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Career objective
Seeking opportunities for a position in challenging environment requiring unswerving commitments to organizational growth and advancement.

Professional Experience
3 years experience of work related to FMCG Business in UAE as per the details given below. Overall more than 5 Years of working experience.
1- Trading (Chocolates and Chips Business)   (DUBAI)        May 2011 till to date.

Accountant General.
Responsible for the following functions. 
· Petty cash payments handling.
· Monitoring sales cash depositing into the Bank on daily basis.
· Cheque Payments to the suppliers.

· Daily Bank reconciliation.
· Fund flow reports to Management.
· Petty cash fund approval by Management.
· Bounced cheques a clarification follows up.
· Customer’s outstanding collection follows with sales co-coordinators.
· Key Accounts statements preparations and collections follows with sales &Finance staff every month.
· Key Accounts customer accounts reconciliations whether the customer’s request as same.
· Telephonic confirmation for cheque collection.
· Fund transferring to inter companies against the purchases.
· Solve and rectify outside suppliers queries.  
· Vehicle fuel credit limit analyzing NT vehicles.
· Vehicle maintenance documents cross verification.
· Physical closing stock counting every month.
· Random basis wastage counting with the presence of Store controller and sales man.
· Bank & Cash reconciliation.
· All types of Adjust entries and Journal vouchers passing routine basis.
· Petty cash fund closing.
· Generate weekly aging reports
· All related Notions Trading LLC financial documents keeping in to the individual types of files.
· Preparing Local Purchase Order.
· Preparations of Vacations settlement and Final settlement for NT staffs.
	


2-Arora Traders (Main Distributor of MICO–BOSCH)   (INDIA)  Feb 2009 - 10th Jan 2011
Accounting Supervisor.
Responsible for the following functions.

· Maintaining and managing company’s expense records.
· Petty cash payments handling.

· Monitoring sales cash depositing into the Bank on daily basis

· Cheque Payments to the suppliers.

· Prepare customer's statements, bills and invoices
· Generate weekly aging reports
· Determine payment schedules with customers
· Prepare accurate monthly billing adjustments
· Manage and resolve customer inquiries
· Compile data and prepare monthly reports and statement.
3-Rajiv Gandhi Computer Saksharta Mission   (INDIA)              Feb 2010 - 10th Jan 2011
Tally Teacher.

Responsible for the following functions.
· Completed the course syllabus of the students as per the schedule.
· Give and check assignments and projects that the students have to do during practical and the course.
· Conduct internal exams of all the students handled by them within a week’s time after completion of the individual module / course.
· Maintain discipline & Professional environment in the class.
Academics Qualification
        M.A     :  C.S.J.M University Kanpur - INDIA (2006-2008) 
        B.Sc    :  V.B.S Purvanchal University Jaunpur - INDIA (2003-2006) 
       HSSC   :  V.L.P Inter College Allahabad – INDIA (2001-2003)

        SSC     :  V.L.P Inter College Allahabad – INDIA (2001)

Professional Qualification
· Pursuing Master of Business Administration in finance from Integral University Lucknow. 

· One Year Diploma in Corporate Account Professional (CAP+) From Impact Education at Allahabad. 

· Certificate Course in Office Automation &Internet from Rajeev Gandhi Computer Shaksharta Mission.

· Certificate Course in Tally (Accounting Software) from Rajeev Gandhi Computer Shaksharta Mission.

Strengths
Willingness to work as a team member and committed to the job assigned. Detail oriented, effective under pressure and consistently able to plan and complete complex assignments on time. 

Computer Skills

· Complete working knowledge of Microsoft Word, Excel, Power Point, Access, and Outlook.

· Handled a large variety of data entry tasks for an Internet start-up.

· Typing speed of 35 – 40 words per minute.

Accounting Software
· Busy 3.5, 3.6

· Wings

· InDIS
· Tally 7.2, 8.1, 9.0, ERP

· Elite
Cash Handling
Handled cash, balancing, deposits, and closing for high-volume veterinary office.
Personal Details
Date of Birth, Age

: 29th Dec 1988 (27 yrs)

Nationality                              : Indian

Sex



: Male
Marital Status 


: Single

Language Known                     : English, Hindi, Urdu
Visa status


: Employment Visa– La Ronda Emirates (Dubai) 
VALID UAE DRIVING LICENCE, 
Reference
Reference will be provided to you as per your request. 
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