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	PROFILE SYNOPSIS

	

	Accounts and finance professional with more than 9 years of experience within manufacturing, telecommunications, financial services and insurance industries demonstrating expertise in management accounting, financial management & reporting, internal & external audit handling and staff supervision. Excellent track record in recommending strategic drives in financial control crucial to business operations and delivering timely financial reports. Possess excellent analytical, planning, problem solving, management and relationship building skills. Well versed in business and accounting software applications.


	STRENGTHS

	· Strong exposure in Finance & Accounting 
	· Excellent Leadership & Motivation Abilities

	· Accounts Finalization-Reports Preparation
	· Adaptable to New Work Environment

	· Handling of audits 
	· Treasury management including handling LCs

	· Trading securities valuation & reporting 
	· Computer proficient with strong analytical skills

	· Budgeting-cost controlling-forecasting skills                  
	· Inventory valuation and control


	EDUCATION QUALIFICATIONS

	

	
	

	A.C.C.A -  Level 3(Professional level) 

Association of Chartered Certified Accountants, United Kingdom

	

	
	

	Bachelor of Accounting Science
University of South Africa (U.N.I.S.A)
Chartered Institute of Secretaries- Part C         

Institute Chartered Secretaries Zimbabwe (ICSZ)
	2010
 2005

	

	CAREER PROGRESSION

	

	Finance & Accounts Manager

Factory 
Finance Manager
TN Grill(A subsidiary of TN Holdings 

Accounting Supervisor
	December 2012 - Present    
January 2012- Dec 2012
 Jan 2008– March 2011

	Bookkeeper
	    Jul 2006 – Dec 2007

	Interfin Securities, Zimbabwe 

A Member of Zimbabwe Stock Exchange and a formidable player in Zimbabwean financial services industry engaged in stock market trading, investment advisory services, investment research and safe custodianship.


	Accounting Assistant
	Jan 2005 – Jun 2006

	Accounting Trainee
	Jul 2003 – Dec 2004

	Altfin Insurance Company, Zimbabwe 

Subsidiary of Interfin Holdings Limited and a leader in insurance industry within the Zimbabwean market.


	AREAS OF EXPERTISE

	

	Financial Accounting, & Control
· Plan, direct and control all financial accounting, controlling and reporting activities of the company in conformity with IFRSs.
· Preparation to completion of the Annual Financial Statements 
· Attending to annual audit process 
· Analysis of monthly P&L and statement of financial position trend reports ensuring variances are investigated and issues communicated.
· Manage financial planning, budgeting and project cost analysis; implement cost control measures and liaise with bankers and auditors. Review budgets, control systems and cash flow statements.

· Prepare debtors and creditors aged analysis, follow up on outstanding balances.

· Managing accounting functions including maintenance of general ledger, accounts payable, accounts receivable, and project accounting; ensuring accuracy and timeliness.

· Developing, implementing and maintaining systems, procedures and policies to ensure adherence to company guidelines.

· Preparation of Cash Flow Projections

· Negotiations with Banks for minimizing cost of facilities

· Monthly Cash Flow preparation and monitoring fund position daily.

· Monitoring LC documentation for supplier as well as customers 

· Conduct trading securities valuation and reporting on financial instruments.
· Analyze statements of financial position reconciliations and implement strict control on current assets; follow up on cash, bank balances, inventories and receivables.
· Payroll reviews and sign off, including tax, loans and advances reconciliations
· Maintaining and updating the Company's Fixed Asset register, encompassing depreciation provisions according to the standing company policy.


	Management Accounting
· Monitor and review accounting and system reports for accuracy and completeness.

· Ensure that effective internal controls are in place and ensure compliance with applicable local regulatory laws and rules for financial and tax reporting.

· Preparation and review of tax returns for Value Added Tax, Corporate Tax and Withholding Tax. 
· Provide training to Junior Accountants to develop their performance and to participate for timely, quality and transparent financial statements.



	General Management (Administration-Operations)

· Excellent skills in strategy building, business reviews, contract negotiation and partnership with agencies including key stakeholders, bankers, asset managers, clients and auditors.
· Maintain compliance with standards of Securities Exchange Commission and Stock Exchange of Zimbabwe.
· Deal with a range of human resources aspects including staff trainings and appraisals.


	IT SKILLS

	

	· Well versed with Manufacturing, Stockbroking, Insurance, and Retail software
· Adept in various accounting software packages

· Knowledgeable with MS Office (Word, Excel, PowerPoint) internet and e-mail applications


	PERSONAL DETAILS

	

	Nationality
	:
	Zimbabwean

	Date of Birth
	:
	12th February 1981

	Marital Status
	:
	Married

	
	
	

	Languages
	:
	English & Shona

	
	

	1. 

	


Accounts & Finance Professional
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