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CAREER OBJECTIVE

To be a part of growing organization which gives a challenging career, in terms of accomplishing the responsibilities assigned to me, where I can optimize my education, excellent exposure and analytical skills, also to improve myself by continuous learning, in and outside the preview of my responsibilities such that I can contribute to the progress of the organization

WORK EXPEREICE
1) Tele Marketing executive

Name of Firm

: Residency (Business India PVT LTD)
                   Guruvayoor, Thrissur, Kerala
Period of working
: From August 15th 2012 to November 5th 2013
DUTIES AND RESPONSIBILITES

· Establish new relationships by researching, adding and developing new clients. 

· Call and maintain relationships with interested customers and follow-up calls.

· Recording customer information.

· Mail the required details to the customers.

Produce regular reports on activity levels.

Educational Qualification
· Master of Business Administration (MBA) from Bharathiar University (Pursuing)
· Bachelor of Business Administration (BBA) fromUniversity of Calicut ( 2012)

· Higher Secondary Examination,(2009)

· Secondary School Leaving Certificate Examination(2007)
COMPUTER LITERACY

· Accounting software 
: TALLY 
· Operating System
: Windows

· Word Processing
: MS WORD

· Spreadsheet

: MS EXCEL

· Presentation

: MS POWERPOINT

MAJOR TRAITS

· Excellent interpersonal skills.

· Able to communicate effectively with a variety of people. 

· Able to work independently or as part of a team.

PERSONAL DETAILS

Religion      :   Hindu
Nationality   :
Indian

Marital Status
:
Married

Visa Status   :   Visit Visa
Languages Known:
English, Malayalam and Hindi
DECLARATION:

I am herewith declaring that the above mentioned details are true and correct to the best of my knowledge and belief.

