CV No: 762156 

Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686
Professional Aim
Seeking a challenging position in the field of Accounting, Auditing, and Finance with a world leading organization.
Personal Statement
I am a confident and enthusiastic person with the willingness to learn and the ability to adapt in a challenging environment. I have good communication skills and can deliver results within a team or individually.
Professional Experience
· International - Co
January 2009 – present date
Co is a member firm of  International, which is one of the leading and oldest firms of Chartered Accountants in UAE providing services in the area of accounting, auditing business assurance, management and human resource consultancy to a range of multinational and local organizations. 
As an Audit Associate in Audit and Assurance Department key responsibilities are:
· Statutory Audit-in individual capacity, as well as team leader of 2-5 members. 

· Undertook interim and annual statutory audit of companies including:
· Al Madani Group of companies.
  (Tailoring /Garments)

· Al Laith Scaffolding, LLC             
  (Construction materials)
· Memon Investments, LLC             
 (Real Estate Developer)

· Crown Holding Limited.
 (Real Estate Developer)
· Process Automation Consultant &
 (System integrators for oil and gas
System Integration (PraCsi). 
  Industry).
· Dubai Development Co.
 (Construction and Development)
· State Life Insurance Corporation
 (Insurance)
of Pakistan.
 

· Al Mulla Jewelry, LLC
(Jewelry)
· Monex International, LLC
(Auto spare parts Co.)
· Stanton Chase International. 
(Executive search consultancy)

· Al Shamsi Group of companies.
(Real Estate, Crushing, Block, Glass)
· Lammtara FZ LLC
(Animated production house)

· MP & Silva LLC
(Sports Media Rights Co.)

· Al Braik Fruits LLC 
(Edible Arrangements Franchise)
· Al Accad General Trading LLC
(Automotives Company)
· Bin Thani Trading Co LLC
(Trading in artificial flowers and plants)
· CSI General Trading FZC
(General Trading)
· Designing and performing substantive testing and risk based audit methodologies   to asses business risks and related process. 

· Assisting in audit planning and suggesting improvements with multiple objectives in various organizations.
· Testing of internal controls.

· Preparation of Internal controls Memorandum to identify weakness in internal control system and suggesting remedial measures.

· Performing accountancy work and compilation of books of accounts.
· Comcept
August 2007 – July 2008
Comcept is an ISO 9001-2000 certified design and manufacturing company that provides IT, Telecom and Alternate Energy Products in Pakistan.

As an Accounts Officer in Finance Department key responsibilities are:

· Liaison between the company and the banks.

· Preparing periodic Reconciliation statements for the banks.
· Liaison with the various government entities e.g. Income Tax, Sales Tax, SECP. 
· Preparation of various monthly reports of Receipts & Payments.
· Cash Book Handling & Preparation of Vouchers & Files.
· Receiving payments and maintaining receipt record.
· Preparing and maintaining Details of Financial Accounts for Branch offices.
· Worked on Sidat Hyder Accounting GL software as well as In-House Software.
· Disbursement of Cash Salaries (payroll).

· Unique Securities
April 2006 – July 2007
Unique Securities is a prominent Security Solutions Provider in Pakistan.

As an Admin & Accounts Officer my key responsibilities were:

· Preparation of Payroll Information and disbursement of salaries.

· Configuration and Operation of Peachtree Accounting Software.

· Receiving Payments and maintaining receipt records. 

· Preparation of Income Tax Reports on Supplies and Services.

· Resource Management (Managing Security Guards and weapons)
· Mobilink
February 2006 - March 2006
Mobilink GSM is a subsidiary of Orascom Telecom that provides GSM operations in seven emerging markets in Middle East, Africa and South Asia. 
As an Internee in Finance reporting and Commission department, I worked at Islamabad head office of Mobilink. My responsibilities included: 

· Inventory Management

· Franchises and Commission disbursement

Education and Qualifications

· Associated Certified Chartered Accountant (ACCA)
                    Currently in progress

Studying for papers F4 (Corporate and Business Law) and F7 (Financial Reporting).

· Certified Accounting Technician (CAT) 

Cleared Intermediate Level (Papers Passed: Recording Financial Transactions, Information for Management Control, Maintaining Financial Records, Accounting for Costs, Managing People and Systems, Drafting Financial Statements)

· Bachelors in Commerce (B.Com) – Virtual University of Pakistan, Final semester.

Skills and Interests

· IT Skills
                    


Proficient and Confident use and working knowledge of all Microsoft Office.
· Accounting Softwares
Worked on accounting softwares of Peachtree, QuickBooks, Tally, Daceasy, Siddat Haider accounting software and other Oracle base accounting software.
· Language Skills
                    


Fluent in English and Urdu, Basic Arabic.
· Interests
                    

Enjoy playing martial arts, snooker, football, volleyball, reading, web surfing, movies, music.

Personal Information

Nationality: Pakistani
Age: 26 Years (DOB: 9 Jan 1984)

License: UAE valid driving license.

.
References: Will be provided upon request.






