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Objective:
To seek a Senior Position in Accounts & Finance with opportunity & growth that would best fit my qualification and develop further my talent & skills for continues career improvement.

Profile: 

· 15 overall years experience in Finance & Accounts with reputed organizations in UAE & India.

· 9 years of experience in Kanwar Jewellery UAE.
· Hold a Bachelor Degree in Commerce.

· Proficient in computerized accounting (Visual Acegold & Suntech).
· Qualified, well-trained, senior finance & accounting professional with experience on supervisory & decision making positions.

· Have detailed knowledge of accounting procedures, finance management, liaison with banks, develop & nurture client relations, financial forecasting, budgeting, planning & costing aspects.

· Possess demonstrated ability to work effectively and congenially with employees at diverse levels. / Strongly commercial with excellent communication and influencing skills.

· A good team player with excellent communication & interpersonal skills.

· Can multi-task & work under pressure and meet deadlines.

ACCOUNTING / FINANCIAL SKILLS & COMPETENCIES:
Financial Accounting;- Maintain day book; cash book; purchase book; sales book & ledgers; bank book; GL; prepare bank reconciliation statement; inter-companies reconciliation; trial balance; profit & loss account; finalization up to balance sheet 

Employment History:
· Senior Accountant, Dubai UAE (Mar 2002 onwards) 
· Accountant, Concrete Piles (I) Ltd (May 1995 – June 2001)
Job Profile – Accounts & Finance
· Remain a main point of contact for financial related issues.

· Ensure that all accounts responsibilities are handled efficiently and effectively.

· Manage the day to day financial transactions of the company.

· Maintain book of accounts in a computerized environment.
· Supervise the whole range of Accounts Payable, Receivable & Budget Preparation.
· Monitor Payroll and Management Reporting Activity.

· Handle cash management; control petty cash; prepare render accounts of individuals & departments.

· Prepare Projected & Actual Cash Flow Statements.
· Assist in weekly cash forecasting and reconciliations

· Ensure General Ledger entries are accurate and are in line with Company Procedures & International Accounting Standards.

· Finalize Trial Balance with supporting schedules.

· Ensure effective fixed assets & inventory control is applied.
· Check Monthly Bank Statements of all bank accounts maintained; resolve any differences in a timely manner.
· Prepared daily Bank tracking Report and monitor Bank accounts and balances.
· Ensure continuous development & improvement of the procedures within the finance department.

· Liaise with & assist internal & external auditors; implement recommendations if any; take corrective action wherever required.

· Multi Currency Accounting, Preparation of Budget, Projections, Reports, MIS, Purchase orders, Vouchers, PI, Debit Notes, Credit Notes, Reconciliation of Bank Accounts, Debtors Account, Creditors Account and other ledgers etc, 

· Prepare financial statements & reports for senior management.
· Reconciliation of Post Dated & Current Dated Cheques.
· Offer suggestions on improving the accounting system if required.

· Assist in business stock taking and valuation of business.
Educational Background
· Bachelor of Commerce (B. Com.) from India 
Training
C.K NAIR Auditors, Palakkad, Kerala, India 
Accounts Trainee
June 1993 to May 1995.

Computer Skills

PGDCA IN BRILLIANT COMPUTERS
Personal Information
· Date of Birth 

:  16.05.1973
· Nationality 

:  Indian 

· Marital Status 
:  Married 

· Visa Status 

:  Employment Visa
· Languages

:  English, Hindi, Malayalam & Tamil
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