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CAREER OBJECTIVES
Seeking a suitable position as an Accountant in a company having clear and focused vision, smart approach and dynamic work environment that offers excellent opportunity to grow and develop my career along with the Company.
PROFILE

· Have 2+years of experience in accounts & finance in India.

· Hold Bachelor degree in Commerce (B.Com.) & presently doing Masters in Commerce
· Experience in ERP system software (SAP and CITRIX)
· Well versed in using Tally, DacEasy, QuickBooks and MS Office
CAREERS

Organization     
:
INDIA PVT. LTD., Bangalore
Designation     
:
PROCESS ASSOCIATE
Duration 

:
March 2013 – May 2014
Department

: 
Accounts - Payables
COMPANY OVERVIEW: 
It is the world's largest consulting firm as measured by revenues and is a Fortune Global 500 company.Accenture's current clients include 91 of the Fortune Global 100 and more than three-quarters of the Fortune Global 500. The main operations are doing from India where they have more than 30 branches across India. 
RESPONSIBILITES 
· Working on SAP, VOI and CITRIX in Travel and Expense Team with activities on Processing Expense Requests on Daily Basis.

· Quality Check on the expense requests processed by the team to ensure 100% accuracy is achieved and Outputs delivered on time.

· I have hands on experience on Travel Process and have processed requests with adherence to Travel policy.

· Maintaining and reporting white board

· Motivating the team to achieve high standards and SLA targets.

· Arranging & chairing weekly team meetings, focusing on targets & achievements.

· Praise team members and creates a positive working environment.

· Reporting to Senior Accountant.
Organization
:
J.K. ASSOCIATES (Auditors & Tax consultant)Bangalore

Designation   :
Accountant
Duration 
:
May 2012 — January 2013
· Prepare and checking Journal Entries from day to day transactions 

· Preparation of Trial Balance and Profit and Loss Account for clients
· Assisting for the Finalization of Balance Sheet

· Approval of Invoices from the management and prepare the payment voucher and Cheque for the payment process.

· Monthly Calculation and preparation of employee’s salary and settlements.

· Maintains whole activities of Accounts Receivables and Accounts Payables  

· Used the leading accounting software “TALLY” extensively for my work 

· Keeping record of purchase and sales details and filing monthly financial statements to the Sales Tax Office

EDUCATION AND QUALIFICATION

· Bachelor of Commerce (B.Com) from-Kannur University, India
· PG Diploma in Computerized Financial Accounting (PGDCFA)
TRAINING ATTENDED AT ACCENTURE

Respecting the Confidential Information and Intellectual Property of Others

Information Security

Data Privacy-What It Means and Why It Matters

Communications Industry Generalist Industry Training

Operational Maturity Fundamentals - Module 6 Improve the Service Operation

Operational Maturity Fundamentals - Module 5 Make the Service Operation Visual

Operational Maturity Fundamentals - Module 4 Organize the Service Operation

Operational Maturity Fundamentals - Module 3 Plan Service Operation work

Operational Maturity Fundamentals - Module 2 Standardize the Service Operation

Operational Maturity Fundamentals - Module 1 Focus the Service Operation

Operational Maturity Awareness

Business Continuity Management Version 1.2

Global Communications Industry Webinar Series (Replay): Network Business Service: Leveraging the Network Inflection Point, 11/21/2013

Accenture Customer Operation Webinar Series (Replay): Digital Consumer with NBA, 05/06/2013

Communications Industry Generalist Functional Training

PERSONAL DETAILS
Age



: 
09Th September 1988
Nationality


:
Indian

Visa Status


: 
Visit Visa
Marital Status


: 
Single


