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	EMPLOYEMENT SKILLS:
· Processing Salary, Full & Final of employees
· Costing of  Local &  Import Purchases

· Month & Yearend Closing

· Reconciliation of Creditors, Debtors & Bank
· Debtors & Creditors Ageing, Receivable follow ups
· Banking, Actual & expected Cash flow statement
	ACCOUNTING EXPERIENCE      :     10 Years

UAE                                               :      3 Years
PERSONAL SKILLS:
Good Team Player, Proactiveness, Flexibility &Hardworking
LINGUISTIC SKILLS:

English, Hindi, Malayalam, Tamil & Marathi

	PERSONAL DETAILS:
D.O.B                    : 18th January 1982

Sex                        :  Male

Nationality          :  Indian

Visa Status           :  Employment Visa
	EDUCATIONAL QUALIFICATION:
DBM          : ICFAI University 

                     {Diploma In Finance Management}
B. Com      : Mumbai University  -   Second Class
H.S.C         : Mumbai University  -   First Class
S.S.C          : CBSE Board               -   First Class


CAREER OBJECTIVE:
Looking for a long- term career and tenure with an organization where I can contribute effectively and use my expertise, skills and abilities in the industry that offers professional growth while being resourceful, innovative and flexible. 

WORK EXPERIENCE:
International LLC                                                                                                              (July11 – Till date)
Designation: Accountant
Responsibilities:
· Pay roll Processing (Through Bank & WPS)

· Handling the month end & yearend closing of  accounts 
· Reconciliation of Bank, Debtors, Creditors, Intercompany & Employee ledgers
· Import & Local Purchase Costing {for Cost of sales} with GRN,LPO,Custom duty and other clearing charges

· Accounting and posting of Expenses Entries like Dewa, Salik, Stationery, rent, Insurance etc

· Preparing full and final settlement of employees, approving & processing leave salary etc.
· Follow up on outstanding receivables by monthly statements & calls and ensuring timely credit of the payment  

· Monitoring the Banking activities and maintaining sufficient funds in the account for all direct debits 
· Ageing of debtors and creditors and submitting the report to the Manager on monthly basis 
· Processing creditors payment ,Passing  Journal  entries , Product brand wise  profitability calculation
· Preparing MIS, actual and expected Funds flow statement.
· Tracking the Opening fees, Listing fees, Promotion expenses in Hypermarkets & Supermarkets

· Raising Credit notes and debit notes to suppliers & customers 
· Account  creation in the software  by verifying the credit application form of customers
· TR (Trust Receipts)payment entry posting and accounting of exchange gain or loss in transactions
ACHIEVEMENTS:
· Best performer award for the Year 2013 and Key performer for the Quarter II {2007 & 2010}
SYNTEL LIMITED                                                                                                                      (Nov 2006 to May 2011)                        
Designation: Team Leader Reconciliation [Europe & US]
Responsibilities:
· Monitoring the Monthly Cash & Stock reconciliation of mutual funds portfolio between  Investment Managers data & Custodian records  (Equities, Fixed income, Derivatives etc)
· Reporting the  Variance to the head office and get them  booked in the books
· Checking the Performed Market value reconciliation between IM and custody data (Monthly & Quarterly)

· Preparation of MIS and presenting the accounts completed and resolved exceptions to the client on daily basis
· Guiding and managing Team members to perform better and errorless work
· Performing quality check and monitoring all timelines are met as per the client
· Interacting with clients on daily basis and thereby ensuring there are no discrepancies on either side.
Bank Reconciliation Process Migration:
 Have been to Amsterdam, The Netherlands twice for transition of Mutual Fund Accounting Reconciliation process.
· Internal Reconciliation (Offshore training period from 11th Dec 06 to 6th Jan 07) 

· External with different custodians (Offshore training period from 20th Jan 08 to 16th Feb 08) 

KRIS FLEXIPACK PRIVATE LIMITED   (Formerly Packaging & Warehousing)                           (Jan 2006 to Nov 2006)
Designation: Accounts Assistant [Accounts Payable]
Responsibilities handled:

· Verifying and Posting of Purchase entries in the software 
· Processing payment of creditors 
· Ageing of creditors

· Reconciliation of creditor’s statement on Quarterly basis
· Preparing Monthly Creditors statement and submitting to Finance Manager
· Attending & solving creditors Queries
OSCAR ULTRASONICS PRIVATE LIMITED                                                                                          (Jun 2004 to Dec2005)
Designation: Accounts Assistant 
Responsibilities handled:

· Maintaining Sales & purchase Register in Excel
· Accounting in Tally 5.4
· Bank Reconciliation
· Preparing  Sales Invoices and delivery notes & maintaining the stock outward register
· Drafting Quotations, e-mail correspondence with clients
· Bank correspondence including formalities related to bank Guarantees
· Filing Sales Tax returns
COMPUTER SKILLS:
Expert in Accounting packages, Ms Office [Excel, Word, Power point]
Knowledge in Operating system -Windows (8.1, 7, XP, 98)
                                                                                          Declaration

I hereby declare that the above written particulars are true to the best of my knowledge and belief
Place: Dubai                                                                                                                          
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