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	Personal Information

	Nationality
	:
	Indian

	Birth Date
	:
	29 May 1971

	Gender
	:
	Male

	Marital Status
	:
	Married

	
	
	

	
	
	

	Career Objectives

	Looking for a challenging career in Finance / Accounts, which helps me to grow both professionally and as an individual.

	
	
	

	Overview

	Highly motivated professional with 11 years UAE experience in various aspects of finance and accounting.  Hardworking and capable to adapt any situation.

	
	
	

	Work Experience

	
	
	

	University of Calicut, India

Kerala, India.
	December 2004 – Present (On leave)

	
	

	(One of the reputed Universities in India)

	
	

	Lecturer – Faculty of Commerce

	
	

	Teaching and assessment of Master's and Bachelor's Degree students in commerce stream, specialized in Financial Management

Subjects Covered:- 

Financial Accounting, Management Accounting, Cost Accounting, Management Information System, Banking, Auditing, Business Management, Company Administrations, Statistics, Quantitative Analysis, Portfolio Management,  Economics, Taxation, etc.

	
	

	Ismail Al Khaja & Sons

P.O.Box.4358, Abu Dhabi, UAE.
	March 1998 – December 2004

	

	(Group of Companies with diverse activities ranging from Agency of Tyres, Furniture, Industrial Equipments, Power Tools, Medical Equipments and Running a Multi-specialty Hospital and chain of pharmacies)

	

	Manager – Finance & Accounts

	

	Manage independently the entire accounts and fiancé functions of the group

· Monitor and control bank accounts of various divisions / branches

· Ensure proper cash flow – cash flow reporting and forecasting

· Arranging finance – Liase with  banks for financial accommodation & other banking facilities (Letter of Credits, Guarantees, etc)
· Keep track of banking facilities and their proper utilization

· Handle Letter of Credits, Guarantees, Import / export documents, etc

· Online Banking.

· Dealing with Insurance Companies, Lawyers, etc

· Supervise and control accounts department with more than 20 accountants and ensure timely MIS and financial reporting

· Finalization of accounts, Balance Sheet, Profit and Loss account, etc

· Receive and analyze Management Reports from Branches, Divisions and related concerns and prepare Consolidated Financial Statements.

· Interact with auditors and assist them in issuing Audited Financial Statements.
· Formulate and implement Group's accounting procedures to ensure proper internal control and periodically re-evaluate and review the procedures.

· Process payment requests received from branches / divisions – ensure adherence to internal control and approval process.

· Ensure proper accounting of inter-branch / division transactions and reconciliation between branches and related concerns.

· Ensure proper costing and inventory control.

· Correspondence with suppliers, clients, banks, insurance companies, etc

· Accounting and control of personal finance, investments and assets of Group's Chairman.

	

	Abu Dhabi Tyre Company

P.O.Box.4358, Abu Dhabi, UAE
	July 1994 – March 1998

	
	
	

	(Tyre division of Ismail Al Khaja & Sons Group – UAE agents for 'Firestone' and 'Sumitomo' Brand Tyres)

	

	Accountant
	
	

	

	· Maintain accounts up to finalization, Balance Sheet and Profit and Loss Account.

· Prepare periodic Management Reports and submit to the Head Office Finance Department.

· Handle Accounts Receivables – Prepare monthly statements, age wise analysis of debtors and proper follow-up for payment.

· Handle Accounts Payables – prepare accounts payable payment request and forward to head office accounts department
· Prepare Payroll and arrange salary disbursement.

· Handle costing and inventory control

· Reconciliation with branches and related concerns.

· Prepare Bank Reconciliation Statements

· Answering Auditors' queries.

· Routine accounting works – Preparing JV, PV, Posting, etc.

	
	
	


	Al Tayeb Cold Stores

P.O.Box.4048, Abu Dhabi, UAE.
	October 1993 – April 1994

	
	
	

	(A Division of EMKE Group of Companies – Trading in Frozen Food Stuff)

	
	
	

	Accountant
	
	

	
	
	

	· Maintain Accounts up to finalization

· Handle Accounts Receivables / Payables, etc

· All other Routine accounting works

	

	Education

	Qualification
	:
	Master of Commerce (M.Com)
	Year : 1993

	Institution
	:
	University of Calicut, Kerala, India
	

	
	
	
	

	Qualification
	:
	Bachelor of Commerce (B.Com)
	Year : 1991

	University
	:
	University of Calicut, Kerala, India
	

	
	
	
	

	Qualification
	:
	Diploma in Computer Applications & Programming
	Year : 1991

	Institution
	:
	Digital India – New Delhi
	

	
	
	
	

	Skills

	Well versed in MS Office

Good knowledge of accounting packages

Able to work independently and possess organizational and administrative skills and ability to work under pressure.

	
	
	
	

	Others

	Holding UAE Light Vehicle Driving License

	

	Languages

	English
	:
	Excellent

	Arabic
	:
	Fair

	Hindi
	:
	Good

	Malayalam
	:
	Mother tongue

	
	
	

	Target Job

	Job Type
	:
	Full Time

	Preferred Location
	:
	Open

	Earliest joining date
	:
	Immediate

	
	
	

	Salary

	Last draw salary
	:
	AED.6,800/- + Family Accommodation + Perks.

	Expected Salary
	:
	Negotiable
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