	ENGR. 

	

	Status                            :  On Visit Visa
	


CAREER OBJECTIVE
:
To impart my knowledge and skills to your company where it offers vast opportunities that enables me to learn and make use of my skills and experience.

PERSONAL PROFILE
:      Able to work in an orderly and systematic manner and can work under pressure with minimal supervision

	EMPLOYMENT EXPERIENCE


ALEXANDER GULF GLOBAL SOLUTION L.L.C.

United Arab Emirates

Position:   Office Engineer/ Estimator (May 17, 2009 – June 21, 2009)

Duties and Functions: 
· Maintains files where discretion may be involved in assigning items to their
proper location 

· Checks forms, records, reports and other materials for accuracy, completeness and confirmation with established procedures. 
· Coordinate the activities of the design and construction teams
· Estimates quantity of materials
· Reviews estimates and revisions for completeness and accuracy of estimates 

· Inform manager of any observed inaccuracies or omissions in quoted items or
          database after attempting to resolve situation 

MOSES + PARTNERS MANAGEMENT COMPANY
PHILIPPINES




Position:   Project Engineer/ Project Officer (June 2008 – March 2009)

Duties and Functions:

· Assist Project Manger with schedule review and analysis 

· Accountable for the delivery of the specified project requirements as detailed

by the General Manager Consulting & Projects. 

· Discuss with General Manager Consulting & Projects the client requirements and ensure that directions are clear and understood.

· Prepare Bill of Materials and Quantity Estimates

· Other document control and administrative functions 


HR CONSTRUCTION CORPORATION
PHILIPPINES




Position:  Site Engineer (May 2007 – April 2008)

Duties and Functions:

· Monitoring of works based on approved drawings and specifications

· Preparation of daily works reports.

· Attending regular meetings with clients, architects and consultants, and keeping them informed of progress;

· Supervising and monitoring the site labour force and monitoring the work of any subcontractors;

· Overseeing quality control and safety matters on the site, and ensuring that regulations are adhered to as per project quality plan

RJS INDUSTRIAL CONSTRUCTION AND DEVELOPMENT CORPORATION 
PHILIPPINES




Position:   Jobsite Administrative Assistant/ Project Estimator/ AutoCAD Operator (Part- Time Job) (June 2005– April 2007)

Duties and Functions:


Jobsite Administrative Assistant:

· Manage jobsite communications 

· Documentation control and distribution 

· Prepare and maintain documentation and submittal logs 

· Assist Project Management with product submittal preparation 

Project Estimator:

· Prepare the budget profiles on build projects 

· Review and monitor the project expenses against the budget 

· Assist in preparation of the financial statements 

· Prepare Bill of Materials and Quantity Estimates

AutoCad Operator:
· Liaise with engineers in producing cad drawings

· Coordinating services

· Producing sections and details to demonstrate practical installations

· Keeping directory of drawings up to date and documented 

· Keeping abreast of related latest technology

	EDUCATIONAL BACKGROUND



COLLLEGIATE
:
Bachelor of Science in Civil Engineering


St. Mary's College, 



Philippines



Yr. 2002 – 2007
	TRAININGS AND SEMINARS


TRAINING ON AUTOCAD Software OPERATION (2 dimensional and 3 dimensional)
Philippines

TECHNICAL TRAINING ON CONSTRUCTION SITE

Philippines
	SKILLS


Computer  Skills      :
With   a  competitive   knowledge  in Basic AutoCAD, Sketch Up, MathCAD, MS  Excel, MS Word, MS PowerPoint, Corel, Photoshop, Windows Movie Maker and end  user internet applications.
Professional Skills  :
Project Engineer, Site Engineer, Administrative Assistant, Project Estimator, AutoCAD Operator
Language                  :     
English (fluent)

	PERSONAL INFORMATION


Passport Number
: 
XX3083192

Date of Birth

:
April 12, 1985

Place of Birth

:
 Philippines

Age


:
24 years old

Height


:
5’2”

Weight

:
48 kgs

Civil Status

:
Single

Nationality

:
Filipino

Language

:
Filipino, English
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