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 Career Summary
Over 9 years of experience as accountant, foreign currency exchange as well as in finance industries, in the areas of accounting bookkeeping, cash ,cheque,in transit reconciliation of transactions and overall managing a firm accounting activities independently. Looking for a better opportunity to utilize my experience in the field of accounts accepting no limits.
Current Position
Currently working as an Accounts Associate in Financial Ser. ltd, Wayanad, Kerala, India.
Professional Experience
April - 2005-Nov- 2008
KVR MOTORS-SULTHAN BATHERY-KERALA
    Accountant
· Maintain stock register ,daily transaction entries posting and maintain ledgers  
· Reconciliation works (bank,cash,cheque,other vender payments)
· Manage the day to day financial transactions (including petty cash, telephone bills, rent, etc.)
· Finalization of accounts   
· Issuing vouchers and cheques for payment and receipt. 

· Daily MIS sheet prepare for management for updating the income and expenditure

· Payroll  Management
Dec- 2009-Aug 2010
UAE EXCHANGE -SULTHAN BATHERY -KERALA 

Junior Accounts officer
·   Monitoring foreign currency purchase and sales
· Distribution of Cheques , purchases & documentation 
· Checking the loan proposals and approve loans, 
· Pre-closure settlement and prepare   documents 
· Fixed asset verification, replacement of fixed assets and fixed asset register maintaining
· Issuing vouchers and cheques for payment and receipts.

· Finalisation of accounts 

  Sept 2010 to Sept2014
financial ser.ltd, wayanad, Kerala
 Accounts Associate
· Payment coordination with dealers and area office
· Checking the loan proposals and approvals 

·  Disbursement of  loans and tracking the payments 

· Maintains financial records of the entire firm

· Checking the CIBIL internal relationship of customers

· Co-ordination with team regarding file sending and document tracking and internal audit with Ho Team
· Overall checking of all documents and send to HO
· Cash receipts and payments

· Preparing Bank reconciliation and finalizing of accounts
Educational Qualifications
· Academic Qualification
· M.com. (Finance, ),Calicut university, India (distance education ) 2005
· Bachelor of Commerce (B. Com), University of Calicut-India. 2002
· Pre-Degree, (commerce ) University of Calicut-India. 1999
· S.S.L.C
.1997

· Computer skills
Packages
: MS Office, Adobe Photoshop 7.0, Outlook express, Tally up to 9
Operating Systems
: MS-DOS, Windows XP, Windows Vista & Windows 7
Personal Details
Date of Birth
: November 02, 1980
Marital status
: Married
Languages
: English, Malayalam and Tamil
Driving License
: Indian License
Declaration
I hereby declare that the information and facts herein stated are true and correct to the best of my knowledge and belief. 
