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	Gulf Experience :3.6 Years
Driving License : Valid UAE Driving License

An MBA professional with a Career Spanning of 8+ Years of Experience in Accounting/Compliance/Auditing in BFSI Segment.  Seeking a position of Accountant/Senior Accountant/Compliance Officer/ Finance Officer in varied industries.  


	
	Professional Abridgment


· An MBA graduate in International Business with Overall 8+ years of experience in BFSI segment. 

· 3 years of International Exposure towards GCC countries esp. in UAE as Senior Accountant & Compliance officer handling Accounting /Compliance and HR related activities for a financial institution. 
· Exposure towards handling operational activities of International market DGCX (Dubai Gold and Commodities Exchange) and Indian Markets. 
· An Outstanding team player with sound knowledge of accounting & financial concepts.

· Excellent analytical and interpersonal skill along with MS office tools.
· Holding a valid UAE driver’s license. 
	
	Area of Expertise


	· Financial Reporting

· MIS

· Compliance
	· Payroll 
· CashFlow Management

· Office Administration                   
	· Accounts 
· Payables/ Receivables
· Bank Reconciliations

	
	Career  Highlights


	Accountant/Compliance Officer (From Dec ’10 – Aug ’14)

Dubai, UAE

Reporting to : Financial Controller/Chief Operating Officer
IBMC JRG International DMCC is a registered international commodity derivatives brokerage house in Dubai Gold & Commodities Exchange.  It is regulated with and licensed by Emirates Securities & Commodities Authority (ESCA) and Dubai Multi-Commodities Centre (DMCC) respectively. And it is also a one & only DMCC company with ISO 9001:2008 certification

Roles & Responsibilities Includes:-

Accounts Responsibilities:-
· Preparation of financial performance review, preparation of monthly statements, cash/fund flow to the management.
· Responsible for preparation of Ageing of Payables and Ageing of Receivables
· Reconciliation of bank accounts and related parties accounts and Interacting with auditors, banks, clients etc as per the requirement. 

· Formulating budgets, monthly MIS, Cash flow statements and regular forecasts.

· Preparation/review of audit schedules and coordinating with Auditors 
· Maintaining & Preparation of  petty cash expense 

· Processing the staff monthly payroll, keeping all the staff files updated for ease of calculation of Gratuity and end of service benefits. 
· Managing funds of the company with respect to the instruction from Financial Controller. And preparing Daily/weekly Fund reports to be submitted to Management. 
· Maintaining all Accounts payable and Receivable & Planning effective utilization of financial resources and controlling payments
· Responsible for assisting finalization & controlling of Accounts
HR  responsibilities:-
· Handling payroll administration for the employees.

· Maintaining the personnel files for staff with regular updation.
· Handling WPS for the employees, salary transfers, deductions & reimbursements.
· Responsible for the preparations of employee’s annual and final settlements.

· Ensuring medical coverage of employees, its timely renewal and other staff welfare activities etc.
Compliance responsibilities:-
· Documents preparation for higher authorities inspection and attending the same
· Develop compliance aids and implement compliance strategies 

· Carry out corrective action as required

· Design, create and update compliance forms and policy documents

· Identify and contain compliance risk with oversight for monitoring, reporting and certification process
· Voucher and related documents verification of all client fund transactions

· Verification of all documents related to clients.

· Implementing the amendments and higher authorities rules & regulations and by laws

· Maintain compliance registers in HO and branches as per ESCA and DGCX rules
· Timely submit related documents and papers to higher authorities.

· To take necessary action for client complaints and report to higher authorities

· Over all monitoring of all departments and report to Management as per compliance rule.

Training and Courses:-
      Attended Dubai Gold and Commodities Exchange compliance Training.

 

	Previous Employments
Accountant (2007 to 2009)

Geojit Bnp Paribas, Kerala, India.
Reporting to : Finance Manager
Geojit Bnp Pribas a leading retail financial services company in India. Geojit BNP Paribas has more than 25 years of broking experience in Indian capital market.
Roles & Responsibilities Include:-

· Prepare Journal Entries and complete general ledger operations

· Reconcile and maintain balance sheet accounts

· Assisting the senior Accountant by sorting and finding the necessary documents inside the office

· Assist with payroll administration and preparing budgets and forecasts

	

	Audit Assistant & Accounts Trainee (2006 to 2007)

Jose Marutath & Co. (Chartered Accountants), Kerala India.

Reporting to : Finance Manager

Roles & Responsibilities Includes:-

· Worked as an accounts and audit trainee in Jose Maruthath & Co Chartered Accountant firm.



	Qualifications 
M.B.A – International Business   

Annamalai University, (Chennai,India)

Specialization: Export Import Finance
2006

M.A- Public Administration

University of Madras. (Chennai, India)

2003

B.Com (Mahatma Gandhi University, Kerala, India)

SSLC (Kerala State Education Board)

1998

1992

Higher Diploma in software Engineering  

Aptech (Kerala, India)

2005

IT Skills
Accounting                 :             Spark,
Office Package           :             MS Excel, MS Word, MS Outlook Express

Operating System     :             Windows XP, Windows 7 etc.
Personal Details
Nationality

:

Indian 

Date of Birth

:

30th May 1977

Marital Status

:

Married

Visa Status

:

Visit 

Driving License 

:

Valid UAE Driving License.

Languages

: 

English, Malayalam & Hindi.

Reference
Available upon request. 


	








