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	Objectives and Strengths


· To hit upon a position as an Accountant in Middle level and to gain further experience in accounting field. Willing to relocate:
· Graduation in Commerce;

· Sound knowledge of Accounting Principles, Practices & Procedures;

· Good Proficiency in Computerized Accounting & Office Management Packages – ERP- Site, Oracle-e business suite Accounting software and MS Excel etc..; 

· Nine plus Years hands in Accounting, including 3 plus years Gulf experience;

· Experience in Construction and Manufacturing units in U.A.E. and India ;
· Gulf Experience on Payroll accounting, Payables, staff and workers advances, purchase, Stock, GL review and Reconciliation of bank, affiliates, advances, salary & other GL, EBF, Project cost schedule, utilities…etc. 
· Confidence to work in any environment, in any industry, in any area in accounts.

	Work Experience


Period
:
JULY 2007 – Present
Company
:
Contracting LLC



P.B.No. 11072, Dubai, U.A.E.

(A construction company have more than 35 years reputed in Construction and real estate and have 20 + sister concern)  
Designation
:
GENERAL ACCOUNTANT
· Preparing & maintaining statutory books of accounts, reconciliation statements and financial statements. 
· Payroll accounts – Processing payroll with coordinate administration and HR dept.
· Responsibility to payment of salary, employee’s leave, final & travel settlements and advance, preparation of bank transfer letter as per WPS.
· Reconciliation of salary, wages and EBF under MOL rules,
· Preparation of Debit/Credit note and Reconciliation of affiliates, 

· Accounts Payables – Review and maintenance of GL accounts,
· Payment process of Suppliers and Sub-contractors as per aging,

· Stock Verification at various projects, Reconciliation and reporting,
· Prepare monthly project cost statement,
· Review and Payment of company utilities and other payables,
· Preparation of audit schedule, debit and credit analysis of GL and reconciliation of Bank and affiliates Company, and
· Good knowledge in ERP – Site & Oracle E-Business Suite.
                                               -------------
Period
:
Dec.2000 – June 2007
Company
:
Sadhoo Enterprises



Div. Sadhoo Footwear



New Delhi,  India.

(A Footwear manufacturing firm, a division of Sadhoo Group, Kerala, have 70 years reputation in multi-business field at India especially in South India.)
Designation
:
ACCOUNTANT

· All responsibility of the production unit and reporting to Head Office
· Preparation of Accounts Statement up to finalization.
· Bank Operation & Preparation of Bank Reconciliation Statements

· Preparation of Cost reports, Stock management, Purchase and Payable.
· Monitoring cash transaction. 
· All activities relating to VAT. 
                                               ---------------                                           
Period
:
June.1999 – Nov. 2000

Company
:
S.R.R. Associates,




Accounts and Tax Practitioners,




Kannur, Kerala, India.
(Accounts and Tax related works of small and medium scale business. Handling Sales Tax, PF, Employees Insurance, registration of a firm, etc., and accounts up to finalization. )

Designation
:
ACCOUNTS TRAINEE
· Entering day to day accounting entries,
· Ledger management,
· Preparation and Submission of Returns to Govt., schedules, P/L and B/S., 

· All activities relating to VAT,
· Preparation of Bank Reconciliation Statements,
· Assisting audit work.
	Educational Qualifications


· BACHELOR OF COMMERCE (1996-1999) – CALICUT UNIVERSITY, CALICUT, KERALA, INDIA.
· Pre-Degree in Commerce Group (1994-1996) – CALICUT UNIVERSITY, CALICUT, KERALA, INDIA.
· S.S.L.C. (1993-1994) - GOVERNMENT OF KERALA, INDIA.
	Computer Skills


Course
      
:  Office Automation
:  Computer Overview, DOS, Computer Concepts, MS-Word, MS-Excel, MS-PowerPoint, Internet, Multimedia, Photoshop. 
Courses        
:  Tally (Accounting Software)
: Tally7.2                   
Courses        
:  FOXPRO Programming
:  FOXPRO Data Base Language
Courses            :  Diploma in Client Server Technology (DCST)
:   C, C++, SQL, Visual Basic.
Working Experience 

: ERP – Site & Oracle E-Business Suite –  Accounting software 
: Tally – Accounting Package


: MS Office – Especially excel, for making statements and Data Analysis

	Languages


English

:
Read, Write & Speak

Hindi


:
Read, Write & Speak

Malayalam             :
Read, Write & Speak

Tamil   

:
Read & Speak
	Personal Information:


Age


:
31 Years
Date of Birth

:  
18 – 03- 1979.
Nationality

:
Indian.

Gender

: 
Male.

Marital Status
:
Single
Place of Issue
: 
Dubai, UAE.
Visa Status

:
3 year Employment Visa 
	References


Available upon request

	Declaration


I do hereby declare that according to best of my information and belief the details furnished above are true and correct.
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