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JOHN
JOHN.13254@2freemail.com  

OBJECTIVE:     To acquire a position in a reputable and prominent institution that could give recognition and worth to my ability, knowledge and skills in pursuing my career.
WORK EXPERIENCES:

ALABATA ACCOUNTING OFFICE, Zamboanga City, Philippines

Employed as:  Accounting Clerk

Employed period: March 16, 2006 to June 15, 2008

Job description: Encoder of accounting records, Payroll  assistant, Checking due payments of client, Filling of records, Assisting in any office works

SHINJIN MOOLSAN CORPORATION, South Korea

Employed as: Factory Worker

Employed period: February 25, 2003 – February 25, 2006

Job description: Machineries operator, Warehouse packaging staff, Forklift driver

TETUAN SOLID LENDING, CORP., Zamboanga City, Philippines

Employed as: Accounting Clerk

Employed period: April-2000 to January-2003

Job description: Payroll, Checking due payments of client, Encoding, Filling of records, C.I. for new client before issueing loan, Checking the collection of payments (office and collector), Assisting in any office works

MINPRO CITIMALL, Zamboanga City, Philippines

Employed as: Main Office Staff or Accounting Clerk
Employed period: July-1998 to March-2000

Job description: Payroll, Checking account payable and receivable, Encoding, Filling of records, Assisting in any office works

YANG’S HOTEL & RESTAURANT, Zamboanga City, Philippines

Employed as:  Front Desk and Receptionist
Employed period: August-1996 to June-1998

Job description: Assisting guest needs, Telephone operator, Encoding, Filling of records, Assisting in any office work.

JOLLIBEE INCORPORATION, Zamboanga City, Philippines




Employed as: Service Crew 

Employed period: October-1995 to February-1996

Job description: Kitchen (Pantry Station)

EDUCATIONAL BACKGROUND:

Kindergarten Level

: Zamboanga Chong Hua High School

 - 1981

Primary Level


: Zamboanga Chong Hua High School

 - 1987

Secondary Level

: Zamboanga Chong Hua High School 

 - 1991

College Level


: Universidad De Zamboanga       


 -1996

 



 (Formerly known as Zamboanga A.E. Colleges)

Course



: Bachelor of Science in Commerce Major ECONOMICS

Special Skills


: Computer Literate and Accounting Work
TRAININGS / VOCATIONAL COURSE:

XYNET COMMUNICATION SOLUTIONS, INC.


Rizal Tower 4474 Singian St.,

Cor. Makati Ave., Makati City

NEWFIELD INTERNATIONAL 





Call Center Training Institute

Unit 511 President Tower, 81 Timog Ave.,

Quezon City



ASIA WORLD






Skills Development and Training Center Inc.,


(Food and Beverage Services NC II)
3rd flr Matheus Building Armstrong Ave.,

Corner Borman St., Phase 2, Moonwalk Village,

Paranaque City
PERSONAL STATISTICS:

Date of Birth 




September 24, 1973

Age





34 years of age

Place of Birth 




Zamboanga City, Philippines

Sex





Male

Height





5’3.5” 

Weight





63kls.

Citizenship




Filipino

Religion




Roman Catholic

Civil Status




Married

Languages / Dialects spoken


English, Filipino, Chinese & Chavacano (Spanish)

I hereby certify that the above information is true and correct to the best of my knowledge…
