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Career Objective

Pursue a job in an esteemed organization to prove & improve my skills with a challenging and rewarding career and become an asset to the organization. I am confident that I can fit into a challenging job where I can explore all my skills; given an opportunity I will prove my knowledge and experience to benefit the organization.

Strengths:

· Friendly, enthusiastic and persuasive in any sales situations 

· Effective communication and time management skills
· Effective planner towards prioritization of jobs

· Experience in a multicultural environment

Academic Summary

· Diploma in Computer Application
· Diploma in Hardware Technologies
· M.S.Office and Tally 7.2
· Peachtree Software 

Educational summary 

· B.Com in commerce from Mumbai University, India

(Bachelor degree in commerce with finance)

· Passed HSC from Mumbai University, India 
· Passed SSC from Mumbai University, India
Work Experience

· Worked as a Junior Officer in Bank , Mumbai January 2005 to  April 2007. More than two year.
Main Duties/Responsibilities

· Maintains regular contact with the client in order to understand their needs both investment and credit.

· Loan documentation & follow-up and monitoring of loan accounts

· Inter branch reconciliation 

· Customer services done for the growth of the bank

· All basic activities of the bank 

· At Present I am working in contracting company in Dubai as a 
       
    Accountant before 3 years

Main Duties/Responsibilities:
· Maintain all books of accounts up to finalization.

· Reconciliation of bank accounts. 

· Preparing salary statements as per WPS system & sales invoice.

· Preparing debit & credit note, all type of vouchers.

· Preparing trial balance, balance sheet etc.

· Maintaining Chelan & computation of income.

· Preparing tax monthly and annual returns. 

· Working as per the Audit Requirement.

Personal Profile

Marital Status


: Marriage 
Sex



: Male

Date of Birth


: 01-01-1982  

Religion



: Muslim

Nationality


: Indian

Languages known

: English, Hindi, Urdu & Marathi
                                          I declare that the above information has been made in good faith verified by me and to be best of my knowledge is true and correct.
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