Responsibilities as an accountant
· Inventory control (Preparation of sales invoices, delivery notes and purchase entries) using ERP (Microsoft Dynamics GP) system.

· Preparation of Sales Reports.
· Preparation of Purchase Orders.
· Maintaining optimal stock levels to ensure timely availability of products.
· Managing excess and ageing stock.
· Creating and maintaining spreadsheets to report and analyze data. 

· Maintaining effective business relationships with customers.

· Presenting written reports and analyses to senior managers.

· Investigating customer complaints.
· Filing of invoices, delivery notes and purchase orders in a systematic manner.
· Make certain the availability of minimum number of goods with the organization

· Verify the inventory accounts against the actual stock of goods in the warehouses. Check for any inconsistencies and correct the discrepancies, if any.

· Tracks the goods to be received and those sent out as well to ensure accurate transit of goods.

Cartoon Fashions LLC - Dubai






        Sep 2005 to Jan 2014
The authorized Middle East distributor of Ed Hardy, Christian Audigier, French Connection, Adidas &  

 Millies Cookies
   Worked as an Accountant cum IT 
Responsibilities as an account
· Inventory control (Preparation of sales invoices, delivery notes and purchase entries) using ERP (Microsoft Dynamics GP) system & the upkeep of an accurate accounts filing system.
· Managed sales reporting including calculation of sales, cash receipts, commission, incentives and statistical analysis involving forecasts.
· Keep regular note of the payments to be made (including SOA) and received, and inform the management in time and prepare cheque.
· Managing the data through excel. 
· Prepared annual company accounts and reports.
· Update back office sales for retail outlets using ERP system.

· Managed purchase reports, monthly, quarterly and yearly basis.

· Preparing Monthly Debtors Aging Reports.
· Reconciliation of Debtors and Creditors.
· Preparation of Import and local Payments.

· Monitor business performances regularly and generate performance reports to management.

· Preparation and uploading of WPS files.

· Timely completion of assigned jobs.
Responsibilities as an IT Technician
· Diagnosis of desktop, application, networking and infrastructure issues.
· Setting up of email accounts.
· Installing hardware and software systems.

· Troubleshooting a variety of computer issues.

· Managing backup & restore procedures.

· Installation and support of telecommunication equipment.

Kurikkal Building Products - Calicut                                                                 June 2002 – Sep 2005
     Worked as an Accountant
Responsibilities
· Maintain the book of accounts.
· Inventory control (Preparation of sales invoices and purchase entries)

· Handling Petty cash 
· Compile and analyze financial information to prepare entries to accounts, such as general ledger accounts, and document business transactions.

· Interact with internal and external auditors in completing audits.

· Prepare and review revenue, expense, payroll entries, invoices, and other accounting documents.
· Maintain and develop financial data supports, manual filing system and computer software systems.
· Completing other assigned duties.

     KEY SKILLS
     IT/Computer Literacy 
·  Completed Diploma in Computer Applications.

·  Diploma In E-Commerce from Centre for Electronics Design And Technology Of India, Calicut
· O’ Level-Delhi DOEACC Society.

· Attained Tally7.2 Certification from Tally Solutions.

· Thorough Knowledge in Microsoft Dynamics GP.

· Well versed in Microsoft Office.

     Interpersonal Skills – I am a good listener, an initiator, professional, co-operative, constructive, assertive individual.
ACADEMIC RECORD
· Bachelor Of Commerce Degree from Calicut University, India
· V.H.S.E  [Board of Vocational Higher Secondary Education, Kerala, India]
PERSONAL INFORMATION
Gender                    :  Male
Nationality              :  Indian
Date of Birth           :  05-03-1979
Marital Status         :  Married
Visa Status               :  Under notice period.
Languages Known  :  English, Hindi and Malayalam.
REFERENCES
     Furnished upon request with supporting documents.
