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· Long term career oriented employment in a challenging industry where I could utilize my skills & abilities while being resourceful & innovative, and prove to be an efficient member in the organization.
· An ambitious, optimistic performance-driven individual who enjoys challenges and thrives on responsibility. Excellent communication and interpersonal skills.
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·  TRUEBELL MARKETING & TRADING LLC                                                                         
Sales Executive – (2012  January - Present)
Job Profile:-  
· Promoting branded Sunglass & Frames to top retailers across UAE and consistently achieved targets. 

· Identifies business opportunities by finding prospects and evaluating their position in the industry.
· Maintaining and developing relationships with existing customers in person and via telephone calls and emails;
· Negotiating on price, costs, delivery and specifications with buyers and managers;
· Acting as a contact between a company and its existing and potential markets;

· Representing their company at trade exhibitions, events and demonstrations;

· Recording sales and order information and entering figures into a computer system;
· Payment follow ups and collection
· Attending team meeting and sharing best practice with colleagues
Warehouse In charge –  (2010 June- 2012  December)
Job Profile:-  

· To be responsible for the safekeeping of company property and make sure that hygiene is maintained throughout the warehouse.

· To prepare orders as per the instruction of Warehouse supervisor and assist for loading and unloading the containers in a safety manner.

· Coordinate with quality controller to carry quality checks for incoming stuffs and outgoing orders.

· To develop productive working relationships with colleagues

· To ensure accuracy in all paperwork and delivery quantities.

Accountant– (2007- 2010 )
· Record business transactions and key daily worksheets to the general ledger system.
· Match invoices to work orders
· Support accounting personnel.
· Reconciliation
Cashier– (2005- 2007 )
· Two years experience in Fujairah Airport as a Cashier and one year experience in Fujairah Seaport Duty Free Shop.

· WESTERN INDIA PLYWOODS- INDIA   (2012 - Present)
· 1 Year experience in the Western India Plywoods Ltd ,Cannanore as Sales Marketing Executive.
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	Degree

Calicut University, India
	Bachelor of Commerce                                                                       2003
                                                                                                             

	Pre- Degree

Calicut University, India
	Pre- Degree course                                                                              2000

	Computer   Knowledge

Kerala, India
	MS-Office, Outlook express, Database, Power Point, Tally.


IT knowledge:

· Good skill in computerised accounting  (tally 5.4) & Peachtree accounting

· C++ & CGI  Programming & scripting

· Implementing a database design using Microsoft SQL server 7.0

· Implementing & administering Linux

· Implementing & supporting Windows NT server4.0

· Familiar with Windows XP, HTML, unified modelling language, Java programming
PERSONAL DETAILS [image: image4.png]


                      
	Nationality
	Indian

	Age
	33 years

	Gender
	Male

	Hobbies
	Writing, Traveling, Reading

	Passport No
	K9656802
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·  Customer-focused, Good communicator with proven ability to understand and convey complex product information, develop report, build strong relationship with customers.

· Positive attitude combined with creativity, willingness to learn and grasp at the earliest, 

· Self-Motivated and Determined.
· Proficient in excel spreadsheets and popular accounting software.

· Team oriented with high attention to detail.

· Ability to deal effectively with month end closing deadlines.

· Detail oriented.

· Exceptional organizations skills.
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                                                                                     SPEAK                             READ                       WRITE
	English
	Yes
	Yes
	Yes

	Malayalam
	Yes
	Yes
	Yes

	Hindi
	Yes
	Yes
	Yes

	Tamil
	Yes
	No
	No
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I hereby declare that the above-mentioned information is correct up to my knowledge and I bear the responsibility for the correctness of the above-mentioned particulars.

	
	
	



