SALVADOR 


Email Address:
Salvador.13264@2freemail.com 
POSITION

APPLYING FOR
Accountant

SUMMARY OF QUALIFICATION

COMPANY:
CAR MART EST.  DEIRA DUBAI U.A.E.

DURATION:
JANUARY 2002 TO JULY 12, 2008
POSITION:
ACCOUNTANT

JOB DESCRIPTION:
· In charge of Bookkeeping and Monthly Financial Report.
· Manage and control the accounts payable and accounts receivable functions including the control of debit note process and inter-company accounting.
· Maintain fixed assets register and pre payments for monthly amortization.
· Maintain and monitor the vendor and customer master file.
· Update the Accounts Payable/aging every month end for manager approval for payment, both local and international.

· Perform Bank Reconciliation report.
· Handles, Supervise monthly payroll up to finalization of entry.
· Maintain employee leave records and personal files. 
· Conduct weekly & annual inventory of stocks.
· Monitors/Records/Update/File all returns, transfer invoice in various shop. 

· Supervise on the spot cash audit for different shops. 

COMPANY:
ADVANCE SEMI CONDUCTOR HOLDING ELECTRONICS PHIL’S INC.,
DURATION:
JULY 1997 TO DEC.  2001
POSITION:
GENERAL ACCOUNTANT

JOB DESCRIPTION:
· Overall In charge of Bookkeeping and Monthly Financial Reports.

· Analyze, investigates and correct accounting entries as needed.

· Review vouchers, invoices, bills and other related documents for corrections and accuracy before entering into records.

· Analyze various expense accounts for month end report.

· Performs Bank Reconciliation.

· Handles Departmental /Cost Center Report for each department.

· Responsible for updating the company’s sales for each month and reports necessary for the companies  monthly meeting.

· Analyze sales for the month according to (Revenue by customer, Sales versus Expenses & Product according to type) and various expenses intended for management report.

· Prepare foreign exchange report for submission to head office – ASE (K) Taiwan.

· Knowledgeable of SAP R/3 System-accounting. 
· Module handles are Accounts Receivable, General Ledger and Fixed Assets (Assets Management).

POSITION:

CREDIT AND COLLECTION 

JOB DESCRIPTION:
· Handles credit and collection - A/R Foreign.

· Monitors various receivable and volume of collection every month.

· Maintains subsidiary ledger for each individual customer.

· Prepares monthly aging report and Statement of account.

· Further analyze the overdue accounts and makes recommendation for further actions.

COMPANY:
RAINBOW ANIMATION PHILS INC.,


DURATION:
OCT 1996 TO JUNE 1997

POSITION:
 
COST ANALYST

JOB DESCRIPTION:
· Computes the total landed cost of imported raw materials and imported capital equipment.

· Reviews the veracity of all production issued for particular job and computes the corresponding cost of account.

· Computes the actual direct labor cost for each particular job activity.

· Properly allocates indirect costs incurred for each shows produced.

· Conducts periodic review of raw materials inventories, Physical inventories against stock card and or Bin card for reconciliation.

· Assist in the formulation of cost standard and or cost budget.

· Compute variance and or over / under application of overhead.

· Prepare a detailed cost of production report per show.

COMPANY:

MX TECHNOLOGY CORP. 

DURATION:
MARCH 1996 TO AUG 1996


POSITION:
 
BOOKKEEPER

JOB DESCRIPTION:
· Responsible for updating the Books of accounts monthly.

· Prepares trial balance and financial reports for submission to accounting manager for checking and approval.

· Prepares Journal Entries, Disbursement Vouchers, and Check for payment.

· Prepares daily cash position report.

· Maintain systematic filing of disbursement vouchers and debit memo.

COMPANY:

SMOOTHLINE PHILS INC.,
DURATION:

JULY 1994 TO FEB 1996

POSITION:

BOOKKEEPER

JOB DESCRIPTION:
· Process invoices for payment.

· Check quantities and amount of deliveries against purchased order issued to suppliers.

· Handles and replenish petty cash and emergency fund, revolving fund.

· Reconciliation of accounts payable to suppliers.

· Maintain and keep updated files of disbursement vouchers and financial reports.

· Responsible for the updating of Books of accounts monthly.

· Prepares trial balance and financial reports for submission to accounting manager for checking and approval.

· Reconciliation of various accounts.

· Prepares Journal Entries, Disbursement Vouchers, and Check for payment.

· Prepares daily cash position report.

· Monitors and keeps updated records of advances given to suppliers and employees.

· Maintain systematic filing of disbursement vouchers and debit memo.

· Prepares aging of payable and recommends fund allocation according to priority.

· In charge of payroll activities of more than a thousand employees.

COMPANY:

POWER WHEELS CAR CENTER
DURATION:

JUNE 1991 TO SEPT 1994

POSTION:

BOOKKEEPER

JOB DESCRIPTION:
· Encoding of Sales, Charge, and Service Invoices.

· Recording & updating of Accounts Receivable, Accounts payable, Inventory Costing.

· Maintain & monitors inventory items to ensure the accuracy of on hand balances.

· Monitor and reconcile report, which track system inaccuracy and imbalance.

· Enter and expedite urgently needed orders/items from supplying entity.

· Receive, inspect and distribute incoming materials and check the accuracy of accompanying bills.

TRAINING AND SKILLS

SKILLS

· Knowledge of windows application such as Word, Excel, Visio Standard, Power Point, SAP R/3 System - Application  
TRAINING AND WORKSHOP 

WORKSHOP

APRIL 1999 TO MAY 1999

· Training on SAP Application held in ASE TEST LTD in KAOSHIUNG TAIWAN.  Areas covered were F.I.C.O.  (Financial Information & Controlling module) 

· Areas of Responsibilities – General Ledger, Accounts Receivable, Accounts Payable and Fixed Assets (Assets Management)

AUGUST 1999 TO AUGUST 2000 

· Sap R/3 System Overview, Design, Configuration, Integration & User Training

· Various ISO Certification

EDUCATIONAL BACKGROUND

COLLEGE
FEATI University

1985-90



Manila Philippines

COURSE
Bachelor of Science in Business Administration major in Accounting (Graduate)

COLLEGE
AMA Computer College

2000-00



Manila Philippines

COURSE
Bachelor of Science in Information Technology (Undergraduate)

PERSONAL DATA
PLACE OF BIRTH
Camarines Norte Philippines

DATE OF BIRTH
March 20, 1966

CIVIL STATUS 
 
Single

RELIGION

Catholic

CITIZENSHIP

Filipino

VISA STATUS                 Visit Visa-From July 20 to September 20, 2008
