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I have total experience of 31 years and provided value added support for the business expansion.  I have 16 years of experience with leading Retailer of the Middle East, 5 years with a company having diversified business activities. I have experience of multitasking.
Since December 2004 working as Group Finance & Admin Manager for leading electrical trading company based in Dubai and currently seeking assignments in Finance & Accounts, Admin, Credit Control Strategic Planning, and Auditing with an organization of high repute preferably in UAE. 
EMPLOYMENT SUMMARY 
Dec 2004 – till date     
 
Group Finance & Admin Manager     
Group, Dubai 
Nov 1988 - Nov 2004   

 Finance Manager                                  
Al Shaya Group, Dubai                                                                                  
Sep 1983 - Oct 1988   
 
Accountant 
                             

Al Shirawi Group, Dubai/Mumbai 
CAREER HISTORY 
Currently working as Group Finance & Admin Manager Group since Dec 2004. It is a reputed electrical trading company with diversified activities switchgear manufacturing, powder coating, enclosure manufacturing, trading engineering components, retail & trading of light fitting.  Leading distributors for ABB, Hager, Dorman Smith, Legrand, Socomec. 
Due to my honesty & integrity given complete powers authorized signatory for all banks & signing legal documents.
· Successful implementation of Focus software in 2005 & recovery of overdue amount for Safety Electrical Group. Improvement of cash flow required for rapid business expansion.

· Successful implementation of remote connectivity for Safety Electrical Group in 2007 at various locations.
· Successful implementation of Focus ERP for Safety Electrical Group in 2008.
· Consistently achieved good bottom line in 10 years of employment.
Credit Control & Cash Flow:

Reduced average receivable ageing from 180 days to 135 days. Established credit control, procedure of credit sale, updated customer information relating to receivable. Timely collection of outstanding & improvement of cash flow of the company. 

Establish and monitor financial reporting and accounting and generating cash required for business expansion.  

Review of daily cash flow report which includes bank balance, payments to be made, returned cheques with necessary action plan.

Banking: Review of facilities with the bank. Financials & others report submit to the bank on timely basis. Arrange finance for the business in co-ordination with higher authority. Review of bank charges & interest. Arrange finance at competitive price.

Administration: Supervision of administration staff. Responsible for administration functions trade license, chamber of commerce, staff medical, labor cards, visa. Review of payroll, leave settlements, final settlements, staff recruitment. Responsible for other administration functions review of insurance policies, air condition maintenance contract, firefighting equipment, cleaning contract, pest control, co-ordination for ISO certification.

Procurement of goods & services at competitive prices relating to finance & administration department

Other activities – 

Responsible for all support functions Finance, Administration & HR.  Suggest the financial strategy and monitor the financial performance of the company’s operations and also assist in managing the financial risk involved and actively involved in process improvement

Assist in negotiations and financial deal closing and supervise the financial part of the due diligence with legal support.

Co-ordinate the evaluation efforts of new ventures, providing quality assurance of evaluation models, risk analysis and sensitivities

Suggesting effective and appropriate accounting policies and procedures and contributing to strategy and corporate development by providing forecasts and financial analysis and their potential outcomes. 

Finance Manager Al Shaya Trading Company from July 1999 till November 2004

Al Shaya Trading is a leading international retail franchise, having prestigious franchises like Mother care, Bhs, Next,   Debenhams, and Starbucks etc. Company is spread over Middle East with the base in Kuwait. Worked in a fully computerized environment wherein Inventory, Fixed Assets, Accounts Receivable, Accounts Payable, Payroll and Financial Accounts are integrated. Company is having over 2000 stores in Middle East managed by professionals.

Job Profile
· Worked as a dedicated support staff for the rapid expansion of retail business and received ‘Special Award’ from the CEO of Al Shaya Group in 1994

· Succesful implementation of KCC integrated accounting software in 1995 for Al Shaya Group.

· Arranged Cash Collection with Group-4 security company in 2001 for Al Shaya Group.

MIS Reports: Budget Variance, Franchise Performance Report, Shop Performance Report, Key Feature Report, other studies like Variance, Ratio Analysis, Return on investment, Exceptional Report, Ad hoc report required by senior management etc.

Budget:  Preparation of annual budget as per company policy and senior management guideline. 

Taxation: Filing provisional, annual return of income, tax assessment for Oman.

Costing, Inventory  & Accounts Payable: Review costing of foreign purchases, booking of foreign purchase invoices, reconciliation of goods in transit, suppliers account, accounting of inventory, reconciling suppliers claim account, insurance claim account. Organizing, controlling and finalizing stock taking.     

Worked as Accountant with Al Shirawi Group from Sep’83 till Oct ‘88
Al Shirawi group is a multinational company having diversified business activities.

Job Profile
Fixed Assets: Capitalization of fixed assets, reconciliation of fixed assets v/s nominal ledger, preparation of fixed assets schedule required as per audit, physical verification of fixed assets, monitoring the actual against the budgeted capital expenditure.

Financial Accounting: Handling up to finalization of accounts, controlling of all nominal ledger accounts, follow up outstanding matters e.g. staff advance, pre-operating expense, Work in progress, confirmation of petty cash float, review of bank reconciliation, follow up with bank for advice not received, control of PDC issued, intercompany reconciliation, reconciliation of control accounts, review stock shortage & obsolete, review of prepaid, control of deposits, keeping original receipts in safe custody, reconciliation of LC margin, control of retention account, credit notes issued, gift vouchers issued, making provisions and reconciliation of provision accounts, generation of trial balance, balance sheet, scrutinizing accounts.

Training : Attended various training like time management, stress management, communication skills, team building, power point presentation, bringing vitality to organization, International Accounting Standard etc.

COMPUTER PROFICIENCY: Well versed in Windows, Excel, MS word.

Well versed in Financial Packages Viz. Oracle financials, Focus, Kerridge etc.   

PERSONAL INFORMATION

NATIONALITY



:
INDIAN

VISA DETAILS



:
Employment   (Transferable).

MARITAL STATUS
 


:
Married

HOBBIES




:
Reading and Playing Games

E D U C A T I O N GRADUATION                     :
Bachelor of Commerce in the year 1985 from 






Bombay University, India.
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