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Career Objective
Seeking  a job as an Accountant and use my experience and educational qualifications for the development of the company, thereby also gaining further knowledge myself.  

Professional Strengths:
· Ability to supervise teams, improve workflow, accuracy and efficiency

· Having knowledge of accounting procedure, practices, payroll processing and reconciliations

· Familiar with vendor relations, implementation of technologies and program management

· Ability to establish good relationship with service providers and vendors

· Possess excellent verbal and written communication skills

· Excellent organizational and interpersonal skills

· In-depth knowledge of accounting programs like SAP, Orbits, Danaos, Great Plains and Tally

· Ability to work with little supervision

PROFESSIONAL  EXPERIENCE
Accountant /Chennai,India. MAY’2012 to SEP’2013
· Maintaining books of accounts 

· Evaluating, testing and implementing upgrades and enhancements to the general ledger system.

· Maintenance of Petty Cash

· Preparing Bank Reconciliation.

· Preparing final accounts.

· Maintaining records of Accounts Receivable and payments.

· Processing and disbursing monthly staff salary.

· Handling banking transactions.
· Handling budgets, managing campaign costs and invoicing clients
Accountant / Al Rostamani Trading Company, Dubai,UAE. FEB’2011 to JAN’2012



	· Monitors, Verifies, Posts to the Financial Books (using Great Plains System) the Department sales (Vehicles, Workshop and Spare Parts) for all branches 


· Reconciles designated ledger accounts in preparation of Periodical Financial Reporting 

· Preparing LPO against Workshop, Spare Parts and Showroom requirements against quotations.

· Prepare Payment Requests to suppliers, Company utility bills and contract bills.

· Payment vouchers to be prepared for those and posting to respective account heads and distribution of signed cheque to concerned parties and obtain receipts for filing.

· To post month end JV’s, Employee salary, Bank transfers to Partners account and expenses.

· Process all intercompany related transactions. Monthly confirmation of all inter-company balances with statements, reporting on quarter ends. Provide back-up support to all locations for all inter-company transactions. Prepare balance sheet notes for all inter-company accounts

· Reconciliation of Purchase accruals against Spare parts shipments received on monthly basis

· Check the Petty cash Expenses statements as submitted by branches and process for Reimbursement.

· Checking of Local purchase invoice against LPO’s and posting to respective account heads.

· To prepare Landed Cost sheet for the spare parts shipment received.

· Bank Reconciliation of Dirham, Dollar and JPY Accounts.

· Refunds regarding the booking of vehicles.

· Closing the books in the system accurately by the 5th of every month.

· Regularly doing the reconciliation of different accounts like Vehicle advance, Insurance, Clearing Accounts, Cash and Collection accounts, Staff Receivable, prepaid expenses.
Accountant  / Emirates Trading Agency LLC (Ship Management Dept), Dubai,UAE.JAN’2006 to JAN’2011
· Handling all ship related accounting activity 

· Port Disbursement Accounting Activities

· Undertake various tasks such as posting to general journal & general ledger,A/P,A/R,generated P&L reports and Balance Sheets

· Handling full set of accounts and financial report analysis.

· Maintain fixed asset register.

· Month end closing and preparation of management reports.

· Familiar with budget and cash flow planning.

· Payment process, computer cheque for Local party & Telex Transfer for Outstation party.
· Invoicing & Claim settlement with owners,charterers and port agencies.

· Crew wages handling for 40 ships.
· Monthly processing and checking of crew allotments.
· Co-ordinate with charterers,ship owners,vessel master and port agents of daily shipment issue and loading/discharging operations.
· Arrange the Cash to Master of the vessel upon the request.

· Prepare the statement of accounts for management vessels

· Payroll process for 60+ Employees in orbits software.

· Reconciliation with Bank accounts & interdivision accounts

· Interact with internal and external auditors in completing audits.
· Preparation of Portage Bill

· Maintain the vessel current account, provision & bond activities.


Accounts Assistant / K.A.R. Advertising, Chennai,India, JUL’2003 to NOV’2005

· Post all inward and outward movements of money into correct general ledgers.

· Prepare journal entries for general ledger transactions and ensure recording them in due 




time.

· Prepare reimbursement documents for payments to employees.

· Review Bank Statements and prepare periodic Bank Reconciliation Statements.

· Ensure cash and cheques received are deposited promptly in the bank.

· Make reports on sundry creditors & sundry debtors.

· Make total Outstanding Reports 

· Make monthly reports on each expenses.


       EDUCATION & SKILLS
           Master of Business Administration,Vinayaka Mission University

        Bachelor of Commerce, Bharathidasan University

        Languages Known: English,Tamil,Malayalam and Hindi 

Well-versed with  accounting software’s like SAP,Tally,Danaos,Orbits,Great Plains
Familiar with MS Word, MS Outlook, MS Excel
PERSONAL DETAILS

Date of Birth




:
08th Jan.1981

Nationality




:
Indian

Marital Status




:
Married
Driving License 




:
India & UAE  
Visa Status




:
Visit Visa
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