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	OBJECTIVE :


 To pursue a Career in a Professional Organization, where I can apply my Skills and abilities, 

 to achieve the goals of organization.

	EDUCATIONAL QUALIFICATION :


Bachelor of Commerse. 
Dr. Bhimrao Ambedkar University U. P.  India.

Passing year –  2000.

Senior Secondary.

C.A. Inter College, Mathura. India.

Passing year –  1997.
	COMPUTER PROFICIENTY :


· Tally 5.3, Tally 6.3, MYOB,JDERP  Accounting Package,SAP.
· Windows 98, 2000, Windows XP Professional,
MS Word, Excel.
​​​​​​​​​​​​​​
	PRESENTLY WORKING:



Place
: 
JEBEL ALI , U.A.E.


Profile
:
One of Major supplier of different brands of Tires, Tubes batteries 




and lubricants in all over the world.



Designation
:
Accountant Executive.

Duration
:
May 2006 to till date.
	RESPONSIBILITIES:


· Daily reconciliation of Bank Balance and follow up with banks regarding inwards and outward clearance like TT’s, TR settlement, DA settlement etc.

· Handling cash payment, bank payments towards supplier payment, expenses payments etc.

· Daily data entry for cash, bank payment, sales etc.
· Following up and coordination  with sales team for collection of overdue payments
· Preparing the daily sales report, Cash payment report, Weekly bank payment report and Stock report.

· Preparing necessary reports as per requirement of Senior Accountant.
	WORK EXPERIENCE  :



Company
:
G M A GARNET (M.E.) FZE..


Place
: 
JEBEL ALI , U.A.E.


Profile
:
One of the leading Company in GARNET in the world.



Designation
:
Accountant.

Duration
:
January 2005 to April 2006.
	COMPANY PROFILE :


The GMA Group sells GMA Garnet, the world’s most popular blast cleaning and waterjet cutting abrasive, from it’s advanced mining and processing facilities in Western Australia, through a dedicated and professional worldwide distribution network and strategically located warehouses. The group prides itself on a complete understanding of the blast cleaning and waterjet cutting industries and offers customers extensive technical support as well as a full range of blast cleaning equipment and waterjet cutting spare & wear parts.
	RESPONSIBILITIES:


·     Sales, Purchase, Petty Cash, Bank voucher, Receipt Voucher, Bank Reconciliation, Debtor’s payments and all accounting related work.

·     Coordination with Sales Staff, Dispatch Department and Production Department.

·     Prepares requisitions for materials and supplies required material to Sales and Marketing Staff.                


Company
:
CHATURVEDI & SHAH

Place
: 
MUMBAI (INDIA)


Profile
:
Chartered Accountant Firm (One of the top Ten Firm in India.)



Designation
:
Audit Assistant 

Duration
:
July 2004 to October 2004

	RESPONSIBILITIES:


· During this period handled various Audits with our senior partner of the firm at the time of year ending.   

·     Stock Audit. Internal Audit, Statutory Audit, Bank Audit, Concurrent Audit. Income And Expenditure Audit. 


Company
:
CASTROL INDIA LIMITED

Place
: 
MUMBAI (INDIA)


Designation
:
Trainee in Transit Insurance  

Duration
:
January 2001 to May 2004
	RESPONSIBILITIES:


·  
During this period handled all transit insurance claims of the company.

·    
I was handling distributors transit claim of four states (Maharasta, Gujarat, Goa, M.P) 
·  
Lodging the claim to Insurances company till finalize of claim.

	STRENGTH :


·      Ability to perform under pressure and posses the skills required in achieving           

                       Business within time frames.

·      Ability to work under pressure and handle multiple tasks, good interpersonal  

                       Skills. 

	PERSONAL DETAILS


 Date of Birth                      : 

7th April, 1981.

Languages Known             :   
English, Hindi, Gujarati, Marathi.

Marital Status                    :             Married.

Visa Detail                          :           Jebel ali Free Zone Visa.






(LMV) UAE Driving Licence 18/4/2006 to 18/4/2016

References Available on Request.

