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objective
I am interested in a senior level position in Accountancy, Administration and Finance wherein years of extensive experience in this field will be fully utilized. I wish to contribute my knowledge of various processes and methods to profit the company wherein I can further my professional advancement.   
AREAS OF EXPERTISE

	· Operational Management
	· Cost Control
	· Excellent Analytical Skills

	· Planning and execution of the plans

· Merchandising 
· Audit
	· Control Systems Design & Implementation

· Costing
	· Good Interpersonal Skills

· Budgeting & MIS
· SAP R/3 Trained


experience
Power Company, WAPDA



02 Years 

Grid System Construction, Multan

Accountant cum Admin
· Budgeting.

· Accounts, Payroll

· Project Estimation,

· Formal Correspondence

University of Central Punjab 




1.5 Year 
Lahore
Semester Administrator
· Teacher Assistance
· Grade Development.

· Management and Professor Coordination.

· Examination Coordination

Lahore University of Management Sciences



04 Months
Lahore
Internee
Pearl Continental Hotel 





Nov 2008
Lahore
Organizing the International Conference on Corporate Social Responsibility  
Punjab Medical Centre





06 Months
Lahore
Front Desk Officer




KEy Skills Acquired As Professional
· Establish tables of accounts, and assign entries to proper accounts.

·  Develop, maintain, and analyze budgets, preparing periodic reports that compare budgeted costs to actual costs.

· Develop, implement, modify, and document recordkeeping and accounting systems, making use of current computer technology.

· Analyzes and reconciles expenditure and revenue accounts, including and investment reports. 

· Organizing own work, setting priorities and meeting critical deadlines.

· Communication to interact effectively with co-workers, managers, subordinates and the general public sufficient to convey information and to receive work direction.

· Survey operations to ascertain accounting needs and to recommend, develop, and maintain solutions to business and financial problems.
· Provides communication systems by identifying needs, evaluating options, maintaining equipment, approving invoices.

· Accomplishes staff results by communicating job expectations, planning, monitoring, and appraising job results, initiating, coordinating, and enforcing systems, policies, and procedures.

· Completes special projects by organizing and coordinating information and requirements; planning, arranging, and meeting schedules, monitoring results.

· Maintains continuity among corporate, division, and local work teams by documenting and communicating actions, irregularities, and continuing needs.

· Improves program and service quality by devising new applications, updating procedures, evaluating system results with users.

· Achieves financial objectives by anticipating requirements, submitting information for budget preparation, scheduling expenditures, monitoring costs, and analyzing variances.

education and achievement
MBA (Finance) (CGPA 3.20)





(2008 -2009)

BBA Honrs (Finance & IT)





(2004 - 2008)


University of Central Punjab (PCBA-PICS) Lahore
Intermediate (ICS)






(2001 - 2003)

Matriculation (Computer)






(1999 - 2001)

Board of Intermediate & Secondary Education, Multan 
Other Qualifications

MBA (Human Resource) (CGPA 3.20)




(2008 - 2009)

University of Central Punjab (PCBA-PICS) Lahore
SAP R/3 Training Module (Accounts, Inventory, Production)

(6 Months)

Self Training Course with NETg Skill Builder and SkillVantage.
English Latency Course






(5 Months)

State University of language & Literacy’s
Computer Diploma in Hardware & Software



(5 Months)

Newage Institute of Computer Sciences

PROJECTS

· Accounting Practices in Multan Fabrics Pvt. Ltd.

· Auditing practises in SNGPL.

· Marketing activities of Haleeb best foods Ltd.

· Strategic Management in HBL, LG, Orient, Haier and Sony head office in Karachi & Lahore.

· HRM Practices in Mehmood Textile Mills, Pvt. Ltd.

· Management Practices in Pizza Hut.

· Development of Databases, Web Designing, E-Commerce, and Computer Networks & B-SAD. 

· Entrepreneurial activities in Entrepreneurship. 

· Tax Accounting in Income & Sales Tax Law

· Advertising Practices in Interflow Communications, JWT, Orient McCann, Paragon etc.

· Strategic Marketing practices in SHEZAN Foods.

· Brief Analysis of Karachi Stock Exchange in Money & Capital Markets.

· More Subjects (TQM, Securities Analysis, Managerial Finance)

SKILLS
Expert in:

MS Office (Word, Excel, Internet Explorer and Outlook) 

Operating Systems: Windows XP, Windows Vista

Professionally skilled in:

· Operational Management / Analyzing / Decision-Making 

· Communication with best Skill Level (Urdu, English, Punjabi, Seriaki).

· Team Player. 

· Good Coordination in Management Activities.

· Organizing of Events.

· Computer Proficiency, Expert in Managing Windows 98, 2000, Xp.

· Expert in Microsoft Office.

· Expert in handle the Management Information Systems, Peachtree, MS Excel, Tally.
LANGUAGES

English (Read, Write, and Speak)
personal details
Date of Birth
:
07-09-1985
Marital Status
:    
Single

Nationality
:        
Pakistani

Driving License
:
Obtained when hired.
Gender
:
Male[image: image2.png]









