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Key Areas of Expertise








PERSONAL INFO





Nationality: Pakistani


Marital status: Married


Date of Birth: 17/08/1975


Valid UAE Driving License


Mobile: C/o 971505891826


Email: � HYPERLINK "mailto:arif.123685@2freemail.com" �arif.123685@2freemail.com� 





Comprehensive execution of Supply Chain functions in to the Organization


Procurement & negotiation with suppliers for timely production, completion and shipment of orders


Negotiating with Freight Forwarders on all imports/export shipments


Supervisie all import shipments and making sure data entry into inventory


Coordinatie with Clients for shipping arrangements and stock management systems / ERP systems


Preparation of shipping documentation for export shipments


Preparation of relevant Reports and submitting to the Management.


Liaising with Banks and preparing L/C related Documents





Experience








OVERVIEW





Well aware of Logistics, Shipping, Customs procedures.


Familiar with all Overseas Procurement / Imports & Exports procedures


Fully conversant with customs of UAE & Pakistan


Well versed in dealing with Government authorities such as; Chamber of Commerce, Ministries, Municipalities etc.


Ability to get along with different situations & people.


Leadership & Supervisory skills.


Self-motivated and trouble shooting.





HOBIES





Movies / Screenwriting / Politics  / Long Drive











CV of Arif (cont from page 1)





Saba Textiles (Pvt) Ltd – Karachi


Office Assistant


August 2001 – January 2002





Pakistan Defense Officers Housing Authority – Karachi


Computer Operator


September 1998 – July 2001


�


International Distributors Pak (Pvt) Ltd – Karachi


Office Assistant


January 1996 – February 1998


�


SAS Constructions (Pvt.) Ltd.–Karachi


Office Assistant


January 1993– December 1995


�











Duties Performed





Monitor imports and Manage logistics operations.


Follow up foreign vendors for timely dispatch of orders


Deal with customers & provide correct information of orders


Prepare reports for Management for short and long term plans


Conduct research to identify new markets and customer needs


Dealing with banks for LC and other import remittances


Contact Freight forwarders for freight negotiations.


Arrange business meetings with prospective clients


Issue Purchase Orders and follow up with vendors


Manage Company Property & Legal issues


Manage deliveries to customers


Customs documentation 


Fleet Management


Sales Promotion





-End-

















REFERALS





Available on request.


























