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B.com, MBA (Finance)

CAREER OBJECTIVE:

Looking for a challenging and progressive career with an organization where, the combination of my knowledge along with my creative thinking will contribute in the organization's achievements and my growth.
PROFESSIONAL EXPERIENCE:
India Pvt. Ltd, Cochin(1 year 8 months) -Jan 3rd 2013 to Sep 05th 2014
Designation: Finance Associate    Location: Cochin

Xerox is a multinational company, with a rank of 137 in fortune 500 companies, Xerox diversified tobusiness process outsourcing and IT outsourcing from manufacturing of printing machines. Withmore than 7,000 Finance & Accounting professionals in over 15 F&A centers of excellence around the world, manage the core, end-to-end process areas of finance, accounting and procurement for some of the world’s biggest brands.

ROLES AND RESPONSIBILITIES: 
· Handling cash and bank activities(AR and AP) for entire regions.

· Uploading of Bank statement and processing daily transaction in SAP.

· Handling queriesfrom Treasury Management.
· Foreign exchange revaluation.

· Salary files preparation and uploading into SAP.

· Managing team as a team lead.
· Cash inflow and outflow analysis.
· Daily net debt report, deck report and Ageing report
· Bank Reconciliation, Auditing and Monthly reporting.

· Submission of different MIS reports to top management via spread sheet.

· Providing adequate support to the Team in all the activities/emergencies.
EDUCATIONAL QUALIFICATIONS:
· Masters of Business Administration (Finance) 
2010 - 2012 Visvesvaraya Technological University, Karnataka, India
· Bachelor of Commerce (Computer Application)
2007 - 2010 Calicut University- Kerala, India
SOFTWARE SKILL SET:
· SAP, Tally-ERP 9, QuickBooks 2014 andPeachtree 8
· MS Office 2010
PROJECTS:
“Deposit Mobilization and Performance ofKozhikode District Co-operative Bank Ltd”
Key Achievements & Awards
· Improved level of communication through the interaction in national community.

· Computerized accounting functions; implemented package.

· I have selected as a best performer of the first quarter of 2014 inXerox,ACS of India Pvt. Ltd.
· I have completed a process improvement project (Quality Project)in Cash Application (AR)in Xerox, ACS of India Pvt. Ltd. 

· Efficiently managed the day to day schedule reports and accounting transactions.
· Reward and Appreciation from Client

· Being selected in user documentation and training team.
PERSONAL DETAILS:
Date of birth

: 
24.05.1990 (Age : 24)
Gender

: 
Male
Nationality

:
Indian
Visa Status

:
Visiting visa 
Languages Known
:
English, Malayalam.
REFERENCES:
Available on request
DECLARATION
I hereby declare that the above statements are true and correct to the best of my knowledge.


