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	PROFILE OR oBJECTIVE
	
	To seek a challenging position in an established multi- disciplined organization to apply my academic, professional and  personal skills and to enhance my professional capability for the benefits of the organization and myself.

	Education
	
	· 2014: MBA(Finance) (Karachi, Pakistan)
· 2012: BBA(Honor’s) (Karachi, Pakistan)

	Skills & Abilities
	
	Technical Skills 
Interpersonal Communication 
Team Building
Self-Management
Negotiation
	Excellent in MS-Excel, MS-Word, Power Point & Oracle Financial.
Reach defined point withaudience by persuading leniently.
Lead team by executing Emotional Intelligence as team player.
Meets targeted deadlines by utilizing the Work/Time Management Expertise.
Grab good rates with win-win situation.

	Experience
	
	AccoUnts officer (treasury)| (private) limited | karachi, pakistan |nov 2012 – present |
Responsibilities:

· To prepare daily Bank Position report reflecting Financial Statusof TCS Group.

· Reconciliationsofcompany’s main accounts as a special assignment.
· Monitor and ensure proper deposits of all recoveries from all operating areas of Pakistan.
· Monitor and maintain the Funds in all major bank accounts for releasingPayroll,Vendor’s Payments and Taxes.

· Posting to “GL” and prepare Journal Vouchers for settlements of provisions, advance adjustments, & etc.

· Rectification of items in General Ledger.

· Ensure and compile the data for “Management Information System Report”.

· Reconcile discrepancies in Audit Schedules.

· Analyze and resolve the Accounts Receivable issues.
· Ensure the transparency of all receivables from all operating areas of Pakistan.

· Process Payment invoices according to the SOPs and request for disbursement.

· Verify transactions of credit cards used for online purchases and ensure timely payments.

· Fulfillbanks requirements and troubleshoot queries related to all kinds of documentations like LCs, Bank Guarantees, Corporate Account Opening and etc.

· Ensure timely execution ofbank compliance activities in accurate manner.

· Negotiate with bank representatives for Markup rates of Loan facilities.
· Efficiently manage required funds randomly demandedby the management.
managerMarketing& Sales |youthrepresentAtors | karachi, pakistan| june 2013 – july 2014 |part time|(1 year)
Responsibilities:

· Identifying target markets and developing strategies.

· Developing business and business relationships with people.

· Studying competitors' servicesand business competitions.
· Forecasting level of demand for services and meet the business needs.
· Developing and implementing marketing and advertising plans.
· Train the team for capturing the audience from the market.
· Finalize the deployments of trainers according to the events.

· Monitoring and analyzing the overall costs.
· AnalyzingProfits by forecasting and developing sales.
· Processing payments and invoices.
· Managing After sales services.
Trainee | S.Akhter & Co. | karachi, pakistan| sep 2012 – oct 2012 | (2 months)
Responsibilities:
· To Prepare theFinancial Statement &Statement of Financial Positionfor Small Private Firms.


	EXTRA CURRICULAR ACTIVITIES
	
	· Awarded Trophy and Certificate of Implementationby School of Leadership for attending12thYLC’2013 (Youth Leader’s Conferences) seven days trainings at Dream World.

· Working onSocial Event ProjectsforYouth of Pakistan.
· Participated as Brand AmbassadorofBrand Engagement Advertising and Marketing for organizing Corporate Training Sessions.
· I have attended IUMUN’11 (IQRA UNIVERSITY MODEL UNITED NATION 2011) as a Delegate of Kyrgyzstan from DISEC(Disarmament and International Security Committee). 

	mba final project
	
	· Thesis On “Impact of Financial Leverage on Firm’s Investment: Evidence from Pakistan”,acurrent contribution to Pakistan.

	Languages
	
	English and Urdu

	Personal

	
	Date of Birth


Place of Birth
References 
	10-06-1989
karachi, pakistan.
Can be furnished upon request.


I hereby certified that the above statements are true and correct with all my knowledge.After you’ve reviewed my resume, I would welcome an opportunity to discuss your company’s goals and talk to you about the value that I can bring to your Company.
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