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04/10/1991
Date of Birth

Indian
Nationality

Visit visa
Visa status

Single
Civil Status

Tally
QuickBooks
Peachtree
Tradeasy
MS Word,MS Excel

Computer Proficiency

Languages

English

Hindi

Malayalam
Tamil
Reference
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CAREER OBJECTIVE:


       To seek a responsible and challenging position within a reputed organization in the field of Accounts and invest all my professional skills, qualifications and experience to the optimum level to facilitate continued career growth and to produce best results for the Organization

profile summary: 

· Hold a Diploma in CABM (Computer Application & Business Management)
· Well versed in using international and local accounting packages like Tally, Peachtree other customized accounting software & MS-Office, Internet.

· Having  experience in India as an accountant

· Friendly, enthusiastic and committed team player.

· A Quick learner and uses initiative to meet and resolve challenges.
WORK HISTORY


1. Organization             :   ACCOUNTANT FIRM, INDIA

Designation               :   Accountant

Duration                     :   April 2014  to September 2014
Company profile
An accounts contracting firm taking accounts work for different kind of firm up to finalization, And arrange auditing by qualified Chartered Accountants.
Accounting Software-
· Tally
Responsibilities

· Prepare accounts for different types of companies up to finalization. 

· Prepare separate report Accounts Payable and Receivable for different firms

· Analyze accounts payable and receivables functions for all the firms and inform them. 

· Coordinate with statutory/government bodies for tax related purpose. 
· Analyze quarterly, half yearly and annually company accounts and reports. 

· Filing VAT returns

· Monitored and recorded company expenses and income

QUALIFICATIONS: 
· Diploma in Computer Application and Business Management 
                     Main : Commerce and Computer Application
      
              State Board of Technical Education Kerala.

ADDITIONAL QUALIFICATIONS: 
· Certified professional in Indian & Foreign Accounting
   (Includes Tally, Peachtree, QuickBooks and Tradeasy)

    From: Sree Shankaracharya Computer Centre, Kerala, India.

The Course includes

1. Manual Accounting
· Writing up of books and finalization of accounts of Trading, Manufacturing and service industries.
· Generation of various Accounting Reports including Bank Reconciliation Statement, Income and expenditure Statement etc.

· Maintenance of various registers like Purchase register, Sales Register, Journal Receipt, Debit note and Credit note Register, Cheque Register etc.

· Working experience in tax management including  filing of returns (VAT)
· Other relevant works associated with book keeping.
2. Computerized Accounting 
· Working experience in the prominent accounting software Tally.ERP 9
SKILLS: 
· Good problem solving skill

· Excellent time management skills

· Able to work under pressure

· Flexible and adaptable to the changing situations.
· Excellent leadership and motivational
declaration 

I hereby solemnly declare that the particulars furnished above are true to the best of my knowledge and belief. 



