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	OBJECTIVE


To work fairly , independently , in challenging position that enhance my abilities so that they can be further utilized and offers opportunities for application of knowledge to real life situations learning and professional development and establishment as well benefiting from its attainment.
	KEY SKILLS


· Sharp at quickly assessing needs and priorities.

· Competitive and thrive in challenging situation.

· A team player with excellent communication, outstanding customer service & leadership skills, and rapidly adapts to changing demands and relate with people from different social background.
· Good analytical skills and ability to get results through people.
· Skilled in cultivating excellent relationships with both clients and colleagues.
· Possesses a can-do attitude, highly motivated, organized and enthusiastic, able to prioritize and complete multiple tasks and attain goals within the stipulated time frame.
· Excellent and certified in shipping and freight forwarding.
· Excellent and certified in House keeping Services and Customer Related Services.
	WORK EXPERIENCE


· Presently working as a Housekeeping Department in Dubai, UAE since last September- 2009 to till date 

· Worked in a Shipping Company in Bombay Dry Docks, as a Documentation Clerk from August 2007 to March 2009

· Worked as a Floor Supervisor in Hotel Balawas International, Bombay, India from June- 1996 to Jan- 2006
	EDUCATION/ TRAINING & QUALIFICATIONS


Education

· SSC passed
· H.S.C passed 

Training and Qualifications
· Certified Shipping & Freight Forwarding Management, Career Institute, Dubai, UAE
· MS Office (Word, Excel & PowerPoint)  Course in Oscar Cultural Institute, Dubai, UAE 

· Executive Secretarial Courses in Search International, Dubai, UAE 
	PERSONAL DETAILS


Nationality

:
Indian

Date of Birth

:
17/09/1976

Marital Status

:
Married

Religion

:
Islam

Gender


:
Male

Hobbies 

:
Cricket, Cycling & Football

Languages Known
:
English, Hindi, Marathi & Urdu
Visa Status

:
Transferable

	*Supporting Documents and References will be provided on request *


I hereby certified that the above information is true and correct to the best of my knowledge and beliefs.
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